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Encl: (1) AR Program,Policy Manual

1. Situation. To update policy and responsibilities governing
the AR Program. :

2. Cancellation. MCO 1001.52H.

3. Mission. This Order promulgates policy and procedural

" ‘guidance for accession into the program, the methodology of =
personnel assignments, the considerations associated with a
separate promotion category, and retention and
separation/retirement considerations of Reserve Component (RC)
personnel who provide full-time, active duty support to the RC
within the Total Force Marine Corps as outlined in references
{a) through (z). :

4. Execution

a. Commander’s Intent and Concept of Operations

(1) Commander’s Intent. The AR Program will be executed
with a disciplined approach to effectively execute
responsibilities delineated and contained in reference (a)
[Title 10 sections 10211, 12301(d), and 12310]. AR Program end-
state: Provide a cadre of well-trained and experienced full-time
RC Marines in order to facilitate the integration of the Total
Force and assist the Active Component (AC) with their total
force integration roles and responsibilities.

(2) Concept of Operations. The AR Program will
facilitate the integration of the U.S. Marine Corps Reserve.
(USMCR) in the total force. The program will be structured to
facilitate the mobilization of the USMCR by performing the
following functions: (1) organizing, preparing and administering
policies and regulations affecting the USMCR; (2) training and
instructing the USMCR; (3) recruiting and retention for the
USMCR; (4) administration of USMCR personnel.

b. Subordinate Element Missions

(1) DC, Manpower and Reserve Affairs (M&RA)

(a) Ensure Marine Corps’ AR Program management
policies and procedures are consistent with references (a)
through (z). '
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(b) Validate and approve AR Program billets.
(c) Program and budget for AR Program funding.

(d) Conduct a bi-annual review of AR Program
structure ensuring AR structure is validated and managed
pursuant to the requirements of reference (a) as appropriate.
Validation procedures for all AR billets will include periodic
audits of funded billets and review of unfunded billets on
T/O's. An AR billet description must clearly comply with the
criteria established in applicable sections of reference (a) for
the requirement to be validated. ‘

(e) Provide AR program manpower planning.

(f) Approve/disapprove assignments and extensions
for officers and enlisted personnel.

(g) Designate which AR billets are limited tour
billets and those considered career force billets (as defined in
Appendix A).

(h) Offer incumbents filling career force billets
the opportunity to apply for career designation at the
appropriate time, and screen applicants for such designations.

(2) Commanding General, Marine Corps Recruiting Command
(CG MCRC) . Prior Service Recruiting will execute AR recruiting
mission contained in D/C M&RA Memo-01.

(3) Commanders, Marine Forces (MARFORs)

(a) Utilize assigned AR personnel in accordance
with (IAW) prescribed RC tasks and responsibilities.

(b) When deemed appropriate, submit requests for
new AR billets. Requests will be submitted per the guidance of
this Order and reference (qg).

(4) AR Marines should read and become thoroughly
familiar with the information contained within this Order. AR
Marines must strive to become the expert on RC issues dnd advise
other Marines unfamiliar with the AR Program on current policies
and responsibilities.
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5. Administration and Logistics

a. Reserve Affairs Management (RAM) is responsible for the
contents of this Order. All future change recommendations
should be addressed accordingly.

b. Records created as a result of this directive shall
include records management requirements to ensure the proper
maintenance and use of records, regardless of format or medium,
to promote accessibility and authorized retention per the
approved records schedule and reference (p) -

6. Command and Signal

a. Command. This Order is applicable to the Marine Corps
Total Force.

b. Signal. This Order is effective the date signed.

. E . M S EAD JR .

Deputy Commandant for
Manpower and Reserve Affairs

DISTRIBUTION: PCN 10200135900
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Chapter 1
Introduction
1. Program Details
a. Per reference (b), DOD policy requires the military

services to develop Full-Time Support (FTS) programs and _
structures to be managed by the respective Services to support
mission requirements in order to achieve readiness and

mobilization requirements of RC forces. The purpose of the AR
program is to facilitate the integration of the USMCR in the
Total Force. The program is structured to facilitate the

mobilization of the USMCR by performing the following functions:

_ (1) Organizing, preparing and administering policies and
regulations affecting the USMCR. ‘

(2) Training and instructing the USMCR.
(3) Recruiting and retention for the USMCR.
(4) Administration of USMCR personnel.

b. Per reference (n), the AR program will not be used as a
substitute for manning AC shortfalls or to replace AC Inspector-
Instructors (I&I) assigned to Selected Marine Corps Reserve
(SMCR) units.

c. AR officers are found in sixteen occupational fields
with nearly half of AR officer assignments being in 8006 billets
while the AR enlisted force of 1910 Marines is found in twenty-
three occupational fields. The majority of AR enlisted ‘
structure 1s based on the requirement to have full-time
operators, maintainers, and administrative experts assigned to
critical SMCR billets.

2. Mission. The mission of the AR program is to provide a
cadre of well-trained and experienced RC Marines to serve as a
critical piece of the Marine Corps’ full-time support to the RC
system, in order to facilitate the integration of the Total
Force, and assist the AC with their Total Force integration
roles and responsibilities.

1-3 Enclosure (1)
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3. Composition

a. Full-time support to the Marine Corps RC consists of
over 6,300 Marines on active duty. AR Marines comprise roughly
one-third of the full-time support to the RC. '

b. HQMC (RAM) assigns AR Marines to valid billets for the
explicit purpose of organizing, administering, recruiting,
instructing, training or integrating the RC and to advocate and
assist in the accomplishment' of the following RC readiness goals
per reference (b):

(1) Mobilize and enhance readiness and deployment
capability for the RC.

(2) Maintain an effective training environment IOT
ensure RC personnel remain proficient in their MOS.

{3) Recruit for the Selected Reserve.

(4) Provide RC advocacy, advice, expertise, and liaison
to AC operating forces, bases and stations, Marine Force
Commands (MARFORs), Combatant Commanders (CCDRs), Headquarters
Marine Corps (HQMC) Departments, Offices of the Secretary of
Defense (SECDEF), Secretary of the Navy (SECNAV) and the Joint
Staff (J3).

(5) Advocate RC positions in the development of Total
Force policies and procedures.

(6) Provide AC experience, advice, doctrinal expertise
and liaison to the RC.

(7) Advocate and support Total Force integration
initiatives.

(8) Advocate and support Marine Corps community outreach
programs and provide transition assistance for those who leave
active service while supporting injured Marines and their
families. '

4. Structure

a. AR end strength is established by reference (a).

1-4 Enclosure (1)
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b. AR personnel are counted against authorized Selected
Reserve end strength as authorized by Congress each year. The
congressional authorizations for the grades of E-8, E-9, 0-4, O-
5, and O-6 are defined by. Congress and contained in reference

(a) .

c. AR program structure is identified on tables of
organization as “B” in the Reserve Type Code column. AR program
personnel are assigned a component code of Bl, B2, or B3 via
Marine Corps Total Force System (MCTFS).

1-5 Enclosure (1)
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Chapter 2
Officer Information
1. Officer Accessions
a. Officers are selected for accession into the AR program

through a selection board process. HQMC (RAM) will periodically
publish, via MARADMIN, the announcement of an upcoming AR
Officer Accession Board (AR OAB). The MARADMIN will delineate
eligibility requirements specific to the contemporary needs of
the program to include: Rank, Time in- Grade (TIG), and Primary
Military Occupational Specialty (PMOS) in order to select the
best and most qualified officers based on the needs of the AR
program. ‘

(1) HQMC, Reserve Affairs Personnel Policy, Plans and
programming Branch (RAP) will specify the actual quantity and
rank distribution authorized for each specific board based on
the overall needs of the program, end-strength considerations
and controlled grade limitations.

(2) No officer will be accessed in the program outside
of the board selection process.

(3) Officers selected for accession are not assigned to
a specific duty location at the time of the notification of
selection. Selectees are considered world-wide deployable
throughout the entire process. .

(4) All names selected for accession will be sent to
HOMC, Judge Advocate Military Justice (JAM), for legal review
prior to release of the selection MARADMIN. Accession selection
will be held in abeyance on a case-by-case basis until
resolution of any incident under review. The Director, RA,
reserves the right to revoke any named seléctee upon conclusion
of the accession board to include cases of misconduct, weight
control, military appearance, or failure to accept an offer of
accession in a timely manner.

(5) Selectees will be notified of their selection status
in a MARADMIN announcing the results. Non-selects will be
notified via separate correspondence. Selectees will indicate
their desire to access by signing the acceptance contract sent
to them by HQMC (RAM) after the conclusion of the accession
board.
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'b. All new accessions will attend the entry-level immersion
training course, Total Force Integration Staff Training (TFIST),
at the first available opportunity.

c. Any new accession not holding a PMOS already compatible
with the needs of the program will re-designate to a PMOS that
is compatible with the needs of the program within twelve months
of accession. Failure to re-designate may result in release
from active duty. Further, officers who reguest and are
approved for a new MOS will be provided funding and a school
seat from HQMC (RAM) for retraining. School seat availability,
convening dates, and command assignment priority are all factors
which determine when a Marine will be scheduled for MOS school.

d. Information concerning the process, example format, and
content requirements can also be obtained at the HQMC (RAM)
website (www.manpower.usmc.mil/joinar).

e. AR unrestricted commissioned officers are generally
accessed from multiple sources in the grade 02-04. Accession
sources include SMCR units, Individual Mobilization Augmentee
(IMA) detachments, the Individual Ready Reserve (IRR), and AC
Marines in transition from active duty. AR officer career
patterns are similar in scope to that of AC counterparts with
assignments generally starting at the reporting unit level
followed by tours at Marine Forces Reserve (MARFORRES), HQMC,
and on various MARFORS and joint commands. Both full-length
Resident Professional Military Education (PME) and Reserve (two-
week) school opportunities are available for captains through

lieutenant colonel. See appendix B for common AR officer career
paths.
2. Qualifications

a. To be eligible for the AR program an officer must:

(1) Be a member of the RC, or be a member of the AC
within four months of their end of active service (EAS). AC
officers whose EAS reflects indefinite in MCTFS must agree to
resign their regular commission upon selection and accept a
reserve commission prior to being accessed into the AR program.

(2) Be enrolled in or have completed PME requirements,
per reference (k), for the grade held.
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(3) Meet height and weight standards prescribed in
reference (j).

(4) Have experience, training, education, and expertise
commensurate with grade and MOS.

(5) Not be in receipt of retainer/retired or disability
pay for service with any of the Armed Services.

(6) Be certified as physically fit for duty in
accordance with references (k) and (g).

(7) Not be in any of the below listed categories prior
to selection for active duty in the AR program:

(a) Qualified for limited duty only (medically
restricted status). Per reference (y), pregnancy qualifies a
Marine for limited duty status. A Marine who is pregnant at the
time of accession to the AR Program, regardless of when the
pregnancy is identified, will be released from the AR Program
within 60 days of medical determination of pregnancy, or 90 days
prior to anticipated delivery date, whichever is sooner. Active
Component female Marines directly accessing to the AR program
will require confirmation of negative pregnancy test before
being accessed into the AR Program.

(b) Hospitalized, or undergoing drug or alcohol
rehabilitation.

{c) On sick or convalescent leave.

(d) Awaiting appearance before a Physical Evaluation
Board (PEB).

(e) Awaiting final action on the recommended
findings of a PEB or other medical board.

(f) Pending any military or civilian legal or
disciplinary action.

(g) Being in, or above zone for selection to
lieutenant colonel on the Unrestricted Reserve Promotion Board.

(8) Not exceed the following age for the grade indicated
on initial application unless specifically waived by the HQMC
(RAM) : :

2-3 Enclosure (1)



MCO 1001.52J

6 JUN 2011
Grade Age
Major ’ 39
Captain 34
Lieutenant 28

Chief Warrant Officer/Warrant Officer 39

(9) Pass the prescribed physical examination established
by reference (g).

b. Additionally, to be accessed for assignment to an AR
program career force billet, an individual must:

(1) Be in the grade of major and below for unrestricted
officers and chief warrant officer 2 (CW0O2) and below for
warrant officers, based on the needs of the AR program.

(2) Be able to complete 14 years of active duty in 20
years of commissioned service for majors. Be able to complete
14 years of active duty in 20 years of commissioned service for
CWO-2 through CWO-4. '

(3) Not exceed 62 years of age prior to reaching 30
years commissioned service for officers, 30 qualifying years for
warrant officers and chief warrant officers per reference (i).

(4) Be able to serve at least five consecutive active
duty years before attaining eligibility for active duty federal
non-disability retired or retainer pay.

c. Members who receive a RC direct commission must agree to
affiliate and satisfactorily participate with an SMCR unit for
at least three years following their commissioning. These RC
officers with obligated service are not eligible to apply for
the AR program until .completion of this participation
requirement unless released by Commander, Marine Forces Reserve
(COMMARFORRES) . |

3. Application Process

a. Applications to join the AR program will be submitted to
HQMC (RAM) in accordance with the guidance in this order and the
announcing MARADMIN. Applicants selected for accession must
accept accession into the program prior to receipt of official
orders. Upon acceptance of accession, RAM-1 will coordinate
directly with the officer to determine the official assignment
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for which the officer will be ordered to active duty under 10
'U.5.C. section 12301 of reference (a) for an initial three-year
period subject to the needs of the AR program.

b. Marines accepted into the AR program and transitioning
from active duty (AC, ADOS or mobilization) may be joined to the

AR program without a break of active duty service. Leave may be
carried forward, sold-back as Lump Sum Leave (LSL), or a
combination thereof. Seamless transition to the AR program does

not eliminate the requirement to document the member’s service,
complete fitness reports, separation physical assessments, etc.
Additiocnally, the following forms shall be completed:

(1) NAVMC 11060. Remarks include the amount of leave
carried forward as well as that sold-back as LSL.

(2) DD214. Remarks include the amount of leave carried
forward as well as that sold-back as LSL.

(3) NAVMC 11116 (if leave is carried forward).
Reestablish proper leave balances.

4. Assignment Policies

a. Policy concerning the assignment of officers in the
Marine Corps is developed at the Department of Defense,
Department of the Navy and Headquarters Marine Corps levels.

b. Monitors make assignments based on the following
priorities (listed in order of precedence):

(1) Needs of the Marine Corps based on reference (q)
(2) MOS/billet variety
(3) Availability of the individual
(4) Seniority
(5) Individual Preference
c. HQOMC (RAM) officer assignment policy is to limit
Permanent Change of Station (PCS) moves to those required to
achieve/maintain combat readiness or to ensure equitable

treatment and career development of individual Marines.
Compliance with this policy improves combat readiness by
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controlling personnel turmoil, reducing travel costs and
increasing family stability. A wvalid AR Marine Corps
requirement shall exist as the basis for assigning a Marine.

d. HQMC (RAM) will make assignments for AR career force
personnel. AR personnel can generally expect to remain in a
geographic location for three years before receiving PCS orders.
Career Marines having 12 months or more remaining until their
EAS may also receive PCS orders. Extensions on station may be
approved through the use of the AA Form and command endorsement
if it is not detrimental to the overall program management
effort.

~e. All personnel on the AR Program should indicate their
future duty assignment preferences in block 9 of the NAVMC
10835A (Fitness Report form). Communication (via phone
call/interview/letter/E-mail) with the AR Officer Monitor
Sections is encouraged during this process.

f. Pursuant to reference (a), commanders are not authorized
to reassign AR Marines outside their lawful role of providing
support to the Reserve component. COMMARFORRES is authorized to
reassign AR Marines within their assigned Monitor Command Code
(MCC) as appropriate to accomplish the unit’s mission in
coordination with HQMC (RAM). Commanders of units are
authorized to reassign AR Marines within the assigned MCC only
with prior approval from HQMC (RAM).

g. Deployments/Individual Augment (IA) Sourcing. AR
Marines assigned to a deploying unit in an integrated table of
organization are expected to deploy with the unit. AR Marines
assigned to I&I duty or site support billets do.not normally
deploy with SMCR units, but may deploy at the unit commander’s -
discretion. Marines are eligible to fill IA deployable billets
with command approval. Submission of an AA Form to HQMC (MMFA)
is required. The AA Form must include HQMC (RAM) as a “WIA” in
order to allow HQMC (RAM) to effectively manage the slate and
assignments process. In no case will an AR replacement be
assigned to backfill a Marine on deployment.

5. Exceptional Family Member Program (EFMP)

a. EFMP is a mandatory enrollment program designed to
improve the quality of life of families that support a member
with a disability. Quality of life is improved through family
support via Marine Corps Community Services (MCCS) programs
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provided aboard Marine Corps installations, and through
contractual partnerships with public and private organizations.
By following specific procedures and guidelines, EFMP will
ensure that sponsors with Exceptional Family Members (EFMs) are
assigned to duty stations where services exist to support the
EFM with access, and availability, to medical and educational
services. Families and service providers must work together in
a climate of mutual respect and trust to be successful.
Enrollment in the EFMP shall not prejudice advancement or
promotional opportunities. ' '

b. Once enrolled, all PCS orders generated by Assignment
Monitors for EFMP enrolled sponsors are routed to HQMC (MRY-1)
for individual screening. HQMC (MFY-1) will review proposed
assignment orders to ensure availability, accessibility, and
reasonable travel time to TRICARE approved medical treatment
(and related support services such as priority housing

considerations or housing modification authorizations).

6. Humanitarian Requests

a. Humanitarian consideration is given to Marines whose
presence is required, as verified by substantiating
documentation, at a specific location to alleviate a hardship
related to the member’s immediate family. Humanitarian
assignments for officers assigned to the AR program are screened
by the Humanitarian Assistance Coordinator at MMEA, but final
adjudication authority is HQMC (RAM).

(1) Humanitarian Attachment. Permissive TAD may be
authorized at the Marine Corps activity located closest to the
hardship when determined to be short-term (less than 6 months).
Orders must be clearly in the best interest of the Marine Corps
prior to approval. Attachment is considered for the personal
convenience of the Marine and as such, travel entitlements are
not authorized for either the Marine, their family members or
dependants.

(2) Humanitarian Transfer. Hardship is determined to be
36-months or less in duration. Requested location must have a
valid, vacant AR structure equal to the Marines grade and MOS.
Consideration for a humanitarian assignment to a location that
does not support valid AR rank/MOS structure may be waived by
"HOMC (RA) based on the needs of the AR program. .
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(3) Humanitarian Discharge. Hardship is determined
long-term in nature exceeding 36-months.

b. All humanitarian requests are managed by the
Humanitarian Assistance Coordinator at HQMC (MMEA). AR
Personnel are directed to references (i), (n), and (s) for
detailed information on humanitarian requests.

7. Dual-Service Spouse / Joint Household

a. Although the importance of family unity is recognized,
military service by its very nature involves family separation.
When both spouses are service members, every effort will be made
to prevent separations longer than those incurred by Marines
with civilian spouses. Military couples will be provided a
reasonable opportunity to establish a joint household with due
regard to the requirements of the service IAW reference (n).
Staffing considerations are paramount and there must be a valid
requirement in component, grade, and MOS for the Marine at the
spouse’s duty station or nearest military installation within a
reasonable weekend commuting distance.

b. The Marine Corps’ ability to co-locate dual-service
spouses 1s sometimes limited, particularly when one of the
spouses 1s a member of another service, an AC Marine, or AR
Marine with a low density MOS. AR Structure is limited in many
locations which further constricts the ability to establish a
joint household. AR Marines are advised that the ability to
establish consecutive joint households is not guaranteed.
Additionally, Career Designation for some Marines may be
impacted by the inherent limitations on the Corps’ ability to
facilitate continued joint households for reasons stated above.

c. Military spouses not stationed within close proximity of
each other may request a transfer for the purpose of
establishing a joint household. However, Marines who marry
after executing PCS orders are expected to complete minimum time
on station requirements prior to being issued subsequent PCS
orders to establish a joint household. '

8. Single Parents. Single parents will be assigned on the
basis of the same policies and procedures applicable to other
Marines. The Marine Corps recognizes the unique situations that
occur when single parents are assigned to some types of duty or
particular duty stations; however, a preferential assignment
policy regarding single parents would be discriminatory towards

2-8 Enclosure (1)



MCO 1001.52J
6 JUN 2011

other Marines. HQMC (RAM) implements single parent assignment
policy IAW reference (n).

9. Officer Grade Caps and Grade Shaping

a. Title 10 U.S. Code limits the number of officers serving
in the AR program as well as authorized grade caps for colonels,
lieutenant colonels and majors.

b. Due to these statutory grade strength limitations,
officers’ dates of rank often further define eligibility for
service in the AR Program. Non-compliance with this accession
policy can result in AR officers selected to the next higher
grade having their promotions delayed (if such promotions would
cause the AR program to exceed statutory grade limitations).
Adjustment of commissioned officer’s date of rank is precluded.

10. Career Management

a. All Marines are responsible to manage their personal
Marine Corps career. All leaders should encourage their Marines
to become familiar with the tools available to assist them.

b. Career counseling for AR Marines is provided by HQMC
(RCT). Prior to receiving feedback from a counselor, Marines
will be required to review the Self Assessment Counseling Tool
and complete the Counseling Checklist. The Self Counseling tool
can be found at:
https: 7/ www . manpower.usmc.mil/portal/page? pageid= 278 1960798& d
ad=portal& schema=PORTAL.

c. Career Pattern. The Marine Corps has not established an
expected or preferred career pattern for officers of the AC or
RC. Officers rarely have direct influence over their
assignments. As a result of assignment policies and practices
determined to be in the best interests of the Marine Corps, some
unrestricted officers have developed skills and experience
outside of their primary MOS and may have been ordered to serve
multiple tours in that sub-specialty. The Marine Corps benefits
when the officer corps possesses a broad spectrum of experiences
that are critical to the Marine Corps.

d. Career Paths. RC service typically does not fit into
career templates as neatly as AC service, however, appendix B
offers models that illustrate a common AR career path.
"Deviation from these paths is in no way a career hindrance.
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11. Career Designation. Officers must apply for career
designation through a board process, held concurrently with the
Officer Accession Board, in order to continue serving on the AR
Program at the conclusion of their initial accession tour.
Process guidelines and instructions will be promulgated by
MARADMIN announcing the board. Unrestricted officers are
eligible to apply for career designation after having 540
cumulative days of observed reporting while serving on the
program from their original accession date. Those selected for
career designaticon will be assigned an indefinite Expiration of
Active Service (EAS) and will be retained on the AR program
consistent with Marine Corps requirements, grade limitations,
applicable statutory provisions, and .service policy. Those not
'selected for career designation or those not applying for career
designation will continue serving until reaching the expiration
of active service date originally established at the time of
initial accession.

12. Promotions

a. Officer Promotions. AR Officers selected for promotion
in the AR competitive category are independent of AC and other
RC promotions and are based solely on the constraints of the
program. AR Officers compete for promotion in their own
competitive category which may mirror the date of rrank (DOR)
and date of promotion for the AC if the Running Mate System 1is
instituted for that promotion board.

' (1) Grade Limitations. Title 10 U.S. Code sets specific
grade limitations for the AR program. The promotion zone and
opportunity is calculated to adhere to controlled grade
limitations and offer a consistent selection opportunity,
commensurate with that experienced by officers competing on the
Active Duty List (ADL). Because the accession process does not
always produce an equal and equivalent number of officers within
each year group, the actual zone may vary considerably from year
to year in order to maintain the necessary selection opportunity
and not exceed controlled grade limitations.

(2) General Officer. There are no general officer
billets in the AR competitive category. An AR colonel who
desires to compete for the grade of O-7 must be released from
active duty in the AR program at least 60 days prior to the
convening date of the Reserve Brigadier General promotion board.
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(3) Warrant Officer. AR Warrant Officers are promoted
to CWO-2 based on time in grade requirements (18 months as a
WO) . Promotions from CWO-2 through CWO-5 are competitively
based within grade and MOS. Promotion opportunity is based on
billet vacancy.

13. Non—Seledtion

a. Majors and lieutenant colonels who have twice failed
selection to the next higher grade may be separated upon
reaching 20 years of active duty. Retention in the AR program
will be consistent with Marine Corps requirements, strength
limitations, applicable statutory provisions and service policy.
The following are general guidelines regarding officers who
twice fail selection. Sanctuary provisions may apply in
accordance with references (f) and (i).

(1) If Marine Corps requirements, strength limitations
and applicable statutory provisions and service policy dictate,
AR officers in the grade of lieutenant colonel who twice fail
selection to colonel will be released from active duty not later
than the first day of the seventh month after which the report
of the selection board that considered the officer for the
second time is approved by the Secretary of Defense.

(a) Release may be deferred, if necessary, only to
enable officers to become eligible for an active duty
retirement, but in no case will release be deferred later than
the first day of the month following the month in which "the
officer completes 28 years total commissioned service.

(b) Release may be deferred, if necessary, to retain
certain officers consistent with Marine Corps requirements,
strength limitations and applicable statutory provisions and
service policy.

(2) Twice passed majors will be released from active
duty on the first day of the month following the month in which
they reach 20 years of active duty. Normally, the officer
requests retirement to accomplish this transition from active
duty; however, if so requested and not otherwise precluded in
policy or statute, the officer may request transfer to another
category of the RC. 1In this case, the officer will not receive
retirement pay if not officially retired.
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b. Commissioned officers in the permanent grades of captain
and first lieutenant on active duty in the AR program who twice
failed for selection to the next higher grade may be released
from active duty or retired, if qualified, no later than the
first day of the seventh month following the board results
approved by the Secretary per references (a) and (i). CWOs will
be separated or retired IAW references (d,f,h,1i)

c. Reserve warrant officers in the grade of CWO2, CWO3, and

CWO4 on active duty in the AR program who have twice failed for
selection by an AR promotion board and will qualify for active

duty retirement under Title 10 U.S. Code 6323 within six years,
may be continued on the AR program until completion of 20 years
active federal military service per paragraph 3008 of reference
(1) and IAW the provisions of reference (d).

14. Separation/Resignation

a. Requesting Early Separation. AR officers requesting
release prior to their current end of active service must meet
all conditions outlined in reference (i) and enclosure (2) of
reference (f). Requests for early release will be submitted to
HOMC (RAM) via their chain of command.

b. Separation Eligibility. Eligibility for requésting
separation and/or resignation is contained in reference (i).

c. Separation from the RC due to unsatisfactory performance
or misconduct is governed by references (i) and (f).

d. The conditions applicable to the payment of separation
pay to AR Marines are contained in references (c) and (d).

e. AR colonels may remain in the AR program until they
reach 30 years commissioned service per reference (a) unless
earlier separated by policy. AR lieutenant colonels may remain
in the AR program until they reach 28 years of commissioned
service unless earlier separated by policy. AR majors may
remain in the AR program until they reach 20 years active duty
and are twice passed for promotion to lieutenant colonel per
reference (f).

f. AR field grade officers may be subject to a Selective
Early Release from Active Duty (SERAD) Board per reference (f).
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15. Retirement. Retirement is not automatic, it must be
requested. Officers may become eligible for an active federal
service retirement and benefits for the highest grade held when
they have achieved 20 years of active duty service, and have
achieved promotional Time in Grade (TIG) and Time on Station
(TOS) obligations. Per reference (i), TIG/TOS waiver requests
may be submitted to HQMC (MMSR) for consideration.

2-13 Enclosure (1)



MCO 1001.52J
6 JUN 2011

Chapter 3

Enlisted Information

1. Enlisted Accessions. SMCR, IRR, and AC enlisted Marines may
apply for accession to the AR program via their local Prior
Service Recruiter (PSR) or Career Planner. Applications are
accepted throughout the year as requirements exist.

2. Qualifications

a. To be eligible for the AR program a Marine must:

(1) Be a member of the RC, or be a member of the AC
within 180-days of their EAS. '

(2) Be enrolled in or have completed PME requirements,
per reference (k), for the grade held.

(3) Meet height and weight standards prescribed in
reference (7).

(4) Have experience, training, education, and expertise
commensurate with grade and MOS currently held, unless
requesting a lateral move.

(5) Not be in receipt of retainer/retired or disability
pay for service with any of the Armed Services.

(6) Be certified as physically fit for duty in
accordance with reference (g).

(7) Not be in any of the below listed categories prior
to selection for active duty in the AR program:

(a) Qualified for limited duty only {(medically
restricted status). Per reference (y), pregnancy qualifies a
Marine for limited duty status. A Marine who is pregnant at the
time of accession to the AR Program, regardless of when the
pregnancy is identified, will be released from the AR Program
within 60 days of medical determination of pregnancy, or 90 days
prior to anticipated delivery date, whichever is sooner. Active
component female Marines directly accessing to the AR program
will require confirmation of negative pregnancy test before
being accessed into the AR Program.
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(b) Hospitalized, or undergoing drug or alcohol
rehabilitation.

(c} On sick or convalescent leave.
(d) Awaiting appearance before a PEB.

(e) Awaiting final action on the recommended
findings of a PEB or other medical board.

(f) Pending or awaiting'final action of any legal
action (military or civilian) which would preclude a Marine’s
reenlistment eligibility.

(8) Not exceed the following age for the grade indicated

on initial application unless specifically waived by the CMC
(RAM) :

Grade Age
Gunnery Sergeant 39
Staff Sergeant 35
Sergeant and below. 31

(9) Pass the prescribed physical examination established
by reference (g).

(10) Meet the prerequisites set forth in appendix (c)
and references (o) and (w).

b. Additionally, to be accessed for assignment to an AR
program career force billet, an individual must:

(1) Normally be in the grade of Sergeant and below.

(2) Be able to complete 20 years of active federal
military service before reaching 30 total years of service.

(3) Not exceed 60 years of age prior to reaching 30
total years of service per reference (1i).

(4).Be able to serve at least five consecutive active .

duty vyears before attaining eligibility for military non-
disability retired or retainer pay.
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3. Application Process

a. Marines currently on active duty or in the Ready
Reserves (including SMCR, IRR and IMA) who are interested in
applying for the AR Program should contact their local Prior
Service Recruiter (PSR) or Career Planner in accordance with
references (o) and (l1). Marines currently on active duty are
encouraged to apply within 180 days of their EAS.

(1) Application packages must contain the documents
identified in Appendix C.

(2) Requests will be electronically submitted via the
Total Force Retention System (TFRS). TFRS is a web-based
program that inter-faces with the Marine Corps Total Force
- System (MCTFS) and loads individual Marine personal and training
data.

(3) Upon receipt of the application, HQMC (RAM) will
consider the eligibility of the applicant for accession.
Factors considered include PMOS, prior experience, service
record, program requirements, command recommendation, financial
stability, proficiency and conduct marks, etc. Applicants can
expect a response of acceptance or denial from HQMC (RAM) within
30-45 days from receipt of application.

(4) Marines accepted for accessioh will be sent a Letter
of Acceptance which will identify the MOS, billet, and location
of assignment. ‘Marines will sign the endorsement indicating
their acceptance or declination and return the endorsement to
HOMC (RAM) within 15 days. Marines who fail to return the
endorsement will be considered to have declined accession.

(5) HOMC (RAM) will normally issue initial assignments
orders to the AR Program within 30 days of receipt of the signed
acceptance endorsement.

(6) Marines who request and are approved for a lateral
move will be provided funding from HQMC (RAM) for retraining, if
required. Marines will be accessed to the AR Program with the
basic Military Occupational Specialty assigned and will be
awarded the new PMOS to which hired upon successful completion
of MOS training. School seat availability, convening dates, and
funding are all factors which determine when a Marine will be
scheduled for MOS school.
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(a) Follow-on training requests for quotas must be
directed to HQMC (RAM) via the unit training section.

(b) Orders for attendance at a formal school will
be generated at the local command using the Defense Travel
System (DTS). HQMC (RAM) will provide the local command’s
training section with appropriation data and detailed
information for all formal school training orders. ... ... . ... ..

(c) Marines assigned to a formal school will be
notified via their command by e-mail and Naval message traffic.
Requests for rescheduling will only be considered for emergency
circumstances and must be submitted by the Marine’s parent
command, via message traffic, to HQMC (RAM).

(d) Failure to attend or complete required MOS
training within 12 months of accession may result in
ineligibility for career designation and/or early release from
the AR Program.

(7) Initial assignments to the AR Program are 36-months
for most MOSs. Assignments requiring retraining in some
aviation MOSs will require a 48-month obligation due to the
length of training. Upon completion of the initial assignment,
Marines filling career path MOSs may submit for reenlistment and
may request Career Designation. Marines selected for initial
assignment to Limited Tour billets may request a one-time, one-
year extension. . Information on Career Designation and Limited
Tour assignments may be found in chapter 3, sections 16 and 17.

4. Rank and Date of Rank Adjustment

a. Consistent with reference (o), this Order places an
emphasis on prior service personnel retaining the current rank
held; however, a Marine’s rank and/or date of rank may be
adjusted depending upon the member’s active duty service and
Program targeted active duty years. These adjustments are made
in order to properly shape the AR enlisted inventory to meet
established active duty targets for promotion, improve promotion
opportunities by minimizing adverse impact on current AR
Marines, establish Military Occupational Specialty credibility
commensurate with rank and experience, and provide equity for
all Marines. In support of this end state, the following are the
AR program active duty promotion targets which may be adjusted
annually via a Marine Administrative Message (MARADMIN) :
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Cpl 2 years
Sgt 4 years
SSgt 8.5 years

Rank adjustment equity for all new accessions is facilitated by
utilizing the above targeted active duty years. The following
examples clarify: '

(1) An SMCR sergeant with six years total service and
less than four years active duty, if qualified and
accepted, would be accessed as a corporal.

(2) An IRR sergeant with five years total service and
four or more years of active duty, if qualified and
accepted, would be accessed as a sergeant.

b. Once a Marine’s rank is identified, the appropriate date
of rank is determined based on the method prescribed in the
current MARADMIN regarding AR Enlisted Career Force Controls,
which is released annually during September or October.

c. Reversion of Status. If a Marine was accessed to the AR
program with an adjusted DOR and is subsequently released from
the AR program, without being promoted or reduced in rank, SNM

can request to have their original rank and DOR restored upon
such release. ’

5. Assignment Process and Policies

a. Reference (n) will be used for general assignment
guidance. HQMC (RAM) will make assignments for career force
personnel. A standard tour of duty at each location is
considered 36 months. However, the needs of the AR Program and
management of grade-shaping requirements may necessitate change
of station/assignment outside the standard tour. Career Marines
having 12 months or more remaining until their EAS may also
receive PCS orders.

b. Billet assignments and tour lengths in the AR program
will be made by HQMC (RAM) based on the following priorities
(listed in order of precedence) and in accordance with reference

(n):
(1) Needs of the Marine Corps,

(2) MOS/billet variety,
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(3} Availability of the individual,
(4) Seniority, and
(5) Individual preference.

c. All personnel in the AR program should indicate their.
future duty assignment preferences in block 9 of the NAVMC
10835A (Fitness Report form). Communication (via phone
call/interview/correspondence/E-mail) with the AR Enlisted
Monitor Section is encouraged during this process. Career
Planners should ensure duty station preferences for AR enlisted
personnel are resident in MCTFS upon submission of a request for
reenlistment.

d. Commanders are not authorized to reassign AR Marines
outside their lawful role of providing support to the Reserve
component. COMMARFORRES is authorized to reassign AR Marines
within the assigned MCC as appropriate to accomplish the unit’s
mission in coordination with HQMC (RAM). Commanders of units
are authorized to reassign AR Marines within the assigned MCC
only with prior approval from HQMC (RAM).

e. Deployments/Individual Augment (IA) Sourcing. AR
Marines assigned to a deploying unit in an integrated table of
organization are expected to deploy with the unit. AR Marines
assigned to I&I duty or site support billets do not normally
deploy with SMCR units, but may deploy at the unit commander’s
discretion. Marines are eligible to fill IA deployable billets
with command approval. Submission of an AA Form to HQMC (MMFA)
is required. The AA Form must include HQMC (RAM) as a “WIA” in
order to allow HQMC (RAM) to effectively manage the slate and
assignments process. In no case will an AR replacement be
assigned to backfill a Marine on deployment.

6. Manning Precedence. Reference (r) identifies the precedence
for manning and staffing commands based on available inventory
against the Table of Organization and Equipment (T/0&E)
requirements. This order is applicable to the Total Force and
supplements the Commandant’s Planning Guidance in support of war
time contingencies. Accordingly, not all T/O&E billets will be
manned or staffed, particularly when AR inventory does not meet
end-strength goals. It is the intent and directive of. HQMC
(RAM) to comply with the provisions contained within the
reference with regard to command staffing priorities.
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7. Fleet Assignment Tours (FAT)

a. The purpose of the FAT program is to enhance the
professional training of AR Marines with short-duration
assignments to specified units and organizations.

b. AR FAT assignments will be based solely on the needs of
the AR program. These tours are not intended as a means to fill
unit/organization staffing shortfalls and are not tied to
assigned-command staffing requirements. Assignments will
normally be made at the major subordinate command level (4%
MARDIV, 4" MAW, 4" MLG) for further assignment to a regiment,
group, squadron, or battalion. Assignments may also be made to
Marine Expeditionary Force (MEF) level staffs. The total
numbers of enlisted personnel assigned to this program may vary
based on AR training requirements.

(1) Eligibility. Enlisted Marines in the grade of
sergeant-gunnery sergeant screened for a FAT assignment will
meet the following general criteria:

(a) No fleet assignment within the last five years.

(b) Minimum two years time on station in current
assignment.

(c) Able to complete an additional two-year tour of
duty after completion of a FAT tour.

(d) Have not failed selection to the next higher
grade.

(e) Career designated in the AR program.

(2) Administration

(a) Subsequent training assignments will be made by
the applicable Commanders per guidelines provided in paragraph
7.(3) below.

(b) AR Marines assigned to a FAT will not count
against a unit/organization's authorized strength.

(c) Assignments will normally be two years in
duration.
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(d) Orders will be issued by HQMC (RAM). Once
assigned, gaining commands will advise HQMC (RAM) via Naval
message of the Marine’s unit to which assigned and billet
title/function within ten days of the Marine's report date.

(e) HQMC (RAM) shall be notified by the gaining
command if a Marine is reassigned to another unit or relieved of
duties. HQMC (RAM) shall be included as information addressee
on correspondence related to an AR Marine's status (e.g.,
casualty/serious incident reports, hospitalization, legal
processing, etc.).

(f) AR Marines assigned to a FAT will be aligned to
Headquarters Marine Corps structure in an AR training category.

(g) There is no intent to backfill an AR Marine
assigned to the FAT program with a Marine of similar grade/MOS
unless such an assignment is consistent with AR training
requirements.

(3) Assignment. The following guidelines are provided
for gaining command compliance to ensure that assignments are
consistent with the training intent of the AR FAT program and
are not designed to constrain the commander's assignment
discretion. This information will be passed via assignment
orders and via Naval message to the gaining command.

(a) Assign to duties appropriate to grade,
experience, and education consistent with the Marine’s primary
MOS .

(b) Consistent with the FAT program's intent to
provide operational experience to AR Marines, assignments should
be to the lowest level unit possible appropriate to an AR
member's grade.

(c) Assignments to deploying units are'encouraged.
No assignments to “B” type billets will be made.

8. Special Duty

a. There are currently 213 structured billets for special
duty. Special duty billets encompass:

(1) Prior Service Recruiting
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(2) Drill Instructor
(3) Marine Combat Instructor
(4) Training Chiefs

(5) Designated enlisted staff billets (primarily at
major subordinate commands and HQMC) .

b. Special Duty billets are represented in the career path
pyramid for enlisted assignments as part of the preferred
enlisted career progression. Special duty billets are three-
year assignments with the possibility of a l-year extension on
station.

c. Each Occupational Field Monitor is required to release
to the Special Assignment Monitor a percentage of their :
population each year to fill these billets. Marines who are
released by their primary monitor will be screened for
suitability for these assignments. Marines may also request
through their primary monitor assignment to special duty.
Marines who are screened and qualified for these assignments
will be issued orders and tracked by the Special Assignments
Monitor through completion of their tour.

9. Humanitarian Requests

a. Humanitarian consideration is given to Marines whose
presence is required, as verified by substantiating
documentation, at a specific location to alleviate a hardship
related to the member’s immediate family. All humanitarian
assignments are screened and adjudicated by the Humanitarian
Assistance Coordinator at MMEA IAW reference (s).

(1) Humanitarian Attachment. Permissive Temporary
Additional Duty (TAD) may be authorized at the Marine Corps
activity located closest to the hardship and determined to be
short-term (less than 6 months). Orders must be clearly in the
best interest of the Marine Corps. Attachment is considered for
the personal convenience of the Marine and as such, travel
entitlements are not authorized for either the Marine, their
family members, or dependents.

(2) Humanitarian Transfer. Hardship is determined to be
36-months or less in duration. Requested location must have a
valid, vacant AR structure equal to the Marine’s grade and MOS.
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Consideration for a humanitarian assignment to a location that
does not support valid AR rank/MOS structure may be waived by
HOMC (RAM) based on the needs of the AR program.

(3) Humanitarian Discharge. Hardship is determined
long-term in nature exceeding 36-months.

b. Marines with approved humanitarian requests will be
issued an RE-30 reenlistment code, pending resolution of their
humanitarian situation. Until resolution, these Marines are
ineligible for reenlistment and may be ineligible for other
enlistment and/or retention incentives.

c. All humanitarian requests are managed by the
Humanitarian Assistance Coordinator at CMC (MMEA). AR personnel
are directed to reference (j}, (n), and (s) for detailed
information on humanitarian requests.

10. Exceptional Family Member Program (EFMP)

a. EFMP is a mandatory enrollment program designed to
improve the quality of life of families that support a member
with a disability. Quality of life is improved through family
support via MCCS programs provided aboard Marine Corps
installations, and through contractual partnerships with public
and private organizations. By following specific procedures and
guidelines, EFMP will ensure that sponsors with EFMs are
assigned to duty stations where services exist to support the
EFM with access, and availability, to medical and educational
services. Families and service providers must work together in
a climate of mutual respect and trust to be successful.
Enrollment in the EFMP shall not prejudice advancement or
promoticnal opportunities.

b. Once enrolled, all PCS orders generated by Assignment
Monitors for EFMP enrolled sponsors are routed to HQMC (MRY-1)
for individual screening. HQMC (MFY-1) will review proposed
assignment orders to ensure availability, accessibility, and
reasonable travel time to TRICARE approved medical treatment
(and related support services such as priority housing
considerations or housing modification authorizations).

11. Dual Service Spouse / Joint Household

a. Although the importance of family unity 1is recognized,
military service by its very nature involves family separation.
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When both spouses are service members, every effort will be made
to prevent separations longer than those incurred by Marines
with civilian spouses. Military couples will be provided a
reasonable opportunity to establish a joint household with due
regard to the requirements of the service. Staffing
considerations are paramount and there must be a valid
requirement in component, grade, and MOS for the Marine at the
spouse’s duty station or nearest military installation within a
reasonable weekend commuting distance.

b. The Marine Corps’ ability to co-locate dual-service
spouses 1s sometimes limited, particularly when one of the
spouses 1s a member of another service, an AC Marine, or AR
Marines with low density MOS. AR structure is limited in many
locations which further constricts the ability to establish a -
joint household. AR Marines are advised that the ability to
establish consecutive joint households is not guaranteed.
Additionally, Career Designation for some Marines may be
impacted by the inherent limitations on the Corps’ ability to
facilitate continued joint households for reasons states above.

c. Military spouses not stationed within close proximity of
each other may- request a transfer for the purpose of
establishing a joint household. However, Marines who marry
~after executing PCS orders are expected to complete minimum time
on station requirements prior to requesting subsequent PCS '
orders to establish a joint household.

12. Single Parents. Single parents will be assigned on the
basis of the same policies and procedures applicable to other
Marines. The Marine Corps recognizes the unique situations that
occur when single parents are assigned to some types of duty or
particular duty stations; however a preferential assignment
policy regarding single parents would be discriminatory toward
other Marines. HQMC (RAM) implements single parent assignment
policy IAW reference (n).

13. Enlisted Grade Caps

‘a. Reference (a) limits the number of enlisted serving in
the AR program as well as prescribed grade caps for E-8s and E-
9s.

b. The AR Program is subject to statutory limits on end-
strength and grade strength for enlisted Marines (E-8s and E-
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9s). These limits affect promotions as outlined in chapter 3
section 17.

14. Enlisted Grade Shaping. Enlisted grade shaping is based
off of the Authorized Strength Report (ASR) received twice a

year (Feb and Aug) from Total Force Structure Division (TFSD)
and Title 10 restrictions for E-8s and E-9s.

15. Career Management
a. Marines are responsible for managing their Marine Corps
careers. Leaders should encourage their Marines to become

familiar with the resources and tools available to assist them
in that effort.

b. Career counseling for AR Marines (Sgt and above) is
provided by HQOMC (RCT). Prior to receiving feedback from a
counselor, Marines will be required to review the Self
Assessment Counseling Tool and complete the Counseling
Checklist. The Self Counseling tool can be found at:
https://www.manpower.usmc.mil/portal/page? pageid=278,1960798& d
ad=portalé& schema=PORTAL.

c. Career Paths. Reserve service typically does not fit
into career templates as neatly as does active service.
However, the table below offers models that illustrate a common,
if not an ideal, AR career path. Deviation from these paths
should in no way be considered a career hindrance. The
establishment and adherence to a desired career path provides a
foundation for understanding reserve unique requirements and
functions specific to Total Force integration. Each successive
assignment is designed to build on previous experiences.

Grade ‘ Billet Assignment
LCpl & Cpl I&I/Site Support unit in primary MOS
Sgt I&I/Site Support unit in primary MOS
SSgt B Billet, Career Planner, Recruiting, SMCR
Unit/Intermediate command billet (Regt/MAG)
GySgt Is&I/Site Support unit level, B Billet, Ready
Reserve Liaison, MARFORRES/HQMC
MSgt MARFORRES/HQMC, Recruiter Instructor, Ready
Reserve Liaison Chief, Reporting unit level
MGySgt MARFORRES /HQMC
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The intent is to develop a career pattern that generally starts
at the reporting unit level (with rare exceptions), followed by
tours in recruiting, MARFORRES, and HQMC. Different MOSs may
require variations to the above pattern.

l6. Career Designation

a. Career Designation is a competitive process. A Career
Designated Marine is defined as a Marine who has successfully
reenlisted for a second tour on the AR Program. A second tour
is a reenlistment of 36 or more months in the AR Program.
Neither reenlistment nor Career Designation is automatic and
approval of either will be based on the needs of the AR Program.
- Marines who have been approved for Career Designation may earn
an active duty military retirement after a minimum of 20 years
of active federal military service provided they remain
competitive for advancement.

b. Enlisted Marines who are serving in career force billets
are eligible to apply for Career Designation after completing
their initial tour and executing a second PCS.

(1) Career designated enlisted personnel will normally
be assigned an EAS that corresponds to their Expiration of
Current Contract (ECC), and Reserve Expiration of Current
Contract (RECC).

(2) Marines who are not accepted for Career Designation
will be released from active duty at their EAS. These Marines
may be eligible to apply for reenlistment in the Marine Corps
Reserve upon their release from active duty. Commanders are not
authorized to extend the assigned EAS of AR Marines without
written authority from HQMC (RA).

17. Promotions
a. Enlisted AR members will compete for promotion in
separate competitive categories. AR members will only compete

against other eligible AR members for regular promotion
selection, except as noted in paragraph 17.a.(3) below.

(1) AR enlisted promotions are requirements-driven based

on known and forecasted vacancies. Policies concerning enlisted
promotions are contained within reference (v).
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(2) Career Force Marines. AR enlisted Marines compete
for promotion within the AR Career Path to which they are
assigned by HQMC (RAM) and are immediately eligible upon joining
the AR program. :

(a) Non-Commissioned Officers (NCO). Promotions to
and within the NCO ranks for AR Marines are conducted quarterly
(January, April, July and October).

(b) Staff Non-Commissioned Officers (SNCO). A
Marine selected for advancement by the annual AR SNCO Selection
Board will be promoted when their seniority number is reached.
Reference (a) provides statutory grade limitations on E-8s and
E-9s. :

(3) Limited Tour Marines. Marines assigned to a limited
tour billet compete for promotion within the Unrestricted
Reserve category by Occupational Field.

(4) Flow Points. AR and AC enlisted promotion flow
points do not typically match. AR promotions are relatively
faster than AC flow points if the comparison is based on years
of active service at time of promotion, but slower if based on
years of total service at time of promotion are used. The AR
program’s targeted promotion opportunity chart is listed below
for all CMOS targeted zones:

GRADE YEARS ACTIVE DUTY SERVICE

Cpl | | 2

Sgt 4

SS8gt 8.5

GySgt 13

MSgt 17.5

MGySgt ' 22

18. Non-Selection

a. Career Designated AR sergeants who twice fail selection

to the next higher grade may, based on the needs of the Marine
Corps, be released from active duty or retired, if qualified per
reference (i), no later than the first day of the seventh month
following approval of the results of the selection board. A
member released from active duty may serve in the Ready Reserve
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until their RECC. Promotion passes on the AR Program do not
carry over to the other Ready Reserve competitive categories.

b. Sergeants, on initial tour orders, who twice fail
selection to the next higher grade will be retained until the
end of the initial orders.

_ c. An Initial Tour or Career Designated sergeant who twice
fails selection to the next higher grade can request
reenlistment or extension in the Marine Corps Reserve in order
to affiliate with the SMCR, IMA, or IRR provided they have not
reached service limits.

d. Enlisted members of the AR program who reach service
limits will be discharged in accordance with references (i),
(n), and (s) and chapter 3 sectionv22 of this Order.

19. Retention. Retention in the AR Program is managed by HQMC
(RAM) . While RC membership is required for accession/retention
in the AR Program, the two are not synonymous. Contractual time
in the reserve component does not guarantee continued service in
the AR Program. All requests for extension or reenlistment in
the reserve component are submitted to HQMC (RCT) via TFRS. Any
determinations for continuation in the AR Program will be
decided by HQMC (RAM) based on the needs of the AR program.

20. Reenlistments and Extensions

a. Initial Tour enlisted personnel who desire Career
Designation and continuation of service in the AR Program should
submit reenlistment requests after completing a minimum of 30
months of their initial tour. Chapter 3 section 16.b pertains.

b. Career Force Marines

(1) Career force enlisted personnel will request
reenlistment or extension via TFRS. Reenlistment requests
. should be submitted at least 6 months, and no earlier than 12
months, prior to the Marine’s EAS.

(2) Retirement eligible Marines selected for promotion
to E-7 through E-9 may, depending on their CMOS, be granted
continued AR service in 24-month increments beyond 20 years of
active military service in order to maintain enlisted career
force controls. Acceptance of promotion to the highest rank
available for a respective occupational field acknowledges the
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member’s agreement to fulfill all service obligations required
for promotion to that rank. Marine’s eligible for a federal
active duty retirement at the time of actual promotion to these
ranks (or whose 24-month TIG “pay-back” will take the member
beyond 20 years of active service) will be granted contractual
time with a corresponding AR program EAS allowing the member to
fulfill the 24-month obligated service period. Marines in this
category must acknowledge through their Career Planner
(documented in TFRS prior to promotion) that they will be
required to submit for a retirement date coinciding with the end
of their 24-month TIG obligation NLT four months prior to their
new EAS. Once the retirement request is submitted, HOMC (RAM)
will, based on AR program needs, approve the retirement request,
or offer continued service. Failure to submit for retirement no
later than four months prior to the member’s EAS may result in
the Marine being released from the AR program at their EAS.
Marines who accept promotion and subsequently request to retire
prior to fulfilling their obligated service will be retired at a
lesser grade in accordance with references (v) and (i) unless
approved by DC, M&RA to retire at the higher grade. Requests
for such retirement will be considered exceptions to policy and
not normally receive favorable consideration without sufficient
and extenuating justification.

c. Limited Tour Marines. With sufficient justification,
Limited Tour Marines may request from HQMC (RAM) a one-time,
one-year extension to their initial assignment. An individual
filling a limited tour billet will not be authorized a full
second tour in a limited tour billet without submission of a new
Limited Tour Billet package. Requests with justification for
retention in a limited tour billet will be submitted through
TFRS. Limited tour billets are restricted to GySgt and below.
Marines selected to E8 will be released from the AR program NLT
the first day of the fourth month following the results of the
promotion board in which selected. :

21. Service Beyond 20 Years Active Federal Military Service

a. Career Designated enlisted AR Marines in the grades of
E-7 and above may be selectively continued on active duty in the
AR program beyond 20 years of active federal military service,
consistent with AR program requirements and service limits for
that grade. Enlisted AR Marines not selected for retention
beyond 20 years of active federal military service may
voluntarily request retirement, or they will be released from
the AR Program or discharged at their EAS. Enlisted AR Marines
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may be retained beyond 20 years of active federal military
service if retention is consistent with AR program requirements,
strength requirements (both grade and MOS), statutory and
regulatory requirements, and the needs of the Marine Corps.

b. For Career Force Marines selected for promotion to E-7
through E-9 whose obligated “pay-back” service takes the Marine
beyond 20 years of active federal military service, chapter 3
section 20.b(2) above applies.

22. Release From Active Duty

a. Failure to complete training. A new accession whose AR
billet assignment requires career transition and retraining in
another MOS, and who fails to qualify for or to complete such
training, will be released from the AR program. Such release
will be on the first day of the fourth month following academic
disenrollment or failure to report to assigned MOS school.
Unless valid justification of non-attendance is submitted to
HQOMC (RAM), the Marine will be released. The Marine may be
retained on the AR program if another appropriate AR billet
assignment, for which the individual is qualified, is available.

b. Service Limits. Members of the AR program shall be
released from active duty and retired, discharged, or removed
from active status per reference (i) upon completion of the
total number of years as listed below. These service limits may
be adjusted in the annual MARADMIN regarding AR Enlisted Career
Force Controls:

Grade ACTIVE DUTY YEARS OF SERVICE
Master Gunnery Sergeant 30%*

Master Sergeant 27

Gunnery Sergeant 22

Staff Sergeant 20

Sergeant 13

Corporal and below 8

*Normally, no enlisted grade will exceed 30 total years of
service. For example, a master gunnery sergeant who has 24
years active service and 30 years total service will be
discharged from the Unites States Marine Corps Reserve or
voluntarily retired with pay NLT attaining 30 years of total
service. Irrespective of service limits, service beyond 20
years is based on the needs of the AR Program.
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