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3. Mission. This Order provides policy and procedures for the
execution of law enforcement aboard Marine Corps installations.
All garrison law enforcement aboard Marine Corps installations
shall be in compliance with this Order. Policy and procedural,
or “how to” is contained in enclosure (1).

4. Execution

a. Commander’s Intent and Concept of Operations

(1) Commander’s Intent. This Order establishes
guidelines and procedures regarding the mission, organization,
authority, jurisdiction, and operational functions of police
organizations aboard U. S. Marine Corps installations.

(2) Concept of Operations

(a) All Marine Corps installations shall use and
comply with enclosure (1).

(b) Local standard operating procedures may be
developed to augment enclosure (1) or to address procedures not
addressed.

b. Subordinate Element Missions. Commanders will implement
the contents of this Order and augment the guidance provided
with local directives, as required.

5. Administration and Logistics. Recommendations concerning
this manual are invited and will be submitted to the Commandant
of the Marine Corps (PS) via the appropriate chain of command.

6. Command and Signal

a. Command. This Order is applicable to the Marine Corps
Total Force.

b. Signal. This Order is effective the date signed.

Deputy Commandant for
Plans, Policies and Operations
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Chapter 1

Written Policy Directives

Section 1000: Written Policy Directives System

1001. Purpose. This section defines the structure and
application of the U.S. Marine Corps Law Enforcement Manual’s
(LEM) written policy directives system (WPDS) and provides
military police/police officers, security personnel and other
employees with a better understanding of its importance, use,
and applicability.

1002. Policy. A WPDS has been established in accordance with
reference (a), Marine Corps Directives Management Program, to
inform MPs/police officers and security personnel of what is
expected of them in the performance of their duties, to provide
guidance to them in performing such duties, to establish the
basis for accountability and the means to fairly evaluate
military police/police officer, security personnel and unit
performance. This section formally documents the structure and
component parts of the written directive system in a manner that
will increase its utility and application and provide for
continuity in its development.

1003. Definitions

1. Police Chief (PC). On installations with a MCPD, the PC

serves as the installation commander’s senior law enforcement
representative and as a special staff officer responsible for
the daily operations and functional management of the MCPD.

2. Law Enforcement Executives. Includes Provost Marshals (PM),
military police commissioned officers, military police senior
staff noncommissioned officers (E8-E9), PC, Deputy Chiefs of
Police and supervisory police officers (GS 11-14).

3. Law Enforcement Officer(s). Unless specifically stated to
the contrary, the term “law enforcement officer(s)” includes
military police and civilian patrol/police officers, all
criminal investigators, traffic iInvestigators and other
specialized law enforcement officers organically assigned within
the garrison law enforcement activity, excluding contract
guards. “Law enforcement officers” is intended as a collective
term, referring to the installation law enforcement community as
a whole.

1-1 Enclosure (1)
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4. Marine Corps Police Department (MCPD). The organizational
structure of the MCPD may vary but it generally consists of
Police Administration/Services and Operations with an
investigations section. A MCPD is so designated if the senior
ranking law enforcement official organic to the structure is a
civilian police officer and a majority of the organic work
structure consists of civilian personnel.

5. Military Police (MP). Refers specifically to service
members of the United States Marine Corps who are assigned to
the 58XX occupational field. When a service member iIs assigned
to a non-patrol function within the 58XX occupation field
(example: criminal investigators), the distinction between
service members of the United States Marine Corps and federally
employed civilians performing the same function is signified by
the addition of the word “Military” (Example: Military Criminal
Investigators vice Criminal Investigators).

6. Patrol Officer(s). The term “patrol officer(s)” includes
all categories of personnel permanently employed by the federal
government (including civilian police officers within the
initial one year probationary period, civilian police officers,
MPs), authorized to wear a uniform and Marine Corps issued
police badge, carry firearms while acting in an official
capacity, and conduct patrol level law enforcement and/or
security duties on a permanent Marine Corps installation.
Contract guards and personnel not primarily assigned to perform
duties of the patrol function are not considered “patrol
officers™.

7. Police Officer(s). This term refers to civilian federal
employees who have completed the Marine Corps Police Academy,
are authorized to conduct law enforcement/police work on a
Marine Corps installation, and are performing duties on a
specific installation under the same authority and jurisdiction
as military police.

8. Policies. Policies provide overarching guidance regarding
the general goals and procedures on specific matters. Policies
are concise position statements based on underlying
organizational principles, goals, values, and operational
philosophies. They are designed for broad general direction and
guidance primarily designed for use by all members of the
community, or by more than one Provost Marshal’s Office (PMO) or
Marine Corps Police Department (MCPD).

1-2 Enclosure (1)
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9. Provost Marshal (PM). On installations with a PMO, the PM
serves as the installation commander’s senior law enforcement
representative and as a special staff officer responsible for
the daily operations and functional management of the PMO.

10. Provost Marshal’s Office (PMO). The organizational
structure of the PMO may vary but it generally consists of:
Police Administration/Services, Operations, and Criminal
Investigation Division (CID). A PMO i1s so designated if the
senior ranking law enforcement official organic to the structure
iIs a commissioned officer in the United States Marine Corps, and
a majority of the organic work structure consists of uniformed
service members of the United States Marine Corps.

11. Procedures. Procedures build on the foundation of policy
statements to provide specific guidance on required, desired, or
preferred methods of operations or conduct. Procedures are
detailed instructions on the means and methods for carrying out
the policy directive and generally draw the boundaries of
permissible officer discretion in performing specific tasks or
duties. Procedures may be included within individual chapter
sections.

12. Rules. As opposed to procedure statements that often
provide MP/officer flexibility and discretion, rules are
characterized by their inflexibility. Rules define situations
where no deviation or exceptions to agency-authorized actions
are permitted. Rules are, by definition, restrictive, and as
such, are avoided within the WPDS unless specifically required
by federal law or military department policy. Rules, in daily
operations, are normally issued by the cognizant installation
commander, or as directed by the local PM/PC, Installation
Safety and Security or Public Safety Director (ISS/PS).

13. Security Personnel/Officers. Security personnel and
officers are Marines or civilian employees assigned to conduct
security duties aboard Marine Corps installations.

14. Terms Limiting Law Enforcement Personnel Discretion. There
are three categories of terms used In LEM WPDS. Personnel
responsible for the development of such directives and
MPs/police officers who carry them out shall be aware of the
limitations on officer discretion that these terms convey.

These terms are classified as judgmental, discouraging, and
prohibitive In nature.

1-3 Enclosure (1)
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a. Judgmental. The word “may” is used to convey the utmost
discretion to officers. “May” indicates that MPs/police
officers and security personnel should employ their best
judgment in addressing a situation by relying on experience,
training, the stated mission and values of the Marine Corps, and
the general guidance provided in the Law Enforcement Manual.

b. Directive. The word “should” or *“should not” is used to
convey the appropriate MP/police officer and security personnel
actions In given circumstances. Directives should be followed
whenever reasonably possible. However, it iIs recognized that
exceptions to desired actions can be anticipated in these
circumstances that could require alternative action. MPs/police
officers are therefore authorized whenever reasonable to use
limited discretion to deal effectively with the situation or
problem.

c. Restrictive or Prohibitive. The terms “shall” or “shall
not” or “will” or “will not” impose absolute requirements or
prohibitions on officer actions. Considering that the full set
of circumstances surrounding many situations confronted by
MPs/police officers and security personnel cannot be fully
predicted, such terms must be used with care and with the
understanding that failure to abide by such restrictions may
result in disciplinary action. Where deemed appropriate,
however, these terms may appear in policies, procedures, and
rules.

15. U.S. Marine Corps Law Enforcement Manual (LEM). The LEM 1is
a position statement by or authorized through the Deputy
Commandant of the Marine Corps for Plans, Policies, and
Operations (CMC (PP&0)) via Director, Security Division (PS),
PP&0O, henceforth referred to as CMC (PS), which guide or direct
the actions and activities of MPs/police officers and security
personnel in the performance of their duties at all Marine Corps
activities and installations. Directives encompass all means by
which CMC (PS) communicates instructions, orders and duty
requirements to the military law enforcement community, to
include policies within this manual, procedures, rules,
regulations, Marine Administrative Messages (MARADMIN),
memoranda, and instructional materials.

1004. Procedures

1. Directive Development and Approval

1-4 Enclosure (1)
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a. The CMC (PS) retains authority for approval of all
policy within the LEM.

b. Maintenance of the written directive system is assigned
to CMC (PS). In coordination with field activities, CMC (PS)
shall be responsible for organization, review, revision, update,
and purging of this Order on a continuous basis.

c. Installation commanders, PMs/CPs, and 1SS/PSs
(collectively referred to as LE executives), retain the
authority to issue directives through memoranda or special
orders that have bearing only on the specific functions or
operations of their local area(s) of responsibility. Such
directives shall be consistent with this Order.

d. It is the concurrent responsibility of LE executives to
ensure that policies, procedures and other directives affecting
their areas of responsibility reflect the best practices for
accomplishment of organizational activities, duties and
responsibilities. To this end, LE executives and their
designees are responsible for ensuring that:

(1) Required development, updates, and refinements of
all CMC (PS) policies and procedures affecting their areas of
responsibility are identified and that these requirements are
forwarded in a timely manner via their respective chains of
command .

(2) Written explanation and justification of proposed
changes to currently active directives is prepared and kept
current. This justification/discussion may include, but is not
limited to, the legal basis and requirements for the policy
change; reference to and adherence to professional standards or
practices, compliance with military department philosophies,
directives, standards, and protocols; and related information
that supports, explains, and substantiates the recommended
change.

e. Development and refinement of policy and procedures
shall be coordinated by CMC (PS). CMC (PS) may forward drafts
of such documents for review and comment to a committee of LE
executives.

. Approved policies, procedures, rules, and MARADMINs
shall be distributed to all personnel and other appropriate
members who are required to document that they have received,
read, and understand the directive. When necessary, roll call
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or other training regarding the policy shall be conducted
concurrently with policy distribution. Distribution may be
accomplished electronically via a PMO/MCPD shared drive,
providing that documentation of access for all personnel, and
compliance documents are maintained.

g- When issued in hard copy, policy and procedure manuals
of individual MPs/police officers are subject to inspection.
MPs/police officers and security personnel shall maintain such
manuals In an organized, complete, and current manner.

2. LEM Components. The LEM includes the following primary
components and is designed to facilitate distribution within
three (3) ring binders. The LEM is organized by sequentially
numbered chapters with sections for individual policies.

General subject matter can be located by consulting the Table of
Contents. The LEM made up of chapters and sections, and
contains the components referenced below:

a. Record of Change. A formatted listing of all revisions
posted to the manual since Its issuance.

b. Table of Contents. Sequential listing of topics covered
in the LEM and their location in the document.

c. Chapters. The LEM i1s composed of a series of chapters,
containing one or more sections, whose subject matter 1is
interrelated. It i1s indexed using the system below.

d. Sections. Sections are identified with a four or five
digit number, depending on whether a chapter has one or two
digits, and end in “000”. The first section would be “1000”.

e. Paragraphs. Major paragraphs are identified by either a
four or five digit number, depending on whether the chapter has
one or two digits. The fTirst major paragraph of the first
section In the first chapter begins with the four-digit number
1001™.

f. For proper format, see diagram on the following page:
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Chapter
Section
Paragraph
Subparagraph

Note: Each policy section, though inter-related within a
chapter, is designed as a “stand alone” directive document. The
first digit identifies the chapter number, the second digit the
section number, and the third and fourth digits the paragraph
number. The numbers following the decimal identify the
subparagraph number. This allows for ready cataloguing,
referencing, and indexing of individual policy directives, and
aids in updating of material.

3. Authorized Forms - See Appendix A for current forms
authorized for use by PMOs/MCPDs.

4. Organization of Policy and Procedure Sections

a. Each policy section contains the following information
(1) Purpose (includes objectives that are optional).
(2) General (optional).
(3) Policy.
(4) Definitions (optional).
(5) Procedures (includes responsibilities, optional).
b. Pagination. Pages are numbered sequentially throughout

each chapter. Page numbers are centered and shall be preceded
by notation which identifies the chapter. Example: 1-10.

(1) “1” denotes the chapter in which the policy appears.

(2) "10” denotes the page number.
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5. Applicability. Unless otherwise stated, all provisions of

the LEM pertaining to service members and civilian employees of
the United States Marine Corps and are applicable to the Total

Force.
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Chapter 2

Mission, Authority, and Military Law

Section 2000 - Mission and Authority of MPs/Police Officers

2001. Purpose. This section outlines and articulates the
mission and authority of MPs/police officers aboard Marine Corps
installations and activities.

2002. Policy. The mission of the MP/police officer, working
under the cognizance of a PMO/MCPD, is to assist the
installation commander in the protection of life and property.
MPs/police officers provide the commander with continuous
support by enforcing the law, preventing and suppressing crime,
assessing command physical security posture, investigating
offenses, and apprehending offenders. Law enforcement
activities also include a range of support services designed to
assist the commander in maintaining good order and discipline.
MPs/police officers primarily serve the installation commander;
however, their services assist all tenant activity and area
commanders in maintenance of safety and order within the scope
of their authority.

2003. Definitions

1. Custody. The act of taking immediate control over an
individual exercised by proper authority.

2. Apprehension. The act of taking a person who iIs subject to
reference (c) into custody (see section 2100 for more
information on who is subject to reference (c)). It is
accomplished by clearly notifying the person to be taken into
custody that they are under apprehension. This notification may
be oral or written. 1In short, it is the military term that is
similar in function to an “arrest” in civilian terms.

3. Authority to Apprehend. When taking a person who is
subject to reference (c) into custody, authority to apprehend is
derived from two major sources: Article 7 of reference (c) and
Part 11, Rule 302, para (b) of reference (d) authorize the
apprehension of persons subject to reference (c). Persons who
are authorized to apprehend per this article and chapter
include: commissioned officers, warrant officers,
noncommissioned officers, and MPs/police officers in the
execution of law enforcement duties. Also, other persons
designated to perform guard and police duties, including
criminal investigators, are authorized to apprehend.
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4. Authority to Challenge. MPs/police officers are afforded
authority to properly challenge individuals accessing the
installation through entry control points/gates, as well as
authority to conduct law enforcement operations on the
installation. Working as agents of the commanding officer, the
U.S. Navy Regulations provide derivative authority to MPs/police
officers by stating that security and MPs/police officers,
“within the limits stated in his or her orders, has authority
over all persons on his or her post (Article 1038).” A post, in
this context, does not apply exclusively to a fixed physical
location, but also applies to a patrol area, or administrative
assignment for individual MPs/police officers when assigned and
on official duty as an agent of the installation commander.

5. Authority to Detain. Civilians who are not subject to
reference (c) may be detained under several sources of
authority. These include:

a. Detentions subsequent to violations of federal or state
law: If a civilian violates a federal or state law on a
military post or reservation, the MP/police officer should
restrain or detain the civilian for violation of law and order
on post. The MP/police officer/security personnel under this
regulation i1s acting as the agent of the installation commander
to keep the peace. Once this i1s accomplished, the law
enforcement officer should then turn the civilian over to the
proper civilian authorities (consult local directives for the
proper procedure, or consult the installation Staff Judge
Advocate Office, Special Assistant United States Attorney
[SAUSA]) through your department chain of command. Detentions
made for violations of state law, where no federal statute
applies, are authorized by reference (g). See section 2100 for
more details.

b. Detentions for unauthorized access to the installation:
Reference (h) provides that 1t is a crime for any person to
enter any military reservation for any purpose prohibited by law
or lawful regulation. This i1s basically a trespass statute that
carries a maximum punishment of $500 and/or six months in jail.
The MP/police officer iIn this case acts as the agent for the
installation commander, as the commander is responsible for law
and order on the post or installation.

6. Detention. The act of temporarily taking persons who are
not subject to reference (c) iInto custody, pursuant to proper
authority, for remanding and processing by appropriate civilian
law enforcement entities. A “detention” is also a temporary
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holding of an individual, military or civilian, while
circumstances are developed/investigated to determine if an
apprehension or turn over to civilian authorities iIs required.

7. Probable Cause. In order to apprehend or detain, conduct
lawful searches incident to investigation of an alleged crime,
and lawfully seize evidence of such crimes, a MP/police officer
must have probable cause to justify their actions. Probable
cause 1Is determined in a two step process:

a. First, the MP/police officer must have a reason to
believe that a crime has been committed. Such belief can be
based upon personal observation or a reliable report that an
offense has been committed.

b. Second, the MP/police officer must have a reason to
believe that the person being apprehended or detained committed
that crime. Probable cause requires more than mere suspicion,
but does not require evidence beyond a reasonable doubt, which
IS necessary for conviction of the offense.

c. For more information, see sections 2200 and 2300
(Suspect Rights and Search and Seizure).

2004 . Procedures

1. Through the various sources of authority defined above,
MPs/police officers are charged with protecting and preserving
the military community on their assigned installations. With
PMOs/MCPDs, installation commanders are provided with the
technical support and expertise necessary to facilitate good
order and discipline for military personnel, as well as a safe
and secure environment for the community at large.

2. MPs/police officers are charged with enforcing applicable
laws within the bounds of their authority. Inherent to the
authorities granted to commanders, and delegated to law
enforcement personnel, are:

a. Authority to apprehend personnel subject to reference
(c) aboard the military installation.

b. Authority to detain personnel not subject to reference
(c) for violations of the law aboard the military installation.
While there is no statutory authority to apprehend civilians,
the authority delineated above is an extension of the
installation commander’s statutory authority, and provisions
within federal law to prevent trespassing on military
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reservations, as well as fraudulent access for the purposes of
committing crimes. Additionally, civilian family members are
detained when they are suspected of committing federal or state
crimes. Investigation of state crimes which occur on military
installations are authorized by reference (g) which states in
part that where no federal statute exists, the state or local
statute may be assimilated for charging in the federal system of
justice. When authorized, such detentions are of short
duration, and only to facilitate processing and remanding to
appropriate civilian law enforcement agencies.

c. Authority to conduct searches and seizures incident to
apprehension, or with probable cause in a number of
circumstances incident to normal duty (including but not limited
to vehicle stops at entry control points, and command authorized
inspections).

3. The PM/PC serves as the installation commander’s senior
police/law enforcement representative and as a special staff
officer responsible for the daily operations and functional
management of the PMO/MCPD. Installations may also have an
Installation Safety and Security/Public Safety (ISS/PS) director
who provides oversight to all aspects of emergency management
aboard the installation, including fire protection services and
coordination of all emergency fTirst response activities. In an
ISS/PS structure, the PM/PC remains the senior functional area
representative for police services.

4. MPs/police officers are vested with the authority to perform
law enforcement, investigative, and police services on behalf of
the installation commander. All criminal incidents/ complaints
are reported to the PMO/MCPD, and the initial investigation of
the offense is conducted by law enforcement personnel.

5. The authority of MPs/police officers is restricted by
reference (1) which was extended to the Department of the Navy
(including the U.S. Marine Corps) by references (1) and (cc).
Under these provisions of law, Department of Defense (DOD)
policing authority does not extend to civilians outside areas
under military jurisdiction or control. MPs/police officers in
service with and employed by the military cannot be used to help
execute civilian law. Reference (i) provides that whoever,
except in cases and under circumstances expressly authorized by
the Constitution or by act of Congress, willfully uses any part
of the Army and Air Force to execute civil law shall be fined
not more than $10,000 or imprisoned not more than two years or
both. This act applies to enforcement of federal, state,
county, or local law. A related statute makes i1t an offense to
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have military personnel at a place where elections are being
held, except when such force i1s necessary to repel armed enemies
of the U.S. See reference (J)-

6. Military forces or DOD police acting in civil disturbances
under the provisions of reference (k) are not in violation of
reference (i). Nor does this prohibition extend to employing
federal military forces to protect federal functions and
property or to acting in an emergency. Acts having a primary
military purpose and only incidentally enforcing civilian law
are not prohibited.

7. Note that reference (i) does not prohibit DOD assistance to
protect public safety, as opposed to law enforcement. Thus, it
does not prohibit the use of military bomb disposal experts in
deactivating and destroying explosives found in civilian
communities nor does it prohibit military medical personnel from
rendering medical care to persons injured in a natural disaster.
The Posse Comitatus Act does not prohibit development and
maintenance of effective working relationships between DOD
(military and civilian police) and their civilian counterparts
nor the loan to civilian authorities of certain types of
equipment. But the law does prohibit concerted use, under
orders, of units or individuals of the DOD to execute the law.
The Posse Comitatus Act does not prohibit investigation of
offenses committed by civilians 1If there i1s a DOD interest. The
Staff Judge Advocate (SJA)/Judge Advocate General (JAG) Office
on an installation should be consulted on a case-by-case basis
to determine whether or not there is a DOD iInterest, and the
measures to be taken during the investigation.

a. In general terms, MPs/police officers, unless authorized
in circumstances outlined above, are prohibited from enforcing
the law, or conducting law enforcement activities off of their
assigned installation except in the case of CID or the
Investigations Branch where logical investigative steps extend
outside the installation.

b. As a matter of law, MPs/police officers employed by the
Marine Corps are authorized to perform a “citizen’s arrest” if
they are witness to a crime that occurs off installation,
conducted by a person not subject to reference (c). While DOD
policy acknowledges the existence of state citizen®s arrest
laws, the use of these state laws should be discouraged for two
reasons. First, the citizen"s arrest laws vary from state to
state-they are not the same everywhere the MP/police officer may
be assigned. Second, even it the MP/police officer follows the
correct law, the arrest of a civilian is In a private, not
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official, capacity. Thus, any arrest of a civilian is at the
MP”s/police officer®s own peril. If the MP/police officer
blunders, he/she may be open to a false arrest lawsuit or a
lawsuit premised upon a violation of the civilian®s
constitutional or civil rights. The MP/police officer will bear
personal liability in such circumstances arising from the
exercise of a citizen’s arrest.
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Section 2100 — Legislative Jurisdiction

2101. Purpose. This section explains the provisions and scope
of jurisdiction over offenses, and how law enforcement personnel
must consider jurisdiction in their daily conduct of policing
duties.

2102. Policy. This section explains the provision of federal
law that defines military jurisdiction over offenses, and the
jurisdiction of MPs/police officers in areas of an installation.
All personnel performing police work on installations operate
within their jurisdiction and authority. Jurisdiction and
authority are not the same thing. Jurisdiction means the power
to hear a case and to render a legally competent decision.
Authority is the lawful right of the designated persons or
agencies to exercise governmental power and control. MPs/police
officers may have the authority to detain a civilian suspect on
the installation or apprehend a military suspect off the
installation, but the military may not have the jurisdiction to
try the suspect.

2103. Definitions

1. Military Jurisdiction. Article 2 of reference (c) states
that the code has “extraterritorial application.” This means
that service members are subject to reference (c) at military
reservations in the continental United States (CONUS), overseas
(OCONUS), on a ship at sea, on aircraft in the air, on the
battlefield, etc. Article 2 1s only the general rule of
jurisdiction. More specifically, military jurisdiction is of
two types, both of which must be considered by MPs/police
officers. These two types of jurisdiction are: jurisdiction
over the person and jurisdiction over the offense.

a. Jurisdiction over the Person. Article 2 of reference
(c) delineates the following people as subject to reference (c),
and therefore subject to military jurisdiction over their
person:

(1) Members of a regular component of the Armed Forces,
including those awaiting discharge after expiration of their
terms of enlistment; volunteers from the time of their muster or
acceptance into the Armed Forces; inductees from the time of
their actual induction into the Armed Forces; and other persons
lawfully called or ordered into, or to duty in or for training
in the Armed Forces, from the dates when they are required by
the terms of the call or order to obey it.
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(2) Cadets, aviation cadets, and midshipman.

(3) Members of a reserve component while on inactive-
duty training, but In the case of members of the Army National
Guard of the United States or the Air National Guard of the
United States only when in federal service.

(4) Retired members of a regular component of the Armed
Forces who are entitled to pay.

(5) Retired members of a reserve component who are
receiving hospitalization from the Armed Forces.

(6) Members of the Fleet Reserve and Fleet Marine Corps
Reserve.

(7) Persons in custody of the Armed Forces serving a
sentence imposed by a court-martial.

(8) Members of the National Oceanic and Atmospheric
Administration, Public Health Service, and other organizations,
when assigned to and serving with the Armed Forces.

(9) Prisoners of war in custody of the Armed Forces.

(10) In time of war, persons serving with or
accompanying the Armed Forces in the field.

b. Jurisdiction over the Offense. The military retains
jurisdiction over a person subject to reference (c), and may try
that person for an offense, regardless of the location where the
offense occurred, or the “service connection” of the offense.
The jurisdiction of a court-martial depends solely upon the
accused person®s status as a member of the Armed Forces and not
on the “service connection” of the offense charged. Dual
jurisdiction (state and military) will normally exist for
offenses committed off the military reservation by personnel
subject to the code. Although jurisdiction will exist for those
off-post offenses, the commander normally evaluates each case
individually to determine if action under reference (c) is
appropriate.

2. Legislative Jurisdiction. On a military installation,
proper authorities for a given area are determined by the
government entity (state or federal) that is authorized to
exercise authority and control, including law enforcement
activities. Many of these jurisdictional areas were established
when the land for a military installation was ceded to the
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federal government for the initial establishment of the
installation. Other jurisdictional areas are the result of
various legal agreements and memoranda between the federal
government and state or local government agencies, and iterative
land acquisitions. In each case, a military installation may
have one or more of the various types of legislative
jurisdiction:

a. Exclusive Jurisdiction. Under exclusive jurisdiction,
the federal government assumes sole jurisdiction over the
designated area. Many military installations have exclusive
federal jurisdiction. On these iInstallations, the federal
government exercises executive, legislative, and judicial
authority. To facilitate exclusive jurisdiction and to avoid
the difficult task of enacting and maintaining a code of
criminal laws appropriate for areas under its jurisdiction,
Congress passed Title 18, Assimilated Crimes Act, United States
Code, Section 13. This statute provides that all acts or
omissions occurring in an area under federal jurisdiction, which
would constitute crimes if the area were under the state
jurisdiction, will constitute similar crimes, similarly
punishable, under federal law. This act does not assimilate
crimes based on state statutes that are contrary to federal
policy and law, such as civil rights legislation, nor does it
assimilate state law 1T there i1Is an existing federal statute or
law on the subject. In cases of violations of law by civilians
on exclusive jurisdiction, the civilian is detained and turned
over to the appropriate non-military, federal authority.

Note: Reference (g) is used to charge civilians not subject to
reference (c) with crimes committed aboard military
installations, where no federal offense pertains. Additionally,
reference (g) is also used in charging military members, and
other personnel subject to reference (c), with crimes to which
reference (c) does not speak. Examples include, but are not
limited to: traffic offenses which are committed aboard the
installation, and cited under the appropriate state vehicle
code; child abuse cases which are cited under appropriate state
law, etc. For military members, reference (g) applies
regardless of legislative jurisdiction of the installation, or
portion thereof where the offense occurs.

b. Concurrent Jurisdiction. Concurrent jurisdiction exists
when the federal government and the state or local government
exercise simultaneous authority over an area. Essentially, this
type of jurisdiction is dual jurisdiction. Under concurrent
jurisdiction, state criminal laws are applicable in the area and
can be enforced by the state (state or local law enforcement) as
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well as the federal government under reference (g)- Normally,
military members who commit offenses in concurrent jurisdiction
areas will be charged under reference (c), but commanders
routinely review the case individually to ensure proper handling
of the offense in conjunction with civilian authorities,
particularly in the case of felonious crimes.

c. Proprietary Jurisdiction. Proprietary jurisdiction
applies In instances where the federal government has ownership
to an area but has not retained jurisdiction. In this case, the
federal government has the same rights as any other landowner.
The state retains jurisdiction over the area and has the
authority to enforce laws in the area. Reference (g) does not
apply to areas of federal proprietary jurisdiction. In such
areas, MPs/police officers exercise authority in compliance with
the instructions of the appropriate commander. Close
coordination occurs with state/local law enforcement in these
areas, per local Memoranda of Understanding and facilitated by
the SAUSA, to ensure that appropriate processing and charging of
all individuals, both military and civilian, occurs iIn these
jurisdictional areas.

2104. Procedures

1. All personnel engaged in law enforcement activities must be
familiar with the legislative jurisdiction areas within their
assigned installation. Understanding the concepts of
jurisdiction over the person, jurisdiction over the offense, and
areas of legislative jurisdiction is required for the MP/police
officer to correctly determine the appropriate response to
potential violations of the law.

2. The PM/PC or designated representative coordinates with the
SJA/SAUSA, and ensures PMO/MCPD understanding of local memoranda
of agreement, memoranda of understanding, and other binding
legal agreements with local and state law enforcement agencies
and emergency services.

3. Aboard installations which have more than exclusive federal
jurisdiction areas, the PM/PC or desighated representatives
shall ensure that maps and other instructional material are
developed, kept up to date, and disseminated to all MPs/police
officers. This will include appropriate instructions regarding
the authority to detain and apprehend suspects within non-
exclusive areas, as well as which agencies exercise jurisdiction
and should be contacted to remand suspects into custody for
further processing.
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4. Local directives and procedures will pertain to the exercise

of jurisdiction on Marine Corps installations and should be a
part of the annual training plan.
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Section 2200 — Suspect Rights

2201. Purpose. This section ensures MP/police officer
understanding of the constitutional protections against self
incrimination and how these protections apply in various
policing scenarios.

2202. Policy. Interrogations of suspects and the statements
and confessions that are elicited are vitally important in the
preparation of criminal cases. However, to be admissible as
evidence, statements and confessions must be given freely and
voluntarily and with due consideration for the suspect’s right
to silence and right to counsel. Therefore, all MPs/police
officers must understand and follow this section in order to
observe due process rights of suspects and to guard against any
charges of law enforcement coercion or intimidation during
questioning.

2203. Definitions

1. Article 31 Rights. Warning requirements against self
incrimination are applicable to the military. Article 31 of
reference (c) provides that MPs/police officers may not
interrogate or request any statement from a suspect without
first advising an individual of rights against self-
incrimination and rights to counsel. In addition, personnel
subject to reference (c) who are accused of an offense under
military law are entitled to appointment of a lawyer, whether
they can afford one or not. Under Article 31, the suspect also
has the right to civilian counsel at no expense to the
Government.

2. Miranda Rights. The U.S. Supreme Court, in Miranda v.
Arizona, held that a suspect must be warned that he has the
right to remain silent; that anything he says may be used
against him in court; that he has a right to a lawyer during the
interrogation, and that he may obtain a lawyer, at his own
expense, or if the suspect cannot afford a lawyer, a lawyer will
be appointed at no expense to him. In the context of this
manual, the term “Miranda rights” refers to the rights
advisement given to civilian subjects (individuals who are not
subject to reference (c); see section 2100 for more
information).
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2204. Procedures

1. General Provisions of Rights Advisement

a. An Article 31 warning, or a Miranda warning, should be
given to a subject only when there is a need to question the
individual. |If the individual is being taken into custody by a
MP/police officer and there is no need for the subject to be
questioned at the time of apprehension, then no warning need be
given. The appropriate warning can be given at a later time by
a criminal investigator, if the matter is investigated further.
IT, however, a subject in custody initiates a conversation with
a MP/police officer concerning the offense, then the appropriate
warning should be given by the MP/police officer before asking
questions. For example, an individual taken into custody for
possession of marijuana might state 1 can explain how I got
that." Before any questioning of this individual, an
appropriate warning must be given.

b. A MP/police officer may question an individual without a
warning, up to the point that the MP/police officer determines
that a crime may have been committed and the individual may have
committed 1t. For example, an individual found behind a
warehouse late at night may be asked "Who are you? Do you work
here? What are you doing here?" iIn the absence of any
indication of a crime, since the individual could be an employee
with a legitimate purpose. If, however, given the same
situation, the MP/police officer observes evidence of forced
entry to the warehouse, and the individual i1s leaving with
merchandise, then the individual should be apprehended and not
questioned about the matter without an appropriate warning.

c. An individual taken into custody may be asked the
following questions without providing a warning: name, social
security number, duty station or address, and rank (if
military). |If a MP/police officer/criminal investigator asks
for a person®s name and personal i1dentifying information such as
social security number, address, phone number, etc., they shall
provide the individual a privacy act statement (see figure 2-1
below) or when completing an incident report (IR), OPNAV 5580/1,
iT a person is asked personal identifying information, the
MP/police officer must read the person the privacy act statement
at the top of the IR. Any questions beyond these should be
preceded by an appropriate rights warning/Zadvisement.
Biographical and identification data can normally be obtained
from identification cards in an individual’s possession.
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PRIVACY ACT STATEMENT

In accordance with the Privacy Act of 1974 (Public Law 93-579), this notice
informs you of the purpose for collection of requested information. Please
read it to ensure that you understand the purpose for this information
collection.

AUTHORITY: 10 U.S.C. 5013, Secretary of the Navy; 10 U.S.C. 5041,
Headquarters, Marine Corps; and E.O. 9397 (SSN); 5 U.S.C. 301, Departmental
Regulations; 18 U.S.C. 2510-2520 and 3504; 44 U.S.C. 3101; 47 U.S.C. 605; DOD
Regulation 5200.2-R, Personnel Security Program Regulation; DOD Directive
5200.26, Defense Investigative Program; DOD Directive 5210.48, DOD Polygraph
Program; Secretary of the Navy Instruction 5520.3B, Criminal and Security
Investigations and Related Activities Within the Department of the Navy;
Secretary of the Navy Instruction 5520.4B, Department of the Navy Polygraph
Program.

PRINCIPAL PURPOSES: The collected information will be used as follows -
suitability for access to military installations; use in current law
enforcement investigation or program of any type including applicants; use in
judicial, administrative actions, or adjudicative proceedings including
litigation or in accordance with a court order; to assist federal, state and
local agencies that perform law enforcement or quasi-law enforcement
functions; to assist federal, state and local agencies that perform
victim/witness assistance services, child protection services or family
support or Marine services; referral of matters under their cognizance to
federal, state or local law enforcement authorities including criminal
prosecution, civil court action or regulatory order; suitability for access
or continued access to classified information; advising higher authorities
and Marine Corps commands of the important developments Impacting on
security, good order or discipline; reporting of statistical data to Marine
Corps commands and higher authority.

RETENTION: The collected information will be maintained in the Department
of the Navy®s Security Incident Reporting System or the Department of the
Navy"s NCIS Investigative Records System with restricted, limited access

by authorized personnel. Records maintained in the Security Incident
Reporting System will be maintained for two years and then destroyed.
Records maintained in NCIS Investigative Records System are generally
maintained for not more than 25 years at which time they are destroyed.
Some may be determined to be of significant historical value and will be
offered/transferred to the National Archives and Records Administration.
ROUTINE USES: None other than the blanket routine uses established by the
Department of Defense Privacy Office and posted at http://www.defenselink.
mil/privacy/notices/blanket-uses.html or published as a routine use in
Privacy Act System of Records Notice NM0O5580-1: SECURITY INCIDENT SYSTEM
(posted at http://www.privacy.navy.mil/privacy/noticenumber/NM05580-1_doc)
or in Privacy Act System of Records Notice N05520-4: NCIS INVESTIGATIVE
RECORDS SYSTEM (posted at http://www.privacy.navy.mil/privacy/noticenumber/
N05520-4_asp) -

DISCLOSURE: Providing information on this form is voluntary. However,
failure to provide may result in you not being granted access to a Marine
Corps installation or program; incomplete information concerning a law
enforcement investigation/report; limited ability to receive authorized
services; etc. All collected personal data will be safeguarded pursuant
to the rulemaking of the Privacy Act of 1974 (5 U.S.C. § 552a) and/or the
personal privacy exemptions of the Freedom of Information Act [5 U.S.C. §
552(b)(6) and/or (b)(7)(C)], as applicable.

Figure 2-1.--Privacy Act Statement
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2. Article 31 Rights

a. An Article 31 warning must be provided to all personnel
subject to reference (c) who are suspected of an offense. Per
the provisions of reference (c), the warning may be given by
anyone subject to reference (c), but should be given by
MPs/police officers who intend to question an individual
suspected of an offense. 1In a field environment, MPs/police
officers should read the advisement from a standardized,
prepared card, rather than reciting from memory, so as to ensure
the validity of the advisement. 1In a formal interview or
interrogation, MPs/police officers will read the statement
verbatim, as printed on the OPNAV 5580/3.

b. The point at which an individual i1s suspected of an
offense i1s determined by the facts of the situation. 1In
general, whenever there are sufficient facts to indicate that a
crime has occurred, and that a particular individual may be
culpable, then a warning must be given. Anyone apprehended for
an offense must be warned before any attempt is made to question
them.

c. An Article 31 warning should be given orally to a
subject in the following manner:

(1) ldentity of interviewer. The interviewer identifies
him/herself as a MP/police officer, criminal investigator, etc.

(2) Status of the subject. The iInterviewer must advise
the subject that he is a suspect of an offense, or that he/she
has been apprehended for an offense.

(3) Nature of the offense. The offense must be
described to the subject in understandable terms and as
specifically as possible. Legal terms should be avoided. The
Tfollowing are examples:

(a) "Theft of a typewriter from Supply"” (rather than
"larceny of Government property™)

(b) "Breaking windows at the NCO barracks™ (rather
than "malicious destruction of government property'™)

(c) "Striking a blue Ford on South Street and
fleeing the scene”™ (rather than "hit and run'™)

(4) Advisement. The specific advisement is given as
follows:
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(a) You have the right to remain silent and make no
statement at all.

(b) Any statement you do make can be used against
you in a trial by court-martial or other judicial or
administrative proceeding.

(c) You have the right to consult with a lawyer
prior to any questioning. This lawyer may be a civilian lawyer
retained by you at no cost to the United States, a military
lawyer appointed to act as your counsel at no cost to you, or
both.

(d) You have the right to have a retained civilian
lawyer and/or appointed lawyer present during this interview.

(e) You have the right to terminate this interview
at any time, for any reason.

(5) Waiver of Rights. Following the advisement, the
subject should be asked:

(a) Do you understand your rights?
(b) Are you willing to make a statement?

IT the subject acknowledges his rights, states that he does not
want to speak with a lawyer, and is willing to make a statement,
then the interview may continue. If the subject does not
understand his rights, requests a lawyer, or declines to make a
statement, then the interview must be immediately terminated.

(6) Written Waiver. OPNAV 5580/3 will be used to
document the subject’s waiver of rights. This form also
provides space at the bottom to begin a written statement. A
written statement must always begin on the same page as the
waiver of rights. No locally produced forms may be used in
place of OPNAV 5580/3.

3. Miranda Rights

a. Civilians not subject to reference (c) who are suspected
of an offense should be provided with a Miranda warning if they
are in custody or otherwise deprived of freedom of action in any
significant way. The determination of when an individual is iIn
custody has been the subject of several Supreme Court decisions,
and a specific determination of this matter should be obtained
from the local staff judge advocate.
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b. The warning must be given by MPs/police officers. The
point at which a civilian is suspected of an offense iIs the same
as military personnel, see paragraph 2204.2b. Like Article 31
rights, in a field environment, Miranda rights advisements
should be read from a standardized, prepared card, rather than
reciting from memory, so as to ensure the validity of the
advisement. In a formal interview or interrogation, MPs/police
officers will read the statement verbatim, as printed on the
OPNAV 5580/4.

Cc. Miranda warnings should be given to a subject in the
following manner:

(1) ldentity of the Interviewer. Same as Article 31.

(2) Status of the Subject. The interviewer must advise
the subject that he is suspected of an offense, or that he has
been detained for an offense.

(3) Nature of the offense: Same as Article 31.

(4) Advisement. The specific advisement should be given
as follows:

(a) You have the right to remain silent and make no
statement at all.

(b) Any statement that you do make can be used as
evidence against you In a court of law or other judicial or
administrative proceeding.

(c) You have the right to consult with a lawyer
prior to any questioning.

(d) This may be a lawyer retained by you at no cost
to the United States, or, If you cannot afford a lawyer, one
will be appointed to represent you at no cost to you.

(e) You have the right to have your retained or
appointed lawyer present during this interview.

(f) You may terminate this interview at any time,
for any reason.

c. Waiver of Rights. Same as Article 31.

d. Written Waiver. OPNAV 5580/4 will be used to document
the subject’s waiver of the rights. This form also provides

2-17 Enclosure (1)



MCO 5580.2B
27 AUG 2008

space at the bottom to begin a written statement. A written
statement must always begin on the same page as the waiver of
rights. No locally produced forms may be used in place of OPNAV
5580/4.

4_. Special Considerations

a. Special circumstances surrounding the manner in which a
suspect offers information or the personal status of the suspect
in general, have an Impact on the appropriate actions MPs/police
officers should take when administering rights advisements.

Some special circumstances MPs/police officers must be prepared
to deal with include:

(1) Spontaneous Statements. These statements often
occur when an individual volunteers information to MPs/police
officers about a crime without having been warned or questioned.
MPs/police officers are not required to interrupt a volunteered
statement in order to warn an individual; however, the
individual may not be questioned further about a criminal matter
without benefit of the appropriate Article 31 or Miranda
warning. This includes asking follow-up or clarification
questions of the individual.

(2) Intoxicated Persons. Persons heavily under the
influence of alcohol or drugs should not be questioned about a
criminal matter. The voluntariness of any waiver of rights made
by such a person will be questionable.

(3) Foreign Nationals. The United States maintains
military facilities in foreign countries. Citizens of that
country, another foreign country who commit an offense against
the property of the United States, or against the person or
property of members of the Armed Forces located at the activity
are not subject to the laws of the United States. Therefore, if
they are interrogated as criminal suspects, they should not be
warned In accordance with the Fifth Amendment to the U.S.
Constitution. They should be warned or advised in accordance
with the procedures that control such advice in the country
where the base i1s located. Such situations are extremely
sensitive and specific guidance should always be obtained from
the local staff judge advocate.

(4) Immigrant Aliens. Generally speaking, all people
within the United States, whether citizens or not, are subject
to the laws of this country. Therefore, with the exception of
diplomatic personnel, these individuals should be afforded the
same treatment as that given to civilian citizens of the United
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States. An immigrant alien i1s any person lawfully admitted into
the United States under an immigration visa for permanent
residence. Under certain conditions, immigrant aliens may be
inducted or enlisted into the Armed Forces. When so inducted,
they become subject to reference (c) and should be provided with
the Article 31 warning when interrogated as criminal suspects.
When no military association exists, a Miranda rights advisement
must be made.

(5) Juveniles. A civilian warning must be given to a
juvenile iIn terms which the juvenile can understand. The
warning must also be given iIn the presence of a parent or
guardian, if at all possible (see section 9000 for more
details).

(6) Witness/Victim. A witness or victim of a crime will
not be provided with an Article 31/Miranda warning of rights.
IT, during an interview, a witness or victim is reasonably
suspected of an offense or making false statements, then
appropriate warnings should be given at that time.

(7) Prior Admissions/Cleansing Warning. Occasionally a
situation will occur iIn which a suspect has made incriminating
statements to a command representative, or to other police
personnel, without a proper warning beforehand. When i1t is
suspected that an existing criminal admission was improperly
obtained from a suspect, the suspect must be advised that the
previous admission cannot be used against him in a trial by
court-martial, or a court of law. This advice, known as a
"cleansing warning,' must be provided to the suspect during a
second, proper advisement, as earlier defined, following the
statement of the nature of the offense:

(a) 1 advise you that any prior illegal admissions
or other improperly obtained evidence which incriminated you
cannot be used against you In a trial by court-martial (for
civilian: court of law).

(b) MPs/police officers will then proceed to read
the appropriate rights advisement (Article 31 or
MirandaZcivilian rights advisement).

(8) Security questions. MPs/police officers may ask
questions of a suspect, without a warning, for the protection of
their personal security. For example, MPs/police officers
apprehending a suspect fleeing from a burglary may ask "lIs
anyone else still in the building?"” and Do they have any
weapons?' without first giving a warning. These questions are
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asked only for the protection of MPs/police officers. Any
follow up questions, such as "Where did they get the guns?"” will
require a proper warning.

5. Lineups. A lineup is a physical viewing of a subject by
victims or witnesses in order to identify or eliminate the
individual as a suspect in a crime.

a. An identification is unreliable and thus iInadmissible at
court-martial 1If the lineup or other identification process 1is
SO suggestive as to create a substantial likelihood of
misidentification. Thus, the suspect must be viewed with other
individuals of the same gender and race, and with similar
physical characteristics and clothing.

b. A service member does not have the right to refuse to
participate in a lineup; however, the service member suspect
does have the right to consult with legal counsel and to have
legal counsel present during a military lineup. Right to
counsel at a non-military lineup for all other categories of
person subject to reference (c) is to be governed by the
Constitution and federal criminal procedure. OPNAV 5580/5 will
be used to document the suspects Lineup-Acknowledgement and
Waiver of Rights, which should be signed by the suspect who
chooses not to consult with a lawyer or have one present at the
lineup. This form i1s not used when the suspect requests the
presence of a lawyer.
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Section 2300 — Search and Seizure

2301. Purpose. This section provides guidelines and procedures
for MPs/police officers when conducting searches and seizures of
persons and places aboard Marine Corps installations.

2302. Policy

1. The Fourth Amendment to the U.S. Constitution protects the
rights of individuals in matters involving search and seizure.
Evidence obtained in violation of the Fourth Amendment as it is
applied to the military will be excluded as evidence at court-
martial. Therefore, any intrusion by the Government into areas
in which an individual has a reasonable expectation of privacy
may be a search within the meaning of the Fourth Amendment.
Specific questions concerning search and seizure should be
referred to the local staff judge advocate.

2. All MPs/police officers must know the legal requirements
associated with searches and seizures in order to prevent the
suppression of evidence, to support the Constitutional rights of
the military community members and to maintain public confidence
in our ability to carry out law enforcement functions in an
ethical and legal manner.

2303. Definitions

1. Probable Cause. Probable cause to search exists when there
iIs a reasonable belief that a person, property, or evidence
connected to a crime is located in the place or on the person to
be searched. For a search to be considered legal and the
evidence seized as a result of that search to be used as
evidence against an individual at court-martial, the search must
be based on probable cause.

2. Reasonable Suspicion. Articulable facts that, within the
totality of the circumstances, lead an officer to reasonably
suspect that criminal activity has been, iIs being, or is about
to be committed. Reasonable suspicion must be more than a hunch
or feeling, but need not meet the test for probable cause
sufficient to apprehend or detain.

3. Authorization to Search. An express permission, written or
oral, issued by competent military authority to search a person
or an area for specified property or evidence or for a specific
person and to seize such property, evidence or person. In the
military community, the commanding officer responsible for the
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person or area to be searched is considered 'competent military
authority” for purposes of issuing search authorizations.

4. Exigent Circumstances. Even though probable cause exists to
obtain a search authorization, some circumstances may arise when
there i1s not time to get a search authorization without
substantial risk of loss of evidence, escape of individuals, or
harm to innocent people. When such circumstances exist, the
warrant or command authorization requirement may be excused;
however, probable cause must still exist (see above definition
of probable cause).

5. Search Warrant. An express permission to search and seize
issued by competent civilian (non-military) authority, and may
be valid under certain circumstances aboard military
installations, both in the United States, and In overseas
locations under applicable status of forces agreements.

2304 . Procedures

1. Searches Not Requiring Probable Cause

a. There are certain limited times when probable cause to
search need not exist and the evidence seized is still
admissible at courts-martial. Applicable federal and state
statutes will determine the legality of the below searches
involving personnel not subject to reference (c). Consult the
local staff judge advocate for more information.

b. Searches upon entry to U.S. installations, aircraft, and
vessels abroad. This includes vehicle searches which are part
of a command authorized inspection or random vehicle inspection
program, and all other vehicles and persons attempting to access
a military installation, as provided for by the Internal
Security Act of 1950.

c. Searches of U.S. Government property. Depending on the
nature and use of government property, the government may retain
the right to examine the property when it desires to do so.
Government property may not be searched if the person to whom
the property is issued or assigned has a reasonable expectation
of privacy therein at the time of the search.

d. Consent searches. As a general rule, searches may be
conducted 1T any person or property of the person to be searched
or the person with control of the place to be searched
voluntarily consents to that search. Care should be exercised
to ensure that the party who consents has cognizance over the
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area to be searched, and that the individual is not asked to
identify property or an area to be searched, as such
identification might be an unwarned admission, causing evidence
discovered to be tainted and therefore inadmissible.

e. Frisks incident to a lawful stop. When a lawful stop is
performed, the person stopped may be frisked for weapons when
there i1s reasonable suspicion to believe the stopped person is
armed and dangerous. Contraband or evidence located iIn the
process of a lawful frisk may be seized.

f. Searches iIncident to a lawful apprehension/detention. A
search may be conducted for weapons or destructible evidence in
the area within the immediate control of a person who has been
apprehended. The area within the person®s "immediate control™
is the area that the individual searching could reasonably
believe that the person apprehended could reach with a sudden
movement to obtain such property. This exception includes the
passenger compartment of an automobile that was driven by an
apprehended/ detained subject. This search must be
contemporaneous in time and place with the apprehension/
detention.

g- Searches within jails, confinement facilities, or
similar facilities. These are always subject to search as no
expectation of privacy reasonably exists.

h. Emergency searches to save life or for related purposes.
A search may be conducted of persons or property iIn a good faith
effort to render immediate medical aid, to obtain information
that will assist iIn the rendering of such aid, or to prevent
immediate or ongoing personal injury.

1. Searches of open fTields or woodlands. No expectation of
privacy exists, therefore searches are lawful.

J. Fresh (hot) pursuit. MPs/police officers who are
pursuing a person that they have probable cause to believe is
armed and has just committed a serious crime may, for the
purpose of their own safety, the safety of the general public,
and the prevention of escape, search the building into which
they have pursued the person.

2. ltems that May Be Seized. The legality of a seizure is a
separate question from the legality of a search. In order for
an item seized to be admissible evidence, the person seizing it
(assuming that person is a government official) must have a
reasonable belief, at the time he seizes the i1tem, that such
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item 1s connected with a crime (i.e., contraband, the fruit of a
crime, a weapon, or an item which aids in proof of the crime).
The following are the items which may be seized during a lawful
search:

a. Fruits of the Crime. These are items obtained during a
crime. For example during a search of the premises in a
burglary investigation, MPs/police officers may seize any items
as evidence which were reported stolen in the burglary.

b. Fruits of a Second Crime. MPs/police officers may also
seize i1tems from another crime, even 1Tt the second crime was
never reported, or its existence is otherwise unknown to them.
During searches of suspects connected with the military i1t is
not uncommon to discover i1tems of government property which have
never been reported stolen. These items may be seized until a
determination of their true ownership can be made.

c. Instruments of a Crime. This category includes items
used to commit the crime, such as burglary tools, a gun, a
checkbook, etc.

d. Contraband. This category includes any item whose mere
possession is unlawful. Narcotics, marijuana, counterfeit
money, or a sawed-off shotgun are examples of contraband items
when they are in the possession of persons outside of their
official duties. Additionally, contraband includes items which
are legal to possess, but forbidden by valid military
regulations iIn certain circumstances. Examples may include
personal, lawfully registered firearms which are stored in
barracks rooms in violation of barracks regulations.

e. Weapons. Any item which is or can be used as a weapon
may be seized for the protection of MPs/police officers, even if
the i1tem is not connected with the offense for which the search
was authorized.

f. Evidence of a Crime. This category includes items which
do not fit into any of the above categories, but are evidence of
the crime for which the search was authorized. Examples of this
category include blood stained clothing, soil samples from
shoes, or unique i1tems of clothing or jewelry which were
previously described by a witnhess.

g- The Plain View Doctrine. If a government official i1s in
a permissible location when an item of evidence is seen, and if
that official reasonably believed that the item iIs connected
with criminal activity, then the i1tem can be seized. In the
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case of i1llegal drug or alcohol violations, the official’s
olfactory sense may be applied in the same manner, using a
“plain smell” test for lawful seizure.

3. Obtaining a Search Authorization/Conducting an Authorized
Search

a. Prior to requesting a command authorized search,
MPs/police officers must have probable cause. If time permits,
sworn statements should be obtained from witnesses providing
information to establish probable cause. The MP/police officer
must then complete the Affidavit for Search Authorization, OPNAV
5580/10. This form must be signed under oath. CID criminal
investigators may obtain and swear to search warrants for
locations outside the installation through NCIS and/or a local
police/sheriff agency. See Reports and Forms Preparation Guide
for the Navy Security Force for detailed information on
completing forms.

b. The affidavit for search must then be presented to the
commanding officer who has control over the place where the
property or person to be searched is situated or found, or, if
that place i1s not under military control, having control over
persons subject to military law.

c. It is the responsibility of MPs/police officers to
prepare the Command Authorization for Search and Seizure, OPNAV
5580/9, for the signature of the commanding officer. This form
IS then presented to the commanding officer with the request.
IT the authorization is granted, copies of it should be made
prior to commencement of the actual search.

d. In conducting the search, the individual(s) having
proprietary interest over the premises should be present. A
copy of the authorization should be handed to the individual and
he/she should be given sufficient time to read 1t. If the
individual i1s also the suspect of the offense, then no questions
should be asked without appropriate self-incrimination warnings
(see section 2200). After serving the authorization, it is
permissible to ask the individuals present to open locked doors,
lockers, etc. providing they are cooperative and not a risk to
the safety of MPs/police officers. If individuals are not
cooperative, or refuse to open locks, then the locks may be
forced open by MPs/police officers in such a manner as to cause
the least damage to the property.

e. Occasionally, a search authorization may be served on an
unoccupied premise, vehicle, shipping container, etc. 1In such
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situations, a command representative should be present to
witness the search. A copy of the authorization should be left
with the representative to be delivered to the suspect. Another
copy, plus a copy of a receipt for property seized, should be
left at the premises. It is the responsibility of MPs/police
officers to secure the unoccupied premises after the search to
prevent theft and vandalism.

f. |If the authorization for search is for a specific i1tem,
such as a stereo by serial number, or clothing by description,
then the search must be terminated as soon as the property is
located. |If the search authorization is for a nonspecific class
of items, such as narcotics, or financial records, then the
search may be continued throughout the premises since there is
no way of determining how many of these i1tems are present.

g- Following the search, a receipt for the property seized
must be completed and provided to the individual with
proprietary interest in the property, along with a copy of the
authorization. A signed receipt must then be returned to the
commanding officer authorizing the search. The original of the
search authorization should be retained since it will be
necessary to introduce i1t in court if any of the seized evidence
is entered.

4. Permissive Search

a. A permissive search iIs conducted with the consent of the
person searched. In order for evidence obtained through this
type of search to be admissible In court, voluntariness of the
consent must be demonstrated. The subject®s knowledge of his
right to refuse to consent to the search is one factor which
will be considered iIn this determination.

b. A Permissive Authorization for Search and Seizure, OPNAV
5580/16, should be completed and signed by the subject in every
situation iIn which a permissive search i1s requested. If oral
consent authorization is obtained due to exigent circumstances
or emergency, it Is advisable to have a withess or withesses
present who would be able to testify, If necessary, to the
voluntariness of the search.

c. Consent must be an act of free will, unfettered by
governmental coercion, pressure or restraint. Should an
individual ask what will happen 1f consent is not given,
MPs/police officers may answer that they will seek authorization
to search, but must not state or imply that authorization will
be granted by competent authority.
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d. Although Miranda rights/Article 31 warnings are not
legal requirements for obtaining valid consent for a permissive
search, the individual must be notified of a right to refuse
consent. It is therefore advisable that an individual be
advised of his/her right to refuse consent prior to using
consent as the basis for a search.

(1) Even when a valid authorization to search has been
granted, or a warrant or other basis for the search exists,
consent should be requested prior to use of the other basis as
it can obviate the need to litigate the validity of such basis
under most circumstances. |If consent is refused, the other
basis still remains as a valid option, and can then be used.

(2) The following oral advisement should be given: 'You
have the constitutional right to refuse to permit this search.
You need not consent if you do not desire to do so."

e. A subject may withdraw consent at any time. If, during
the course of a search, a subject states that he does not want
the search to continue, then it must be terminated. Any
evidence uncovered to that point may be used to substantiate
probable cause, and the matter presented to the commanding
officer for a search authorization if it Is appropriate.

f. At the completion of the search, a receipt must be given
to the subject for any property seized. While there is no
requirement to provide a copy of the permissive authorization to
the subject, there is no objection to doing so 1If the subject
requests i1t. The original must be kept available for use in
court regardless If the evidence seized i1s entered.

5. Inappropriate Search Principals/Concepts

a. Fruit-of-the-poisonous-tree doctrine is a legal term in
the United States used to describe evidence gathered with the
aid of information obtained i1llegally. The logic of the
terminology is that if the source of the evidence (the 'tree™)
iIs tainted, then anything gained from it (the "fruit™) would be
likewise. Such evidence i1s not generally admissible in court.
The fruit-of-the-poisonous-tree doctrine is intended to deter
police from using i1llegal means to obtain evidence. For
example, a MP/police officer arrests a person for selling phony
telephone cards after entering his home, finding a map where the
cards were hidden and then finding the phone cards. A judge
rules that the MP/police officer illegally entered the person’s
home and improperly seized a map showing the location where the
person hid the phone cards. Because the MP/police officer
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obtained the map through an i1llegal search (poisonous tree), the
phone cards are the fruit of that unlawful search and are
therefore i1nadmissible into evidence. The doctrine iIs an
extension of the exclusionary rule, which, subject to some
exceptions, prevents evidence obtained in violation of the
Fourth Amendment from being admitted in a criminal trial. Like
the exclusionary rule, the fruit-of-the-poisonous-tree doctrine
is intended to deter police from using illegal means to obtain
evidence. The doctrine i1s subject to three main exceptions. The
tainted evidence will be admissible if (1) it was discovered in
part as a result of an independent, untainted source; (2) It
would 1nevitably have been discovered despite the tainted
source; or (3) the chain of causation between the illegal action
and the tainted evidence is too attenuated.

b. Another rule to consider is called the elephant in the
matchbox. This means 1t a MP/police officer is looking for an
elephant, they can®"t look for it in a matchbox. A MP/police
officer may only look for an item where it will fit. For
example, 1f the Search Authorization says the MPs/police
officers are permitted to search a home for anti-assault
weapons, they cannot open a ring box in the back of a sock
drawer.

6. Special Searches

a. Searches in schools. Well publicized incidents in
recent years have indicated a need to maintain safety and
security In our schools. Though DOD Dependent Schools are
government entities, and operate on government property,
evolving case law in many locations limit what MPs/police
officers may do in the way of searching and seizing evidence in
a school setting, absent exigent circumstances. Consultation
with the staff judge advocate, and concerned stake holders
(school administrators, principals, and teachers) in the school
system must be conducted before planned law enforcement
operation in schools. The below procedures represent best
practices in supporting searches, and response to crime within
schools.

(1) School officials may search a student, a student®s
locker and/or a student®s property, as provided for by
applicable law, when the official has reasonable suspicion to
believe that the student is involved in either illegal activity
or a violation of the school rules.

(2) A MP/police officer may stand by during the search,
but may not participate in the search.
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(3) Prior to taking legal action based on evidence that
was seized by a school official, the responding MP/police
officer should verify the following.

(a) That the school official had reasonable
suspicion for conducting the search and that the scope and
duration of the search were reasonably related to the purpose
for the search.

(b) That the search was conducted in the school or
on school controlled property.

(c) That the search was not conducted by a MP/police
officer or at the request of a MP/police officer.

b. Third party searches/searches by private persons. The
U.S. Supreme Court has found that the Fourth Amendment of the
U.S. Constitution is not applicable to searches by private
parties, even when those searches are clearly illegal. 1t is
possible to receive evidence from a private party search in many
ways, some of which are listed below:

(1) A non-government employer searching an employee®s
work area in a contract area on the installation (including
commercial establishments such as banking facilities, fast food
restaurants on base, public-private housing venture management
offices, etc.)

(2) A family member searching their assigned government
quarters

(3) A common carrier, such as UPS, searching a package
entrusted to their care

(4) A temporary quarters employee/contracted cleaning
staff searching a room

(5) Evidence delivered anonymously to the PMO/MCPD.

(6) In cases where evidence is provided by a third
party, It is not always necessary that the private party hand-
deliver the evidence to the installation law enforcement entity.
When the i1tem of evidentiary value is lawfully within their
control, the private party may call the PMO/MCPD to retrieve
that item. However, the MP/police officer must have a lawful
right to be in the place where he/she retrieves the item, and
the officer may not participate In the search conducted by the
third party.
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c. Medical Records

(1) Records of medical treatment obtained in Department
of the Navy facilities are the property of the government, and
may be obtained by MPs/police officers for official purposes.

(2) Authority to Release Medical Information and
Records, OPNAV 5527/14, must be completed to obtain civilian
medical records.

d. Financial Records. Records of banks, credit unions, and
other financial institutions are protected by the Right to
Financial Privacy Act of 1978. Occasionally it becomes
necessary to examine an individual®s bank records in connection
with an official matter. The most common situation encountered
by MPs/police officers will be investigations of worthless
checks where the suspect contends that there were sufficient
funds In the bank to cover the checks. A Customer Consent and
Authorization for Access to Financial Information form, OPNAV
5527/13, should be used to obtain access to the appropriate
records. Additional guidance in this area should be obtained
from the local staff judge advocate.

7. Searches of the Body. As stated in para 2304.1, MPs/police
officers may conduct searches of a suspect’s body iIncident to
custody, and conduct frisks incident to field interviews, as
allowed by law, without a consent to search authorization.
Other, more invasive bodily searches require authorization from
competent authority. The following are various types of bodily
searches a MP/police officer may conduct, in consideration of a
variety of tactical factors and situational elements at the time
of response. The key factors to remember are that bodily
searches are i1nvasive, and involve close personal contact.
Professionalism and tact, in balance with the overriding goal of
protecting both the officer and the suspect from harm or injury
are the paramount goals iIn conducting bodily searches.

a. Conducting “frisk” or pat down searches. Performed
incident to a stop or field interview, when there is reasonable
suspicion of criminal activity, MPs/police officers use external
feeling of the outer garments of an individual to i1dentify
potential weapons. MPs/police officers are to conduct these
frisks or pat down searches only using authorized, accepted
techniques instructed in their defensive tactics training (see
chapter 6 for more details). When reasonable suspicion
justifies a pat-down search, the search should be performed with
due caution, restraint, and sensitivity. These searches may
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only be performed to protect the safety of MPs/officers and
others and may never be used as a pretext for ‘“shaking down”
individuals or groups of individuals to obtain evidence or for
other purposes. Pat-down searches should be conducted in the
following manner.

(1) Whenever possible, pat-down searches should be
conducted by at least two MPs/police officers, one who performs
the search while the other provides protective cover.

(2) Because pat-down searches are cursory in nature,
they should be performed with the suspect iIn a standing position
or with hands placed against a stationary object and feet spread
apart. Should a MP/police officer visually observe a weapon,
however, a more secure search position may be used, such as the
prone position.

(3) In a pat-down search, officers are permitted only to
feel the outer clothing of the suspect. MPs/police officers may
not place their hands in pockets unless they feel an object that
could reasonably be a weapon, such as a firearm, knife, club, or
other item.

(4) IT the suspect is carrying an object such as a
handbag, suitcase, briefcase, sack, or other item that may
conceal a weapon, the MP/police officer should not open the
item, but instead place it out of the suspect’s reach.

(5) IT the external feeling of the suspect’s clothing
fails to disclose evidence of a weapon, no further search may be
made. 1T evidence of a weapon is present, a MP/police officer
may retrieve that item only. |If the item is a weapon, the
possession of which is a crime, the officer may make an
apprehension/ detention of the suspect and complete a full-
custody search of the suspect.

b. Conducting searches incident to apprehension/detention/
handcuffing. Whenever possible, searches incident to custody,
and/ or iIn preparation for applying restrains such as handcuffs,
shall be conducted by MPs/police officers of the same gender as
that of the person being searched.

(1) As circumstances permit, MPs/police officers of the

same gender may be recalled to duty, should there be no duty
personnel of the same gender as the subject.
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(2) Should a MP/police officer of the same gender be
unavailable, support personnel of the suspect’s gender may be
called on scene to witness the search.

(3) All searches of suspects will be conducted using
methods demonstrated in the approved defensive tactics program
only (see section 6200 for more details).

c. Strip Searches. All strip searches that are not
incident to confinement in a military prison facility must be
coordinated with the staff judge advocate, and authorized by a
commanding officer or competent authority to authorize searches.
When authorized, such searches shall be conducted only with
proper authority and justification, with due recognition and
deference for the human dignity of those being searched.

(1) Individuals apprehended or detained for offenses of
a nonviolent nature shall not be subject to strip searches
unless the arresting officer has articulable, reasonable
suspicion to believe that the individual i1s concealing
contraband or weapons. Reasonable suspicion may be based upon,
but is not limited to the following.

(a) The nature of the offense charged.
(b) The subject’s appearance and demeanor.
(c) The circumstances surrounding the arrest.

(d) The subject’s criminal record, particularly past
crimes of violence and drug offenses.

(e) The discovery of evidence of a major offense in
plain view or in the course of a search iIncident to the arrest.

(T) Detection of suspicious objects beneath the
suspect’s clothing during a field search iIncident to arrest.

(2) Where articulable reasonable suspicion exists to
conduct a strip search, the MP/police officer shall ensure that
the authorization to search form (Command Authorization for
Search and Seizure OPNAV 5580/9) clearly defines the basis for
suspicion.

(3) When authorized by the competent authority, strip
searches may be conducted only as follows.

(a) By specially trained and designated personnel.
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(b) In conformance with approved hygienic procedures
and professional practices.

(c) In a room specifically authorized for this
purpose.

(d) By the fewest number of personnel necessary and
only by those of the same gender.

(e) Under conditions that provide privacy from all
but those authorized to conduct the search.

(4) Following a strip search, the MP/police officer
performing the search shall submit a written report, as a
supplement to the IR that details, at a minimum, the following.

(a) Date and place of the search.
(b) Identity of the officer conducting the search.
(c) ldentity of the individual searched.

(d) Those present during the search.

(e) A detailed description of the nature and extent
of the search.

() Any weapons, evidence or contraband found during
the search.

d. Body Cavity Searches. Should visual examination of a
suspect during a strip search and/or other information lead a
MP/police officer to believe that the suspect is concealing a
weapon, evidence or contraband within a body cavity, the
following procedures shall be used:

(1) The suspect shall be kept under constant visual
surveillance until a body cavity search is conducted or an
alternative course of action taken.

(2) The MP/police officer shall consult with his
immediate supervisor to determine whether probable cause exists
to seek a search authorization for a body cavity search. The
decision to seek a search authorization shall recognize that a
body cavity search is highly invasive of personal privacy and is
reasonable only where the suspected offense is of a serious
nature and/or poses a threat to the safety of MPs/police
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officers or others and/or the security of the PMO/MCPD detention
operations.

(3) IT probable cause exists for a body cavity search, a
Command Authorization for Search and Seizure Form, OPNAV 5580/9,
shall be prepared that clearly defines the nature of the alleged
offense and the basis for the MP’s/police officer’s probable
cause.

(4) On the basis of a command authorization, a body
cavity search shall be performed only by a military physician or
by other medical personnel at the physician’s direction.

(5) For safety and security reasons, the search shall be
conducted at the PMO/MCPD holding cell/detention space or other
authorized facility and in the room designated for this purpose.

(6) Body cavity searches shall be performed with due
recognition of privacy and hygienic concerns previously
addressed 1n this section.

(7) The authorized individual conducting the search
shall file a report with the requesting law enforcement agency
(PMO/MCPD) . The witnessing MP/police officer shall co-sign that
report and comply with information requirements specified in
this section.
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Chapter 3

Organizational Structure, Agreements, Assessments,
and Validation

Section 3000 - PMOs and MCPDs in Support of
the National Incident Management System

3001. Purpose. This section provides an introduction to the
National Incident Management System (NIMS) and the Incident
Command System (ICS), with emphasis on how PMOs/MCPDs work
within the framework of existing command structures to support
crisis management and facilitate a common operating picture.

3002. General. The National Response Plan (NRP) establishes a
single, comprehensive approach to domestic incident management
to prevent, prepare for, respond to, and recover from terrorist
attacks, major disasters, and other emergencies. The NRP is an
all-hazards plan built on the template of the NIMS. The NIMS
provides a consistent doctrinal framework for incident
management at all jurisdictional levels regardless of the cause,
size, or complexity of the incident. The NRP, using the NIMS,
provides the structure and mechanisms for national-level policy
and operational direction for domestic incident management. The
NRP can be partially or fully implemented in the context of a
threat, anticipation of a significant event, or In response to
an incident requiring a coordinated federal response. This
includes events with potential national or long-term
implications such as a public health emergency or a cyber
incident. Selective implementation through the activation of
one or more of the NRP elements allows maximum flexibility to
meet the unique operational and information-sharing requirements
of any situation and enables effective interaction among various
federal, state, local, tribal, private-sector, and other
nongovernmental entities.

1. The NRP forms the basis of how federal departments and
agencies will work together and how the federal government will
coordinate with state, local, and tribal governments and the
private sector during domestic incidents. The Incident Command
System (ICS) provides and defines common terminology and a
doctrinal framework for organizing response assets under either
a single Incident Commander (IC), or in cases of multi-agency
jurisdiction and response, a Unified Commander (UC).

2. For coordination of military efforts iIn response to a
domestic incident, the Department of Homeland Security (DHS)
functions as the coordinator of all federal response efforts,
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and works to assist the Lead Federal Agency (LFA) for the
incident by coordinating other federal assets and resources in
support of the crisis response.

3. The Department of Defense (DOD) has significant resources
that may be available to support the federal response to
terrorist attacks, major disasters or other emergencies, and has
a historical role in supporting response to domestic incidents
of all types, under various circumstances. DOD support of
domestic incidents has evolved in response to historical and
legal precedents, and is further defined in the NRP as it exists
today.

4. The Secretary of Defense authorizes Defense Support of Civil
Authorities (DSCA) for domestic incidents as directed by the
President or when consistent with military readiness operations
and appropriate under the circumstances and the law. The
Secretary of Defense retains command of military forces
providing civil support. The execution of DSCA operations is
accomplished through the United States Northern Command
(NORTHCOM), and the joint offices and standing joint task forces
therein. For the Marine Corps, support for a domestic DSCA
operation, outside of standing joint task force structure, would
come from an official tasker originating at Marine Forces North
(MARFORNORTH) .

3003. Policy. It i1s imperative that installation law
enforcement executives and MPs/police officers understand and
operate within the framework of NIMS and the ICS. The Emergency
Management Institute of FEMA offers web based training on the
NIMS at the following web-site:
http://training.fema.gov/emiweb/is/. At a minimum, all
MPs/police officers must complete 1S-100 Introduction to the
Incident Command System. Supervisory personnel (commissioned
and staff non-commissioned officers, and civilian police
officers with the title of sergeant or above) must complete both
I1S-100 and I1S-700 National Incident Management System; An
Introduction.

3004. Definitions. The ICS provides over 120 common
definitions of terms, titles, organizations, and resource type
classes. These terms were standardized nationally to ensure
that all responding agencies have a common understanding when a
single term is used, and when requests for assets are
coordinated. Included here are terms which, though historically
used within the Marine Corps law enforcement field, may have a
different definition or implication within the ICS. Local
policies should be updated to reflect the appropriate use of
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these terms, when the definitions have an impact on the
understanding of implied authority, or the operational structure
under the ICS. This definition list covers only the most
commonly used terms, and should not be used as a single source
reference. Law enforcement executives and senior MPs/police
officers must instead be familiar with all of the terms used iIn
NIMS, reference (n), and ensure that local SOPs and orders are
written in compliance with the structure of the NIMS/ICS. For
the purposes of the NIMS, the following terms and definitions

apply.

1. Area Command ((AC) Unified Area Command)). An organization
established (1) to oversee the management of multiple incidents
that are each being handled by an ICS organization or (2) to
oversee the management of large or multiple incidents to which
several Incident Management Teams have been assigned. AC has
the responsibility to set overall strategy and priorities,
allocate critical resources according to priorities, ensure that
incidents are properly managed, and ensure that objectives are
met and strategies followed. AC becomes Unified Area Command
when incidents are multi-jurisdictional. AC may be established
at an emergency operations center facility or at some location
other than an incident command post. For the Marine Corps, this
would be the installation command or MCI if multiple
installations are involved.

2. Assisting Agency. An agency or organization providing
personnel, services, or other resources to the agency with
direct responsibility for incident management.

3. Common Operating Picture. A broad view of the overall
situation as reflected by situation reports, aerial photography,
and other information or intelligence. A common operating
picture facilitates collaborative planning and assists all
echelons in achieving situational awareness.

4. Communications Unit. An organizational unit in the
Logistics Section responsible for providing communication
services at an iIncident or an Emergency Operations Center (EOC).
A Communications Unit may also be a facility (e.g., a trailer or
mobile van) used to support an Incident Communications Center.

5. Chief. The ICS title for individuals responsible for
management of functional sections: Operations, Planning,
Logistics, Finance/Administration, and Intelligence (if
established as a separate section).
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6. Emergency Operations Centers (EOCs). The physical location
at which the coordination of information and resources to
support domestic incident management activities normally takes
place. An EOC may be a temporary facility or may be located in
a more central or permanently established facility, perhaps at a
higher level of organization within a jurisdiction. EOCs may be
organized by major functional disciplines (e.g., fire, law
enforcement, and medical services), by jurisdiction (e.g.,
federal, state, regional, county, city, tribal), or some
combination thereof.

7. Emergency Operations Plan. The “steady-state” plan
maintained by various jurisdictional levels for responding to a
wide variety of potential hazards.

8. Event. A planned, non-emergency activity. ICS can be used
as the management system for a wide range of events, e.g.,
parades, concerts, or sporting events.

9. Function. Function refers to the five major activities 1iIn
ICS: Command, Operations, Planning, Logistics, and
Finance/Administration. The term function is also used when
describing the activity involved, e.g., the planning function.

A sixth function, Intelligence, may be established, if required,
to meet iIncident management needs. Note: Law Enforcement,
Fire, and Emergency Services, under the ICS, are not independent
functions, nor are these services command entities. Under the
common ICS, tactical coordination and maintenance of the common
operating picture is the responsibility of the Operations
function. Correspondingly, on installations, this
responsibility is doctrinally managed by the installation G-3/S-
3 or Operations Department.

10. Operations Section. The section responsible for all
tactical incident operations. 1In ICS, it normally includes
subordinate branches, divisions, and/or groups.

11. General Staff. A group of incident management personnel
organized according to function and responsible to the IC. The
General Staff normally consists of the Operations Section Chief,
Planning Section Chief, Logistics Section Chief, and
Finance/Administration Section Chief.

12. Command Staff. In an incident management organization,
the Command Staff consists of the Incident Command and the
special staff positions of Public Information Officer, Safety
Officer, Liaison Officer, and other positions as required, who
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are responsible directly to the IC. They may have an assistant
or assistants, as needed. Depending on the structure
predetermined by the installation, PM/PC, Provost Sergeant or
ISS may serve in a special staff position, in an advisory
capacity, and work in coordination with the Operations Section
Chief to provide tactical law enforcement response to an

incident.

13. Incident. An occurrence or event, natural or human-caused,
which requires an emergency response to protect life or
property. Incidents can, for example, include major disasters,

emergencies, terrorist attacks, terrorist threats, wild-land and
urban fires, floods, hazardous material spills, nuclear
accidents, aircraft accidents, earthquakes, hurricanes,
tornadoes, tropical storms, war-related disasters, public health
and medical emergencies, and other occurrences requiring an
emergency response.

14. Incident Action Plan (IAP). An oral or written plan
containing general objectives reflecting the overall strategy
for managing an incident. It may include the i1dentification of
operational resources and assignments. It may also include
attachments that provide direction and important information for
management of the incident during one or more operational
periods.

15. Incident Command Post (ICP). The field location at which
the primary tactical-level, on-scene incident command functions
are performed. The ICP may be collocated with the iIncident base
or other incident facilities and is normally identified by a
green rotating or flashing light.

16. Incident Command System (ICS). A standardized on-scene
emergency management construct specifically designed to provide
for the adoption of an integrated organizational structure that
reflects the complexity and demands of single or multiple
incidents, without being hindered by jurisdictional boundaries.
ICS is the combination of facilities, equipment, personnel,
procedures, and communications operating within a common
organizational structure, designed to aid in the management of
resources during incidents. It is used for all kinds of
emergencies and is applicable to small as well as large and
complex incidents. ICS is used by various jurisdictions and
functional agencies, both public and private, to organize fTield-
level incident management operations.
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17. Incident Commander (IC). The individual responsible for
all incident activities, including the development of strategies
and tactics and the ordering and the release of resources at the
incident site. The IC has overall authority and responsibility
for conducting incident operations and is responsible for the
management of all incident operations at the incident site.

18. Incident Management Team (IMT). The IC and appropriate
Command and General Staff personnel assigned to an incident.

19. Incident Objectives. Statements of guidance and direction
necessary for selecting appropriate strategy(s) and the tactical
direction of resources. Incident objectives are based on
realistic expectations of what can be accomplished when all
allocated resources have been effectively deployed. Incident
objectives must be achievable and measurable, yet flexible
enough to allow strategic and tactical alternatives.

20. Initial Action. The actions taken by those responders
first to arrive at an incident site.

21. Jurisdiction. Range or sphere of authority. Public
agencies have jurisdiction at an incident related to their legal
responsibilities and authority. Jurisdictional authority at an
incident can be political or geographical (e.g., city, county,
tribal, state, or federal boundary lines) or functional (e.g.,
law enforcement, public health).

22_. Multi-jurisdictional Incident. An incident requiring
action from multiple agencies that each have jurisdiction to
manage certain aspects of an incident. In ICS, these incidents
will be managed under the Unified Command.

23. Mutual-Aid Agreement (MAA). Written agreement between
agencies and/or jurisdictions that they will assist one another
on request, by furnishing personnel, equipment, and/or expertise
in a specified manner. These agreements, between military
installations and local entities, may also be referred to as
memoranda of agreement (MOA), or memoranda of understanding
(MOU) .

24_. Response. Activities that address the short-term, direct
effects of an incident. Response includes immediate actions to
save lives, protect property, and meet basic human needs.
Response also includes the execution of emergency operations
plans and of mitigation activities designed to limit the loss of
life, personal injury, property damage, and other unfavorable
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outcomes. As iIndicated by the situation, response activities
include applying intelligence and other information to lessen
the effects or consequences of an incident; iIncreased security
operations; continuing investigations into the nature and source
of the threat; ongoing public health and agricultural
surveillance and testing processes; immunizations, isolation, or
quarantine; and specific law enforcement operations aimed at
preempting, interdicting, or disrupting illegal activity, and
apprehending actual perpetrators and bringing them to justice.

25. Recovery. The development, coordination, and execution of
service- and site-restoration plans; the reconstitution of
government operations and services; individual, private-sector,
nongovernmental, and public-assistance programs to provide
housing and to promote restoration; long-term care and treatment
of affected persons; additional measures for social, political,
environmental, and economic restoration; evaluation of the
incident to identify lessons learned; post-incident
reporting/notification; and development of initiatives to
mitigate the effects of future incidents.

26. Strike Team. A set number of resources of the same kind
and type that have an established minimum number of personnel.
For the Marine Corps, a strike team is more narrowly defined as
a minimum number of trained personnel and a standard cache of
equipment organized to respond to certain incidents.

27. Task Force. Any combination of resources assembled to
support a specific mission or operational need. All resource
elements within a Task Force must have common communications and
a designated leader.

28. Threat. An indication of possible violence, harm, or
danger. This includes the threat of an unwanted (deliberate or
accidental) event that may result in harm to an asset. Often, a
threat will exploit a known vulnerability or multiple
vulnerabilities in an asymmetrical method.

29. Type. A classification of resources in the ICS that refers
to capability. Type 1 is generally considered to be more
capable than Types 2, 3, or 4, respectively, because of size;
power; capacity; or, in the case of iIncident management teams,
experience and qualifications.

30. Unified Command (UC). An application of ICS used when
there 1s more than one agency with Incident jurisdiction or when
incidents cross political jurisdictions. Agencies work together
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through the designated members of the UC, often the senior
person from agencies and/or disciplines participating in the UC,
to establish a common set of objectives and strategies and a
single 1AP.

3005. Procedures

1. MPs/police officers at all levels must understand the
provisions of the ICS, and their meanings, in support of two
overarching scenarios.

a. Properly requested and tasked assistance that is
provided to agencies iIn response to an incident that occurs off-
installation

b. Management of iIncidents occurring on the installation.

2. Off Installation Support. References (i), (1), and (cc)
preclude the use of active duty military personnel subject to
reference (c) and civilian police officers employed by the
military in performing direct law enforcement activities, such
as the arrest of suspected criminals, search for and seizure of
evidence, and the investigation of criminal activities, unless
specifically authorized by the Constitution or an act of
Congress. However, the military has a long tradition of
providing support and assistance to civil authorities during
various incidents, including domestic emergencies such as fires,
hurricanes, floods and earthquakes. The primary mission
authority allowing the DOD to engage in domestic consequence
management operations i1s reference (0).

a. Presidential Declared Disaster Relief. The Stafford Act
authorizes the President to provide disaster and emergency
assistance to state and local governments upon receipt of a
request from a governor. Deployment of a standing JTF, at the
direction of the Commander, U.S. Northern Command, and on the
authority of the Secretary of Defense, would occur only after a
governor requests federal assistance from the President, and
after the President issues a presidential disaster declaration.
Such assistance will, in almost all cases, be coordinated by
request of the lead agency, through the DHS, to the Office of
the Secretary of Defense, and on to the cognizant combatant
command (in CONUS, NORTHCOM) for further tasking via
Headquarters Marine Corps (PP&0), should additional resources
outside of a standing JTF be required. Should PMO/MCPD
MPs/police officers be tasked to support the response effort for
an incident off installation, there are two key and seemingly
contradictory points to be considered:
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(1) The Secretary of Defense (and by extension, local
military authorities) retains operational control of the
personnel sent to perform as part of DOD’s response as an
assisting agency.

(2) The Unified Incident Commander (UIC) retains control
and responsibility for all incident activities, including the
development of strategies and tactics and the ordering and the
release of resources.

b. Unless expressly stated otherwise by an act of Congress
or specifically authorized by the Constitution, the UIC will not
be a military officer or a member of DOD. In most scenarios,
the UIC will be a state or civilian federal official. While
retaining control of DOD personnel, military lawyers and other
senior members of the DOD will normally serve as liaison
officers, or agency representatives in the Unified Command
Staff, in order to coordinate the activities that DOD personnel
will perform.

c. Immediate Response. Per the provisions of reference
(p), prior to a Presidential declaration of disaster, military
commanders are authorized to render iImmediate assistance upon
request from local authorities, in order to save human lives,
prevent human suffering, or to mitigate great property damage
when conditions and time do not permit approval from higher
headquarters. Such assistance is rendered in the immediate
vicinity of the installation rendering support, and the next
higher headquarters must be notified as soon as possible. There
are several considerations for military commanders outlined in
reference (p), which must be reviewed and understood prior to
the commitment of military forces in support of immediate local
incident response.

3. Incident Response on Installation. At the local level,
emergency operations plans must be developed and refined to
reflect the ICS standards. On many installations, this is
accomplished through a coordinated staff effort and these plans
are approved by an installation commander. Installation level
work relationships and individual commanders may determine how
authority and span of control are delegated and managed at the
local level and may modify the basic ICS structure to satisfy
incident based needs. The benefits of the ICS are:

a. ICS i1s a standardized on-scene incident management
concept designed specifically to allow responders to adopt an
integrated organizational structure equal to the complexity and
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demands of any single incident or multiple incidents without
being hindered by jurisdictional boundaries.

b. An ICS enables integrated communication and planning by
establishing a manageable span of control. An ICS divides
emergency response into five manageable functions essential for
emergency response operations: Command, Operations, Planning,
Logistics, and Finance and Administration (see figure 3-1 for a
typical ICS structure).

COMMANMD STAFF

| Incident Commander

I Safety i Information
i Liaisomn I

I Operations I | Planning | Logistics | Finance and Administration I

Figure 3-1.——Incident Command System Structure

c. The modular organization of the ICS allows responders to
scale their efforts and apply parts of the ICS structure that
best meet the demands of the incident. There are no hard and
fast rules for when or how to expand the ICS organization. Many
incidents will never require the activation of Planning,
Logistics or Finance/Administrative Sections, while others will
require some or all of them to be established. A major
advantage of the ICS organization is the ability to fill only
those parts of the organization that are required. For some
incidents and in some applications, only a few of the
organization’s functional elements may be required. However, if
there 1s a need to expand the organization, additional positions
exist within the ICS framework to meet virtually any need.

d. The modular concept described above is based on the
following considerations:

(1) Developing the form of the organization to match the
function or task to be performed.

(2) Staffing only the functional elements that are
required to perform the task.
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(3) Observing recommended span-of-control guidelines.

(4) Performing the function of any non-activated
organizational element at the next highest level.

(5) Deactivating organizational elements no longer
required.

e. Essential to managing a large, multi-agency incident is
the establishment of an emergency operation center (EOC). The
EOC 1s normally operated under the staff cognizance of the
installation G-3/S-3/0perations Department. PMO/MCPD usually
provides a senior law enforcement representative, the Fire Chief
(if the Fire Department operates In an iIntegrated emergency
services structure, and i1s reponsible to the PM/PC), and
appropriate admin personnel to support the IC and coordinate
staff issues.

f. Joint operations with civilian federal and local law
enforcement agencies must be coordinated through the Naval
Criminal Investigative Service (NCIS). The Special Agent in
Charge, or other senior NCIS representative at a satellite
office on the affected installation, i1s charged with the lead
coordination effort with civilian agencies supporting a
coordinated incident response. Often, this coordination is the
result of standing working relationships, or pre-formed joint
military-civilian response task forces. On installations and
within jurisdictions where this pre-existing arrangement exists,
through either an MAA, MOA, or MOU, the senior law enforcement
executive should ensure that military-civilian task force
procedures conform to the ICS within NIMS.

g- Communication/Common Operating Picture. 1In addition to
the EOC, one or several geographically based ICPs may be
established, depending on the scope and characteristics of the
incident. In the ICP, a law enforcement supervisor (typically
the Watch Commander, or similarly qualified MP/police officer)
will direct and manage response procedures directly at the
incident site. The law enforcement representative within the
EOC maintains situational awareness of the entire incident. The
EOC representative maintains continual communication with the
ICP and maintains status boards that mirror (with minimal delay)
the status boards at the ICP. The EOC provides operational and
logistical support to the ICP, communicates incident command
guidance (using mission type orders as a basis for operations)
and coordinates installation staff requirements. The Mobile
Command Post Vehicle (MCPV) can be utilized to achieve the goal
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of maintaining constant communication with the EOC and should be
considered as a primary option for the location of the ICP.

4. The PM/PC serves as the installation commander’s senior law
enforcement representative and as a special staff officer
responsible for the daily operations and management of the
PMO/MCPD. Installations may also have an ISS/PS director, which
provides oversight to all aspects of emergency management aboard
the i1nstallation, including fire protection services and
coordination of all emergency first response activities.
Typically, in an ISS/PS structure, the PM/PC remains the senior
representative for police services. In creating local policies
and procedures, PM/PC must ensure that daily operations are
conducted In a way that facilitates a seamless transition into
an ICS posture. Maintaining positive working relationships and
ensuring that all procedures support the implementation of NIMS
is a fundamental responsibility of the PM/PC, and all senior law
enforcement executives. Among policies that should be
considered:

a. Communications Procedures/Use of “10-Codes.” Under
NIMS, use of “10-Codes” is officially discouraged in daily
operations, because i1t breeds confusion when multi-agency
incident response is implemented. Differences in “10-Codes,”
even In adjacent jurisdictions, are significant enough to
dissuade their use as a daily practice.

b. Watch Procedures/Operations Directives. Terminology
used commonly within the ICS should be implemented within all
local watch procedures and directives.

c. Exercise Planning and Support. Standing EOCs and EOPs
should be implemented at the local level, in accordance with
NIMS, as well as all applicable DOD, Department of the Navy
(DON), and Marine Corps Orders and directives.

5. The designated installation operations officer/chief is
responsible for coordinating the tactical response to all
incidents and maintaining the COP. MPs/police officers assist
this effort through timely notification of all incident
developments, use of common terminology, and the application of
law enforcement expertise in the formulation and execution of
the 1AP.
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Section 3100 - Provost Marshal’s Offices (PMOs)

3101. Purpose. This section provides the organizational
structure of a typical Marine Corps garrison PMO.

3102. Policy

1. On installations with a PMO, the PM serves as the
installation commander’s senior law enforcement representative
and as a special staff officer responsible for the daily
operations and functional management of the PMO. Installations
may also have an ISS/PS that provides oversight to all aspects
of emergency management aboard the installation including fire
protection services and coordination of all emergency first
response activities. See section 2000 for more details on
mission and authority.

2. Many installations, as a result of planned billet
conversions under various program initiatives, have a
purposefully planned mix of military and civilian employees
within their organization. Examples are myriad, and include a
wide spectrum of local conversion initiatives, including billet
conversion of administrative sections from military members to
permanent civilian employees, conversion of the Deputy Provost
Marshal billet to civilian while maintaining a largely military
work force, and conversion to permanent civilian personnel for
investigatory support functions such as evidence custodians. 1In
each case, reference (e), this Order, and relevant Office of
Personnel Management (OPM) and DON references (including the
position description maintained by the local Human Resources
Office) govern the daily conduct of duty within the individual
billet assignment. MPs/police officers/security
personnel/contractor security guards abide by the provisions of
references (c¢), (9), (h), and (1), and all other applicable laws
when conducting their daily duty. The actual conduct of duty,
and level of support to the installation commander, must be
transparent and seamless, regardless of the personnel makeup of
the organization.

3. The organizational structure of the PMO normally consists of
Police Administration/Services, Operations, and Criminal
Investigation Division (CID). A PMO is so designated i1f the
senior ranking law enforcement official organic to the structure
iIs a commissioned officer in the United States Marine Corps, and
a majority of the organic work structure consists of uniformed
service members of the United States Marine Corps. Personnel
may be assigned to designated billets with titles that have been
modified to reflect the status of the individual in the job.
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Example: a PMO (so designated by the fact that the senior law
enforcement member organic to the structure is a commissioned
military officer) may have a PM, and a civilian senior police
officer or civilian employee as the second ranking person in the
organization. That individual may be designated as Deputy
Police Chief. Likewise, a MCPD (so designated if the senior
ranking law enforcement official organic to the structure is a
civilian police officer) may have a PC, and the second ranking
person In the department, i1f a commissioned military officer,
may retain the title of Deputy Provost Marshal. In each case,
local variations may be prevalent. CID is under the direct
control of the PM and the CID Officer (or Chief Investigator if
no CID Officer is assigned) is responsible directly to and is
supervised by the PM. The Operations Officer and Support
Services Officer i1s responsible directly to either the Deputy PM
or PM. Figure 3-2 depicts an ideal PMO organizational
structure. Figure 3-3 depicts functional areas of
responsibility.

Provost
Marshal/
Deputy
Provost
Marshal
Support Services Operations CID Officer/CID
Officer/Support Officer/
Services Division Operations
Division
Admin Patrol Juvenile
Records Traffic Investigations
Supply MWD Polygraph
Physical Security/ SRT Evidence Custodian
Crime Prevention
Training
Pass & ID

Figure 3-2.--PMO Organization
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FUNCTION OPERATIONS INVESTIGATIONS SERVICES
PATROL X
TRAFFIC X
ENFORCEMENT
MILITARY WORKING X
DOGS (MWD)
CRITICAL INCIDENT X X X
RESPONSE
FLIGHTLINE X
SECURITY
GAME WARDEN X
CUSTOMS X
INSTALLATION X X
ACCESS CONTROL
DETENTION CELLS X
PROTECTIVE X
SERVICES
CRIMINAL X
INVESTIGATIONS
TRAFFIC ACCIDENT X X
INVESTIGATIONS
POLYGRAPH X
SPECIAL EVENTS X X X
REGISTRATION X X
(VEHICLE, PET,
AND WEAPON)
CRIME PREVENTION X X X
PHYSICAL SECURITY X
POLICE RECORDS X X X
LOST AND FOUND X X
VEHICLE IMPOUND X X
ANIMAL CONTROL X
STATISTICAL X
REPORT ING
POLICE/COURT X
LIAISON
SPECIAL REACTION X
TEAM (SRT)
TRAINING X

Figure 3-3.—Functional Responsibilities
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Section 3200 — Marine Corps Police Departments (MCPDs)

3201. Purpose. This section provides the organizational
structure of a typical MCPD.

3202. Policy

1. On installations with a MCPD, the PC serves as the
installation commander’s senior law enforcement representative
and as a special staff officer responsible for the daily
operations and functional management of the MCPD. Installations
may also have an ISS/PS, which provides oversight to all aspects
of emergency management aboard the installation, including fire
protection services and coordination of all emergency first
response activities. See section 2000 for more details on
mission and authority.

2. The organizational structure of the MCPD normally consists
of Police Administration/Services and Operations with an
Investigations Branch. A MCPD i1s so designated i1f the senior
ranking law enforcement official organic to the structure is a
civilian police officer and a majority of the organic work
structure consists of civilian personnel. A MCPD does not have
a separate CID, but has an Investigations Branch that is
responsible to the Operations Officer and the PC. Figure 3-4 on
the following page depicts a MCPD organizational structure.
Figure 3-5 on page 3-18, applicable to both PMOs and MCPDs,
depicts civilian police pay grades, billet titles, and
equivalent ranks. Figure 3-6 on page 3-19 depicts functional
areas of responsibility.
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Admin

Records

Supply

Physical Security/
Crime Prevention

Pass & ID

Figure 3-4_.--MCPD Organization
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Operations
Officer/Operations
Division

Patrol

Traffic

MWD/CPWD

SRT

Training

Investigations
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PAY GRADE BILLET EQUIVALENT
RANK
NSPS YA3 Program Manager Civ attire
GS 14 Public Safety Director (GS-0080) | Civ attire
GS 13/14 Police Chief LtCol
GS 13 Deputy Police Chief Maj
GS 12 Deputy Police Chief Capt
GS 12 Operations Officer Capt
GS 12 Support Services Officer Capt
GS 11 Assistant Operations Officer 1stlLt
GS 11 Assistant Support Services 1stlLt
Officer
GS 10 Watch Commander/Shift Supervisor | 2ndLt
GS 10 Supervisory Physical Security 2ndLt
Specialist
GS 10 Kennel Master 2ndLt
GS 10 Accident Investigation 2ndLt
Supervisor
GS 10 SRT Commander 2ndLt
GS 9 Desk Sergeant/Patrol Sergeant Sgt
GS 8 Field Training Officer Cpl
GS 7/8 Physical Security Specialist Patrol
Officer/Cpl
GS 7/8 SRT Patrol
Officer/Cpl
GS 7/8 Accident Investigator Patrol
Officer/Cpl
GS 7 Working Dog Handler Patrol Officer
GS 5/6/7 Police Officer Patrol Officer
GS 5/7 Emergency Dispatcher N/A

Note: |If pay grade is NSPS, rank will be determined by billet.

Figure 3-5.—-Pay Grades, Billets, and Rank Equivalents
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FUNCTION OPERATIONS INVESTIGATIONS SERVICES
PATROL X
TRAFFIC X
ENFORCEMENT
MILITARY WORKING X
DOGS (MWD)
CRITICAL INCIDENT X X X
RESPONSE
FLIGHTLINE X
SECURITY
GAME WARDEN X
CUSTOMS X
INSTALLATION X X
ACCESS CONTROL
DETENTION CELLS X
PROTECTIVE X
SERVICES
CRIMINAL X
INVESTIGATIONS
TRAFFIC ACCIDENT X X
INVESTIGATIONS
POLYGRAPH X
SPECIAL EVENTS X X X
REGISTRATION X X
(VEHICLE, PET,
AND WEAPON)
CRIME PREVENTION X X X
PHYSICAL SECURITY X
POLICE RECORDS X X X
LOST AND FOUND X X
VEHICLE IMPOUND X X
ANTMAL CONTROL X
STATISTICAL X
REPORTING
POLICE/COURT X
LIAISON
SPECIAL REACTION X
TEAM (SRT)
TRAINING X

Figure 3-6.--Functional Responsibilities
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Section 3300 — Common Operating Picture (COP)

3301. Purpose. This section explains how PMOs and MCPDs work
in concert with other installation command entities in support
of the common operating picture (COP).

3302. Policy

1. As discussed in section 3000, law enforcement personnel at
all levels must understand the provisions of the NIMS and ICS,
and their meanings, iIn order to efficiently and effectively
manage response to incidents, work with other first/emergency
responders, make appropriate notifications, and support the
installation commander.

2. In an incident support/response scenario, all elements of
PMO/MCPD work within their core competencies to respond to the
incident and to ensure that the installation commander remains
aware of the common operating picture at the incident site.
Likewise, all information shall be shared, via the chain of
command represented in sections 3100 and 3200, with the command
element through the installation Operations Department (S-3, G-
3, or Operations and Training), to ensure that the incident
response forces at the site have a clear picture of the overall
situation (as relevant to their mission oriented needs).

3303. Definitions. Common operating picture (COP) is a broad
view of the overall situation as reflected by situation reports,
aerial photography, and other information or intelligence. A
common operating picture facilitates collaborative planning and
assists all echelons iIn achieving situational awareness.

3304. Procedures

1. Communication and the COP. In addition to the AC or EOC
(see section 3000), one or more geographically based ICPs may be
established, depending on the scope and characteristics of the
incident. |In the ICP, a police supervisor (typically the Watch
Commander or similarly qualified MP/police officer) will direct
and manage response procedures directly at the iIncident site
initially. The police representative within the EOC maintains
situational awareness of the entire iIncident. The EOC
representative maintains continual communication with the ICP
and maintains status boards that mirror (with minimal delay) the
status boards at the ICP. The AC or EOC provides operational
and logistical support to the ICP, communicates incident command
guidance (using mission type orders as a basis for operations)
and coordinates installation staff requirements. The MCPV can
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be utilized to achieve the goal of maintaining constant
communication with the EOC and should be considered as a primary
option for the location of the ICP. The majority of incidents
to which MPs/police officers respond will not require the
establishment of an ICP, however, any incident that requires the
response of two or more FTirst responder organizations will
require the designation of an IC.

2. During incidents requiring the establishment of an ICP, the
ICS shall be used. The type of incident normally defines what
organization is responsible as the IC.

a. For incidents aboard installations, these procedures
should be codified in local directives, but typically, for non-
criminal, safety related (fire, medical response, water
searches) incidents the fire department may be the IC; for
hazard material spills, the Environmental Directorate may be the
IC; and for criminal incidents, the PMO/MCPD may be the IC.
Additionally, as incidents develop, the IC may change. 1If no
decision i1s made when MPs/police officers arrive on scene or it
is unclear as to what organization should be in charge, PMO/MCPD
will be the IC until a decision is made to the contrary.

b. PMOs/MCPDs will respond to and manage incidents with
other staff elements aboard the installation, and organizations
from off the installation, if required. The IC 1s responsible
for notifications to the AC or EOC, however, the senior
MP/police officer in the ICP i1s responsible for notifying the
police representative in the AC or EOC.

3. In normal operations, each PMO/MCPD element is responsible
to a supervisor (commissioned officer, staff noncommissioned
officer, or civilian supervisory MP/police officer) who directs
the daily support activities of all personnel assigned to the
organization. See sections 3100 and 3200. Each specific
functional responsibility will be fully discussed iIn subsequent
chapters of this Order. A typical operations/patrol
organization is in figure 3-7 on the following page.
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[ Operations Officer }

Operations Chief/Assistant )

Operations Officer (if established)

Watch Commander/Shift Supervisor

Patrol Supervisor

Desk Sergeant

~N

MPs/Police Officers/Security Personnel

- J

Figure 3-7.--Operations/Patrol Organization

4. For PMOs/MCPDs, the police supervisor (typically the Watch
Commander (may also be referred to as Shift Supervisor), or
similarly qualified MP/police officer) i1s responsible for
initial activation of the ICS and notification up the chain of
command, based on local directives/procedures. The MP/police
supervisor is responsible, until properly relieved, for all
police activities and as IC when designated, upon establishment
of an ICP. Once someone in the police chain of command senior
to the watch commander assumes responsibility as the senior
MP/police officer or IC, the person assuming responsibility
becomes responsible for all site police activities, overall
command if designated IC, and notification up the chain of
command. The procedures for notifications should be promulgated
in local directives.

5. For police response, police supervision or IC will be as
follows.

a. First MP/police officer to arrive iIs responsible for

notifying the desk sergeant and performs the role of MP/police
supervisor or IC as appropriate.
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b. Upon the arrival of a second or follow on MP(s)/police
officer(s), the senior MP/police officer should be the police
supervisor or IC as appropriate.

c. Upon arrival of the Watch Commander, Operations Chief,
Assistant Operations Officer, Operations Officer, he/she will
become the IC or senior MP/police officer unless another
organization is designated as IC.

6. Notification. Notification procedures should be designhated
per section 7200. Typically, initial notification will be made
by the desk sergeant per a notification matrix. Upon activation
of an ICP, the ICP should assume responsibility for
notification. The PMO/MCPD chain of command may make additional
notifications as appropriate/required.
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Section 3400 - Memorandums of Agreement (MOA)
and Memorandums of Understanding (MOU)

3401. Purpose. This section provides guidelines for the
establishment of MOUs and MOAs.

3402. Policy. MOUs/MOAs shall be established with local police
and sheriff departments and other municipal organizations as
required, and interservice support agreements per reference
(ce). These MOUs/MOAs should include, but not be limited to,
procedures to be implemented as a result of increased FPCONs,
turnover of military offenders, notification of citations issued
to military personnel or dependents, response to areas with
concurrent or proprietary jurisdiction, installation access,
special weapons and tactics (SWAT) support if necessary,
process/warrant serving, and alarm monitoring/response.

3403. Definitions

1. Memorandum of Understanding (MOU). Memorandums that define
general areas of understanding between two or more parties --
explains what each party plans to do; however, what each party
does 1s not dependent on what the other party does (e.g., does
not require reimbursement or other support from receiver).

2. Memorandum of Agreement (MOA). Memorandums that define
general areas of conditional agreement between two or more
parties -- what one party does depends on what the other party
does (e.g., one party agrees to provide support it the other
party provides the materials). MOAs that establish
responsibilities for providing recurring reimbursable support
should be supplemented with support agreements that define the
support, basis for reimbursement for each category of support,
the billing and payment process, and other terms and conditions
of the agreement.

3. Interservice Support Agreement (ISA). An agreement to
provide recurring support to another DOD or non-DOD federal
activity. Support agreements are recorded on a DD Form 1144, or
a similar format (for example, computer generated DD Form 1144).
They define the support to be provided by one supplier to one or
more receivers, specify the basis for calculating reimbursement
charges (if any) for each service, establish the billing and
reimbursement process, and specify other terms and conditions of
the agreement.

3404. Procedures. PMs/CPs shall:
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1. Work with the installation staff directorate, typically the
Comptroller’s Office and/or the SJA, responsible to establish
ISAs and MOUs/MOAs.

2. Contact, establish, and maintain MOUs/MOAs with local
police/sheriff departments, federal and state agencies, and
other municipal organizations to address turnover of military
offenders, notification to PMO/MCPD of citations issued to and
arrests made of military personnel, response to areas with
concurrent or proprietary jurisdiction, installation access,
special weapons and tactics (SWAT) support if necessary,
process/warrant serving, and other issues, as required.

3. Contact, establish, and maintain, In cooperation with the
staff directorate responsible (subparagraph 3404.1 above),
ISAs/MOUs/MOAs with tenants on the installation to address alarm
monitoring/ response, police response, physical security, flight
line security, augmentation during increased force protection
conditions (FPCONs), security breaches, or other emergencies,
police services, etc. as required/necessary.
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Section 3500 — Validation Process

3501. Purpose. This section explains the validation process
that CMC (PS) uses to determine required structure for PMOs and
MCPDs.

3502. Policy

1. The staffing validation process i1s used to validate the
police and security personnel requirements for installations.
In 2001 and 2005, CMC (PS) conducted installation staffing
validations for PMOs. These validations included the locations
where PMOs were converted into MCPDs and an initial validation
for Blount Island.

2. Installation police and security requirements change over
time. Consequently, re-validation iIs necessary to address
changes.

3. The results of staffing validations should also be addressed
with the installation G-1/S-1 and G-4/S5-4 to work table of
organization (T/0) and table of equipment (T/E) changes when/if
possible. CMC (PS) shall maintain copies of all validations
until the next validation is conducted.

3503. Procedures. PMs/CPs shall conduct self-assessment
staffing validations based on changes in police or security
requirements and as directed by higher headquarters. The self-
assessment will be conducted using the Total Force Structure
Division (TFSD) approved metric previously distributed via
separate correspondence. Figure 3-8 beginning on page 3-27
depicts the validation metric. Once completed, submit
validations to CMC (PS) through the chain of command.
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Part I Minimum staff You enter the Number
level
1 0 MPs Program gives you the number
level
2 0 MPs Totals
level Case
3 specific Pers rated by Equation
Total for
0 Part 1 Do Not Touch
Part 1l Patrol shift workload standards
0 Average calls for service/ 8 hr shift
- Number of required patrols/ 8 hr shift
Part 111 Performance based patrol zone standard
_ Number of Patrol zones req by:
0 Other: Please explain if more than O
0 Response Time (Based on Geographic Separation and Populated Areas)
0 Sensitivity/Classification

Total number of Patrol zones
Highest value from Parts I1-111

0.00
0 Total number of Marines based on Parts I-111

Part IV Additional Posts

0 Watch Commander
0 Desk Sergeant
0 Patrol Supervisor

n Total Additional Posts

Part VIl Investigative case workload assesment

0 Number of Tier 1 cases/year
0 Number of Tier 2 cases/year
0 Number of Tier 3 cases/year

Total number of cases/year
Total number of case points/year

0 Number of Additional Investigators required
Investigator Minimum

2 Total number of Investigators
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Part VIIl Other posts/positions outside post validation

Headquarters
1 Provost Marshal
Deputy Provost Marshal
1 Provost Sergeant

Operations
1 Operations Officer
Operations Chief

1
0 Blotters Clerk
0

Accident Investigations Chief

1
1 Accident Investigator

0 Number of Tier 1 cases/year

0 Number of Tier 2 cases/year

0 Number of Tier 3 cases/year

0 Total number of cases/year

0 Total number of case points/year
0]

Additional Als
2 Total number of Als

0 Accident Reconstructionist

7 Special Reaction Team (allow 7, except 15 at Camp Pen, CLNC, OKI)

0 Military Working Dogs/Handlers

1 Training Chief

Additional Training personnel
Total number of Training Marines

Total number of Operations Marines w/o Training

Summary and Final Counts

Total of Part 1-V
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Total of Part VI1I
Total of Part
VIl

Command Element
Total in Operations

Total Number of MPs Required

Figure 3-8.--Validation Metric
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Section 3600 - Assessments and Inspector General Checklists

3601. Purpose. This section provides guidelines for
assessments and the use of IG iInspection checklists.

3602. Policy

1. DOD utilizes different types of assessments. Assessments
are typically done by a command to address various aspects of
the antiterrorism (AT) and security programs. While these
assessments are conducted by/for the installation, the PM/PC and
PMO/MCPD have critical roles.

a. Criticality assessments are conducted to identify,
classify, and prioritize mission-essential assets, resources,
and personnel critical to mission success. Criticality
assessments shall also be conducted for non-mission essential
assets such as high-population facilities, mass gathering
activities, and any other facility, equipment, service or
resource deemed important by the commander warranting protective
measures to ensure continued efficient operation, protection
from disruption, degradation, or destruction, and timely
restoration. Installations shall conduct criticality
assessments annually.

b. Vulnerability assessments (VA) address the consequences
of terrorist attacks in terms of the ability of units,
installations, commands, or activities to accomplish their
assignments successfully, even if terrorists have inflicted
casualties or destroyed or damaged DOD assets.

(1) These shall be conducted by installations annually.

(2) Each installation will also receive a higher
headquarters (Service component or higher) vulnerability
assessment (HHA) once every three years. This requirement will
typically be satisfied utilizing geographic combatant command
(COCoM) allocated quotas (COCOM-funded) for Joint Staff
Integrated Vulnerability Assessments (JSIVA) or Marine Corps
Integrated Vulnerability Assessments (MCIVA). The HHA or JSIVA
also satisfy the annual installation requirement.

c. Additionally, program assessments are used to assess
entire programs. Installations shall conduct these program
assessments annually. Installations will undergo an external AT
program review at least once every 3 years. The ultimate
outcome of triennial AT program reviews is the identification of
AT program deficiencies and vulnerabilities that may be
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exploited by terrorists. Triennial AT program reviews may be
conducted as an HHA or JSIVA.

2. 1G Inspection Checklists

a. The Automated Inspection Reporting System (AIRS)
contains the inspection checklists that are updated by the
HQMC/MCCDC functional area sponsor and maintained by the
Inspector General of the Marine Corps (IGMC). These checklists
contain those areas, at a minimum, that should be inspected iIn
any one functional area. Although not all encompassing,
checklists are intended to provide commands with the basic
guidelines necessary to perform day-to-day administration and
operation.

b. Inspectors from the IGMC and command inspectors shall
use AIRS inspection checklists when conducting inspections. A
commanding general (CG) may add items to an inspection
checklist, based on applicable Marine Corps directives, if the
additional i1tems provide a more complete picture of the status
of the inspected unit.

c. A copy of the completed inspection checklist will be
provided to the commander of the inspected unit and will form
the basis for any required corrective action and/or refinement
to successful programs. Inspectors will address findings and
discrepancies by providing appropriate comments and suggestions
to correct shortcomings. Copies of inspection checklists used
by command inspectors for the CGIP will not be forwarded to HQMC
but will be maintained on file by the iInspector.

d. Current AIRS inspection checklists are available through
the Marine Corps home page, IGMC web site and the installation
Inspector’s Office. The following general instructions apply:

(1) AIRS may be accessed and downloaded via the 1GMC
website.

(2) Text updates to the checklists are incorporated into
the database by the 15th of each month.

(3) The IGMC will announce when a new version
(significant program change) of AIRS has been released and
placed on the IG website.

e. Recommended additions and/or deletions to the inspection

checklists should be staffed and coordinated with CMC (PS) for
inclusion i1n the AIRS database.

3-31 Enclosure (1)



MCO 5580.2B
27 AUG 2008

f. In order to prepare for both CG and IGMC inspections and
to ensure minimum requirements are routinely met, inspection
checklists should be obtained and followed. The following
functional area inspection checklists pertain to PMOs/MCPDs.

(1) 450: PMO Operations (includes a general category,
patrol operations, military working dog operations, CID,
administration/ police records, lost and found, flight line
security, training, crime prevention/physical security, vehicle
registration, military police investigators/evidence, and
impound lots).

(2) 470: Physical Security.

(3) 480: Antiterrorism.

(4) 950: Detention Spaces.

3603. Procedures

1. PMs/CPs shall:

a. Work with the installation staff directorate, typically
the G-3/S-3, to prepare for and participate in assessments.

b. Ensure 1G iInspection checklists (subparagraph 3602.2
above) are obtained, actions taken and programs are in place to
address requirements iIn the checklists. One method of
validating preparation is to establish binders with supporting
documents for each functional area checklist. After
inspections, take action to correct any findings or deficiencies
and report actions as directed in the inspection.

2. Operations Officer, Support Services Officer, and CID
Chief/0fficer shall:

a. Prepare for and participate In assessments as directed
by the PM/PC.

b. Obtain 1G iInspection checklists (subparagraph 3602.2
above). Take actions and implement/maintain programs to address
requirements in the checklists. One method to assist iIn
preparation is to establish binders with supporting documents
for each functional area checklist. After iInspections, take
action to correct any findings or deficiencies and report
actions as directed in the inspection.

3-32 Enclosure (1)



MCO 5580.2B
27 AUG 2008

Chapter 4

Personnel Matters

Section 4000 - Assignment Eligibility (Military Police)

4001. Purpose. This section i1dentifies the standards for
assignment of Marines to the MP military occupational specialty
(MOS) and to explain the continuous eligibility program.

4002. Policy

1. Personnel assigned the primary MP MOS (5800, 5811, 5821)
must meet the requirements set forth in reference (q). Waivers
may be granted by CMC (PS) on a case-by-case basis based on
individual circumstances.

2. The PM/PC may determine that individuals assigned to PMO are
not capable of satisfactorily executing the responsibilities
associated with law enforcement duties based upon the
individual"s performance and/or conduct. In those iInstances,
and when the individual possesses the capability to effectively
serve the Marine Corps in another capacity, the PM/PC will, in
accordance with reference (r), make a recommendation to the
installation commander for voiding/reclassifying a Marine®s
primary MOS.

3. Any Marine MP (5800, 5811, 5821) convicted by a court-
martial or civilian court, or awarded non-judicial punishment
(NJP) for any offense involving domestic assault, moral
turpitude, or possession, use or transfer of dangerous drugs or
marijuana; or identified on a urinalysis screening test as a
drug or marijuana user, will have their PMOS and AMOS voided and
CMC (PS) will be notified of the incident. All such actions
will be entered Into the Marine Corps Total Force System (MCTFS)
at HQMC and will appear on the concerned unit®s diary feedback
report (DFR). See section 4500 for Lautenberg considerations.

4. See sections 4100 and 4300 for information concerning

requirements for 5821, and secondary MP MOS 5812, 5813, 5814,
5816, and 5819.
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Section 4100 - Assignment Eligibility (Criminal Investigators)

4101. Purpose. This section identifies the standards for
assignment to criminal investigations occupational specialties.

4102. Policy

1. Marines assigned criminal investigations occupational
specialties must meet the requirements set forth in para 3133.8
of reference (q). Waivers may be granted by CMC (PS) based on
individual case circumstances.

2. Military criminal investigators refer to active duty or
reserve Marine Corps Officers assigned MOS 5805 and enlisted
Marines assigned primary MOS 5821, who have successfully
completed a one year probationary period as an apprentice
investigator, have completed iIn residence the U. S. Army
Apprentice Special Agent’s Course (ASAC), Ft Leonard Wood, MO,
and who are issued credentials by the Commandant of the Marine
Corps. The investigation of crime is the primary function of
criminal investigators assigned to the PMO/MCPD. All criminal
investigators (MOS 5805/5821), with the exception of those
assigned to the Naval Criminal Investigative Service (NCIS),
will be assigned to the installation PMO/MCPD. Operating force
commands may recall criminal investigators for limited periods
of time for deployments; marksmanship qualification, physical
fitness testing, training exercises and other CMC mandated
training per reference (X).

3. Marines may be assigned to the CID, PMO/MCPD, for the
purpose of determining aptitude, motivation and potential for
criminal i1nvestigative duties for a one year probationary period
prior to assignment to ASAC. During this probationary period,
Marines are referred to as “apprentice investigators”.
Apprentice iInvestigators are normally assigned in an on-the-job
training status under the direct supervision of an experienced
criminal investigator. Selection of Marines for apprenticeship
will be limited to those who have demonstrated motivation toward
investigative duties and who meet the criteria set forth iIn the
current edition of para 3133.8 of reference (Q)-

4103. Procedures

1. Criminal investigators often enjoy a wide degree of latitude
in their exercise of initiative, iIngenuity, and authority. The
selection and screening of personnel for these duties must be
performed with extraordinary scrutiny and closely monitored to
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ensure only Marines of the highest caliber and ability are
assigned.

2. Prior to assignment to the CID as an apprentice
investigator, all Marines, per reference (z), must request and
be accepted for a lateral move into the 5800 MOS. The applicant
must be Interviewed and recommended for a lateral move by a
screening board comprised of the CID Officer and/or Chief
Investigator. A NCIC criminal history, a Defense Clearance and
Investigations Index (DCIl), a local law enforcement records,
family advocacy, SRB, financial records through a credit report,
and medical records checks must be conducted. In addition, a
CID Agent Applicant Report of Investigation (ROI) will be
initiated to ensure proper documentation of the agent applicant
screening package, background checks, and criminal history
inquiries are conducted regarding each applicant. The screening
questionnaire for CID candidates, figure 4-1, shall be used.

3. Marines who have demonstrated motivation toward
investigative duties and who meet the following minimum criteria
should be considered for assignment as apprentice iInvestigators:

a. U.S. citizenship (native born or naturalized).

b. No record of mental or emotional disorders, including
pathological personality disorders as diagnosed by a physician.

c. Suitable character, integrity, maturity, and stability
as established by past performance and personnel records.

d. Minimum age of 21 years.
e. Minimum grade of sergeant.

f. At least one of the following: minimum six months as a
58XX Marine; minimum one year law enforcement experience as a
civilian police officer; minimum one year law enforcement
experience iIn another Service; extensive experience iIn
accounting, logistics, or computers; or a MOS that can be
substituted for criminal investigation experience.

g- Satisfactory demonstration of all performance objectives
prescribed by para 3133.8 of reference (Q)-

h. Standard score of 110 or higher in the aptitude area
(general technical (GT) or skill technical (ST)).
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i. Normal color vision. |If color blind, applicant must
furnish a medical certificate from a U.S. medical authority
certifying that he or she can distinguish between green, red,
and amber colors.

4. Apprentice iInvestigators, upon attainment of the following
criteria, should be recommended to CMC (PS) for assignment to
the ASAC:

a. Successftully completed a one-year probationary period as
an apprentice investigator.

b. A positive evaluation by the installation PM/PC
regarding the individual’s investigative abilities.

Cc. Meet the requirements for assignment to the ASAC.

d. Must have been the subject of a favorably completed
Single Scope Background Investigation (SSB1) and granted a top-
secret clearance or have been granted an interim top-secret
clearance based on the initiation of the SSBI. Also, the
individual must demonstrate suitable character, integrity,
reputation, sobriety, discretion, and stability, as established
by a completed SSBlI and by any other information developed
during application processing.

e. No record of unsatisfactory credit.

. No convictions by a civil court for other than minor
traffic violations. More than three moving traffic violations
within a 3 year period or a series of parking violations that
tend to show a disregard for established laws will not be
considered minor (explanation of circumstances iIs encouraged).

g- No convictions by a general, special, or summary courts-
martial.

h. Minimum age of 21 years.

1. The applicant must attain a passing score on the Marine
Corps Physical Fitness Test (PFT). Individual must meet the
height and weight standards prescribed in (s).

J- Minimum of two years military service, including 12
months of continuous service immediately preceding the date of
the application, and not more than 10 years of military service
at the time of assignment to the U. S. Army Apprentice Special
Agents” Course (ASAC).
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k. No record of having received a less than honorable
discharge from any military service.

I. No record of lost time under (c).
m. Maximum grade of staff sergeant.

n. At least 36 months of remaining service obligation upon
completion of the ASAC. Marines who do not meet the service
remaining obligation requirement can qualify by extending their
enlistment or by reenlisting prior to attendance to ASAC.

0. Should not be on a current term of enlistment in which
an enlistment bonus, a variable reenlistment bonus, or a
selective reenlistment bonus has been received. If the
applicant has received a bonus, he or she should include a
written statement agreeing to the recouping of the unearned
portion of the bonus effective on the date of receipt of a
primary military occupational specialty (PMOS) 5821. This
statement should be attached to the application for acceptance
into the CID. Before an applicant who is an enlisted bonus
recipient can be accepted, approval by CMC (MMEA) is required.

p- Meet obligated service requirements as set forth iIn
reference (2).

q- Should a significant waiver be required, the decision
will be made by the CMC (PS). Requests for waivers will be
considered using the whole person concept.

r. Qualified Marine Corps personnel who have successfully
completed a one-year probationary period as an apprentice
investigator, have been granted a Top Secret clearance and have
successtully completed the ASAC will be assigned MOS 5821 by the
CMC (MMEA) and are accredited as Marine Corps Criminal
Investigators by the CMC (PS). The CMC (PS) will issue
credentials i1dentifying the bearer as an accredited criminal
investigator and is granted authorization and approval to
conduct criminal investigations. The official recognition of
the bearer’s authority and jurisdiction are the issued
credentials, which identify the bearer as an accredited criminal
investigator.

s. Only warrant officers who have successfully completed
the ASAC in residence may be assigned primary MOS 5805 and
issued credentials. Unrestricted officers and limited duty
officers who have successfully completed the ASAC in residence
may request assignment of additional MOS 5805 from the CMC
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(MMOA-3) . Officers assigned additional MOS 5805 and selected to
perform duties in billet MOS 5805 will be issued credentials by
CMC (PS).

5. Termination. No member of the U. S. Marine Corps has an
inherent right to be a criminal investigator or to be a member
of the CID. At the sole discretion of the CMC (PS), any
individual who is considered substandard in performance or
conduct, deficient in character, or otherwise unsuited for the
CID program will not be accepted or retained. Punishment for
misconduct resulting from trial by court-martial or under the
provisions of Article 15 of reference (c) and the subsequent use
of this fact i1n support of elimination from the CID Program,
does not constitute double jeopardy. Accredited criminal
investigators may be eliminated from the CID program for any of
the following reasons:

a. Loss of credential, badge, or any part thereof through
gross negligence.

b. Purposely or through negligence failing to secure or
account for evidence or government funds.

c. [Indiscretion, disaffection, breach of discipline, or
abuse of privilege that could adversely affect the performance
of criminal i1nvestigative or other CID program duties.

d. Lack of character or moral integrity necessary for the
proper performance of criminal investigative or other CID
program duties.

e. Any acts or omissions by the individual that could
impair at any time the ability to perform effectively any CID
program duties. This prohibition includes commission of any
offense under reference (c), federal or state law, or the laws
of foreign countries.

f. Criminal iInvestigation supervisors may be eliminated
from the CID program for any of the reasons listed.

g- Apprentice investigators have no tenure. They may be
eliminated from the CID program, reclassified, or reassigned
without CMC (PS) action under the following circumstances:

(1) Failure to complete the prescribed apprentice period
successfTully and attain accredited status.

(2) Any of the reasons listed above.
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6. The acceptance or accreditation of an individual in the CID
program is effective until revoked by CMC (PS). CMC (PS) will
establish administrative procedures for revocation of
accreditation. These procedures will ensure, at a minimum, that
the individual concerned is given notice of the basis for the
action and an opportunity to respond prior to the final
determination. An exception to this applies when an individual
has not attended or completed the ASAC. In these cases, action
will be taken to revoke acceptance when information is received
that warrants revocation. The individual will be notified of
the final decision and the reasons for revocation. All academic
failures at the ASAC, as determined by the school, will
constitute grounds for automatic removal from the CID Program.
CMC (PS) is the decision maker on recommendations to withdraw
acceptance.

a. PMs/CPs, on receipt of any information regarding
occurrences outlined iIn para 4103.5, will conduct a preliminary
inquiry to determine the source and validity of the information.
The preliminary inquiry will be completed within three working
days and will be conducted as follows:

b. CMC (PS) or PMs/CPs will promptly withdraw credentials
when one of the following conditions exists:

(1) An i1nvestigator is permanently assigned to other
than law enforcement duties.

(2) An i1nvestigator is convicted of a criminal offense.

(3) Substantiated allegations of significant misconduct
exist.

(4) When performance of duty is substandard, or for any
other circumstance that reduces the individual’s effectiveness
to the point that it interferes with performance of duties.

(5) Termination of employment or investigative duty
status of a civilian criminal iInvestigator.

7. CMC (PS) will be notified immediately when credentials are
withdrawn. Withdrawn credentials shall be maintained per
reference (b) SSIC 5512.1a.

8. Polygraph Examiners. Effective 18 May 1999, the overall
management of the U.S. Marine Corps Polygraph Program was
redirected to the Director, NCIS. Within that MOU, all Marine
Corps polygraph assets and personnel were reassigned under the
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operational control of the NCIS. Final technical and
operational control of assigned examiners is vested in the
Chief, Polygraph Division, NCIS (Code 0023CP). Final quality
control responsibility and polygraph request approval authority
are also vested in the Chief, Polygraph Division, NCIS.

9. Certification and decertification authority of USMC
polygraph examiners rests with the Director NCIS. It is the
responsibility of the Chief of the Polygraph Division (0023CP)
to make recommendations to the Director, regarding the
Certification and/or Decertification of an examiner. General
certification requirements are as follows:

a. Marine Corps polygraph examiners are of the enlisted
grades Sergeant through Master Gunnery Sergeant. These Marines
have received specialized training at the Department of Defense
Polygraph Institute (DODPI), where the curriculum includes
courses i1n psychology, physiology, instrument mechanics,
question formulation, chart interpretation, and advanced
interrogation techniques. Upon graduation from the DODPI and
after successftul completion of a probationary period, polygraph
certification iIs subsequently granted by Code 0023CP, under the
advisement of the CMC (PS). The following qualifications apply
to become an examiner and may be subject to a waiver In special
circumstances.

(1) Be a U.S. citizen.
(2) Be at least 25 years of age.

(3) Hold an earned baccalaureate degree from a
regionally accredited college or university.

(4) Have at least 3 years of iInvestigative experience.

(5) Successful completion of a background investigation
and eligible for TS/SCI clearance.

(6) Successful completion of a polygraph examination.
(7) Must be an enlisted Marine with 5821 primary MOS.
(8) Found suitable to perform duties as a Marine Special

Agent (MSA) via a NCIS screening board and completed background
investigation by NCIS (Code 10).
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b. In the case of decertification of a polygraph examiner,

CMC (PS) will determine the appropriate assignment, based on the
circumstances leading to the decertification.
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SCREENING QUESTIONAIRE FOR CID CANDIDATES

NAME:
POC #:
SSN:

PERSONAL INFO:

PEBD: PFT:
EAS: GCT:
DOR: PME:
MARRIED: DOB:
MOS(BILLET): DCTB:
MOS(PRIMARY) : RTD:
BACKGROUND:

1. Do you have any prior NJPs, Courts-Martial, or adverse Page
11 entries?

2. Do you have any type of civilian police record, or
involvement with the police?

3. Have you ever been arrested or apprehended for anything? If
so, for what and why?

4. Have you ever held any type of security clearance? If so,
for what and why?

5. Did you enlist under any type of drug or other waivers?

6. How is your financial situation? Have you ever filed for
bankruptcy?

7. Do you have any history of mental illness, domestic violence,
financial problems or disciplinary problems?

FOUO - PRIVACY SENSITIVE
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8. CID/NCIS conducts an extensive background investigation on
all candidates. Is there anything in your background that may be
a factor in your eligibility as an Investigator/MSA?

EXPERIENCE/EDUCATION:

1. Have you ever been assigned to or worked for any police
agency?

2. Do you have any experience or education in the law
enforcement field?

3. What is your current education level and what are your
education goals?

4. How do you usually resolve conflicts?

5. Do you consider yourself better at being a team player or
individual achiever, and why?

GOALS:

1. Why do you want to be a Criminal Investigator?

2. What abilities or qualifications do you have that would
benefit you In your duties as a Criminal Investigator?

3. Assuming you are selected for the Criminal Investigative
program, where do you see yourself 5 years from now?

4. How does your spouse/family feel about your efforts to be a
Criminal Investigator?

5. What type of administrative skills do you have?
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6. What do you like best about your current job?

7. What i1s the hardest part of your current job?

8. On a scale of 1 — 10, 10 being the highest, rate yourself iIn
the following areas:

Administrative skills:
Leadership skills:
Inter-personal skills:
Following through:
Knowledge of police work:
Ability to learn:
Attention to detail:
Computer skills:
Listening skills:
Common sense:
Responsibility:
Integrity:

9. What are some of your hobbies, interests and off-duty
activities?

ITEMS TO BE REVIEWED FROM CANDIDATE:

SRB:

BTR/BIR:

EDUCAT ION
PAGE:

NOTES/COMMENTS:
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UNITED STATES MARINE CORPS
CRIMINAL INVESTIGATION DIVISION
APPLICANT ELIGIBILITY CERTIFICATION

Name (Last, First, Middle):

Rank:

Sex: Race: SSN:

DPOB:

Color Hair: Color Eyes:

R or L handed
Height: Weight:

Security Clearance: Date:

DOR: EAS: GT Score:

MOS:

Scars/Marks/Tattoos:

Complete Unit Address:

DCTB: Law Enforcement Experience:
(Years)
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Military Training:
Civilian Education:
ELIGIBILITY CHECKLIST:
[ ] 1. Applicant has volunteered and been recommended to

serve as a Criminal Investigator and for future duty as an NCIS
Special Agent. (Letter Of Recommendation from CO/PM attached)

[ 1 2. Applicant meets all prerequisites required for
awarding of MOS 5821 as set forth in the current edition of
reference (q) with the exception of appearing before a NCIS
screening board.

[ ] 3. A check of DCII files disclosed no adverse or

disqualifying information. Date of DCII inquiry:
(Investigative Action: DCII Inquiry, attached)

[ 1 4. A check of NCIC/I1Il files disclosed no adverse or

disqualifying information. Date of NCIC/II1I inquiry:
(Investigative Action, NCIC/I111 Inquiry, attached)

[ ] 5. A local records check of Military Police and Civilian

Police fTiles disclosed no adverse or disqualifying information.
(Investigative Action: File Check, attached)
Date of Records inquiry:

[ ] 6. Applicant has no known financial deficiencies that

would preclude them from serving as a Criminal Investigator.
(Credit Bureau Report attached)

[ ] 7. A review of the Applicant’s Service Record book

disclosed no known moral or character deficiencies or adverse
information that would preclude them from serving as a Criminal
Investigator. (Investigative Action: Service Record Book Check, attached)

[ ] 8. Applicant has no known medical problems and has
normal color vision. (Investigative Action: Medical Records Check,
attached)

[ ] 9. Applicant is eligible for a Top Secret security
clearance.
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L ] 10. A Single Scope Background Investigation (SSBI) has
been initiated. (SF-86 attached)

[ ] 11. An internal 2M CID “Agent Applicant” background

investigation was initiated. Date: (Investigative Action,
Employment Inquiries, attached)

[ ] 12. Applicant was interviewed by a local CID Screening
Board and was found suitable for duty as a Marine Corps Criminal
Investigator. (Essay attached)

I certify that the nominee named hereon has satisfactorily met
all of the prerequisites listed above.

Signature of Certifying Official:

Date:
Name:
Title:
Rank:
Phone:

The above nominee appeared before a CID Screening Board on
and was determined to be [ ] acceptable 7 [ 1]
unacceptable for duty as a Criminal Investigator.

Signature of Board Chailrperson:
Name: Title:

CRIMINAL INVESTIGATION DIVISION
APPLICANT SCREENING/INTERVIEW FORM

LAST NAME: FIRST NAME:
MI :

RANK: SSN:

MOS:

DOB: POB:

CITIZENSHIP:

Date of Birth: Place of Birth:
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PRIVACY ACT OF 1974 (ADVISEMENT STATEMENT): The authority for
requesting the following information is 10 U.S.C. 3013, and
Executive Orders 10450, 11652 and 9397. The requested
information will be used In making security determinations,
granting access to classified information, and making personnel
management decisions. Information from this system may be
shared without your consent pursuant to the listing of blanket
routine uses published in the Federal Register and located at
http://www.defenselink_mil/privacy/dod_blanket uses.html.
COMPLETION OF THIS FORM IS VOLUNTARY. Failure on your part to
furnish all or part of the requested information may result in
non-selection for assignment to the Criminal Investigation
Division, and your suitability to hold a security clearance.

GENERAL INFORMATION CONCERNING THIS FORM: Completion of this
questionnaire represents an initial security screening by
representatives of CID. If favorably reviewed, additional
security screening will follow, including a detailed Single
Scope Background Investigation (SSBI) conducted by the Defense
Security Service (DSS). This iInvestigation encompasses
extensive checks with appropriate law enforcement agencies,
credit and financial institutions, school teachers and
administrators, friends, neighbors, employers, and other persons
who know and are willing to provide information concerning you.
Upon completion of all screening and investigation, a
determination will be made concerning your eligibility for
Criminal Investigator Duties. All questions should be answered
honestly and completely, regardless of whether you may have been
told that any of your records have been sealed or expunged.
Falsification or misrepresentation of any facts on this
questionnaire may result in denial of assignment to CID, denial
or revocation of a security clearance or access to sensitive
information, or possible separation from the military service.
ANY ADVICE YOU MAY HAVE RECEIVED CONCERNING THE WITHHOLDING OF
REQUESTED OR APPLICABLE INFORMATION SHOULD BE DISREGARDED. It
iIs In your best interest to complete all questions honestly and
accurately on the attached pages by circling the appropriate
“YES” or “NO” response. If you answer “YES” to any question,
Tfully explain your answer in the corresponding comments section.

CERTIFICATION. Line out whichever of the following does not
apply: 1) 1 have read and understand the above two statements
and wish to proceed with the interview; OR 2) I do not wish to
proceed with the interview.
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(APPLICANT SIGNATURE & DATE) (INTERVIEWER SIGNATURE &
DATE)
1. FOREIGN CONNECTIONS. The questions within this section

pertain to you and all members of your immediate family
(parents, siblings, spouse, children)

Y

N

a. Are you a U.S. citizen?
b. Have you attained U.S. citizenship other than by birth?

c. Were you or any members of your immediate family born
outside of the U.S.?

d. Have you ever had relatives living outside of the U.S. on
other than official government business?

e. Have you ever lived with a foreign national?
f. Have you ever maintained personal relationships, ties of
affection, obligation or kinship to anyone individual who

is not a U.S. citizen?

g- Have you ever had any financial interests, holdings or
dealings with a foreign owned business or individual?

h. Have you ever owned property or had a bank account In a
foreign country?

1. Have you ever provided financial support to anyone who is
not a U.S. citizen?

J - Have you ever traveled outside of the U.S. on other than
official U.S. government business?

k. Have you ever performed work for or received compensation
from a foreign owned or controlled business or individual?

1. Have you ever received benefits, financial assistance,
gifts, or cash from a citizen of a foreign country or from
the government of a foreign country?

m. Have you ever had contact with a foreign government, its
embassies, consulates, or representatives for any reason
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other than visa inquiries or official U.S. government
business?

n. Have you ever associated or maintained contact with, or
worked for a foreign government or interest, or with any
foreign intelligence or security service?

Have you ever served in the armed forces of a foreign
country, or given volunteer service or been employed as a
foreign government employee or contractor?

COMMENTS:

2. SUBSTANCE ABUSE

a. Have you ever tested positive on any test for drugs or
other i1llegal substances?

b. Have you ever used any legally prescribed medication in
a manner not consistent with the prescription?

c. Have you ever illegally experimented with, used,
possessed, transported, grown, produced, bought, or sold
any of the following substances:

1) Marijuana or THC?

2) Barbiturates?

3) Hashish?

4) Cocaine, crack, or heroin?
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5) Amphetamines?

6) Hallucinogens (LSD, STP, PCP, etc)?

7) Opium?

8) Steroids?

9) Any synthetic or cure-type drugs such as methadone?

10) Any narcotic, sedative, stimulant, tranquilizer,
antidepressant, glue, gas, solvent, etc.?

11) Any other habit forming, dangerous, or illegal drug
or substance?

d. IT you answered “YES” to any of the above questions, had
your involvement with those substances resulted in any of
the following:

1) Medical treatment?

2) Hospitalization?

3) Employment problems?

4) Counseling?

5) Educational problems?

6) Detainment and/or questioning by any civilian law
enforcement agency?

7) Detainment and/or questioning by any military
authority?

COMMENTS:
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3. ALCOHOL ABUSE

a. Do you drink alcoholic beverages?

b. Have you ever been drunk?

c. Have you ever passed-out from too much drinking?

d. Have you ever experienced memory loss after drinking?

e. Have you ever been cautioned to cut down on your
drinking?

f. Have you ever arrived at work while still under the
influence of alcohol?

g- Have you ever been investigated, detained, arrested, or
convicted for any offense related to your use of alcoholic
beverage?

h. Has your use of alcohol ever resulted in iIncidents
related to fighting, child or spouse abuse, or other
confrontations with family, friends, or others?

I. Have you ever refused medical treatment or counseling
which was ordered or recommended by competent authority as
a result of your use of alcohol?

J - Has your use or involvement with alcohol ever resulted
in any of the following:

1) Medical treatment?

2) Hospitalization?

3) Employment problems?

4) Counseling?

5) Educational problems?

6) Detainment and/or questioning by any civilian law
enforcement agency?
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7) Detainment and/or questioning by any military
authority?

8) A DUI/DWI charge or conviction?

k. Have you ever illegally manufactured, purchased, used,
transported, or sold alcoholic beverages?

COMMENTS:

4.

CRIMINAL HISTORY

a. Have you ever been questioned, detained, held cited,
charged, or arrested by any law enforcement or juvenile
authority (to include traffic offenses), regardless of
whether the citation was dropped, dismissed, or you were
found not guilty?

b. Have you ever been convicted, fined, confined, forfeited
bond, or required to appear in court for any reason,
regardless of whether the record iIn your case was sealed,
expunged, or otherwise stricken?

c. Have you ever been awarded parole, probation, suspended
sentence or participation in a rehabilitation program or
are you currently awaiting action on any charges against
you?

d. Have you ever received disciplinary action under the
Uniform Code of Military Justice?

e. Have you ever engaged In trespassing, vandalism or
violence?
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f. Have you ever been charged with income tax evasion or
failure to file?

g- Have you ever had your driver’s license suspended or
revoked?

h. Have you declined to list any arrests or convictions
because a judge, attorney or any other person told you that
your records would be expunged?

iI. Have you ever been expelled or suspended from school for
any reason?

J - Have you ever engaged in black market activities?

k. Have you ever been investigated by any federal
government agency?

. Have you ever been the subject of a UCMJ iInvestigative
inquiry?

m. Do you maintain personal relationships or other
associations with any persons you know or suspect to be
involved i1n criminal activities?

COMMENTS:

4-22 Enclosure (1)




MCO 5580.2B
27 AUG 2008

5.

FINANCIAL RESPONSIBILITY. The following pertains to you; if

married, they pertain to both you and your spouse.

Y

N

a. Have you ever encountered difficulty managing your
finances, or meeting your financial obligations?

b. Have you ever declared bankruptcy?

c. Have you ever had a lien placed against your property
(excluding mortgages or loans)?

d. Have you ever incurred indebtedness as a result of drug
or alcohol use, or gambling?

e. Have you ever written checks not covered by sufficient
funds?

f. Have you ever had your check-cashing privileges
suspended or revoked?

g- Have you ever been late on regularly scheduled payments?

h. Have you ever had any bills that are more than 30 days
delinquent?

. Have you ever been refused credit?
J - Have ever had your wages garnished?

k. Have you ever had any credit account turned over to a
collection agency?

. Have you ever been sued by a creditor?

m. Have you ever moved, changed your address, or taken
other steps to evade creditors?

n. Have you ever been ordered by the Court to provide child
support or alimony?

0. Have you ever failed to pay court ordered judgments?

p.-. Have you ever defaulted on a loan?

4-23 Enclosure (1)




MCO 5580.2B
27 AUG 2008

gq- Have you ever engaged in gambling activities involving
large sums of money?

r. Have you ever been evicted from a residence or left a
residence owing money for rent, utilities, cleaning,
damage, etc.?

COMMENTS:

6. MENTAL AND EMOTIONAL HEALTH

Y |N | a. Have you ever experienced any of the following:

1) Nervous problems?

2) Mental problems?

3) Emotional problems?

4) Behavioral problems?

5) Personality disorder?

6) Suicidal tendencies?

7) Physical abuse?

8) Mental abuse?

b. Have you ever been diagnosed as having any of the
disorders or i1llness listed above?
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c. Have you ever consulted with, or been evaluated or
treated by a psychiatrist, psychologist, mental health
professional, social worker or other such medical
authority?

d. Have you ever refused treatment by a psychiatrist,
psychologist, mental health professional, social worker,
or other such medical authority when directed by competent
authority?

e. Have you ever refused to furnish medical information
to, or allow medical information to be obtained by,
competent medical authority?

f. Have you ever attempted suicide?
g- Have you ever been hospitalized or received outpatient

treatment for emotional exhaustion, breakdown or for any
behavior caused by mental or emotional problems?

COMMENTS:

7.

MORAL CHARACTER

a. Have you ever been involved iIn or accused of any of the
following:

1) Child molestation?
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2) Adultery?

3) Statutory rape?

4) Indecent exposure?

5) Child or spouse abuse?

6) Prostitution?

7) Sexual harassment?

8) Sexual abuse?

b. Have you ever engaged in any conduct which could
embarrass you or your family, or for which you could be
blackmailed, 1f such conduct were uncovered?

COMMENTS:

8. EMPLOYMENT HISTORY

a. Have you ever left any employment under less than
favorable circumstances?

b. Have you ever been fired or removed from any job?

c. Have you ever quit a job to avoid being fired?

d. Have you ever been relieved from a duty position?
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e. Have you ever had any problems with employers or
supervisors?

f. Have you ever had any problems with employees or co-
workers?

g- Have you ever had any job where you would not be
eligible for retirement?

h. Have you ever received disciplinary action (e.g-,
demotion, transfer, reassignment, etc.) for any job-related
misconduct?

I. Have you ever received a formal written or verbal
counseling from supervisors indicating that your work
performance or conduct was unsatisfactory?

J - Have you ever received any unfavorable actions based on
an unsatisfactory report?

k. Have you ever had any previous employers, supervisors,
or subordinates who might not recommend you for a position
of trust and responsibility with the U.S. government?

I. Have you ever been denied enlistment i1n, rejected by, or
discharged from any branch of the armed forces for reasons
other than expiration of active service?

COMMENTS:

9. MEMBERSHIP AND SUPPORT

Y

N

a. Have you ever advocated the use of force or violence to
overthrow the U.S. government or alter our constitutional
form of government?

b. Have you ever been a member of any organization or
group, which advocates the use of force or violence to
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overthrow the U.S. government or alter our constitutional
form of government?

c. Have you ever advocated the use of force or violence to
prevent others from exercising their rights under the
Constitution or laws of the U.S. or any state?

d. Have you ever been a member of any organization or
group that advocates the use of force or violence to
prevent others from exercising their rights under the
Constitution or laws of the U.S. or any state?

e. Have you ever committed any action that could cause
someone to question your loyalty to the U.S. or our
constitutional form of government?

f. Have you ever participated in any unlawful protest,
riot, or public demonstration?

g- Have you ever been a conscientious objector?

COMMENTS:

10. SECURITY BACKGROUND

Y

N

a. Have you ever held a security clearance with any branch
of the U.S. government or any civilian contractor?

b. Have you ever been granted access to classified
information?

c. Have you ever been subject to a polygraph examination?

d. Have you ever been denied or had a security clearance or
access revoked or suspended?

e. Have you ever knowingly or unknowingly disclosed any
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classified information to unauthorized persons?

f. Have you ever knowingly or unknowingly violated any
regulation pertaining to the security of classified
information?

g- Have you ever been investigated or suspected of
compromise of classified information?

h. Have you ever been the subject of any inquiry involving
the loss, compromise, or mishandling of classified material
which was under your control?

1. Have you ever been approached by any agents or
representatives of a foreign government to provide
information for which they are not authorized?

J - Have you ever engaged in espionage or sabotage
activities?

k. Have you ever been approached by anyone to engage in
espionage or sabotage activities?

I. Have you ever received any advice from any person,
whether directly, indirectly, or implicitly, to withhold
any information as i1t pertains to illegal or security
related activities?

m. Have you ever misinformed, deceived, or withheld
background information from recruiters, investigators,
security personnel, or any other employers?

n. Have you ever been interviewed by the Defense
Investigative Service?

0. Have you ever provided false, incorrect, or misleading
information to any investigator?

p. Have you ever fTalsified official or unofficial documents
regarding your involvement in illegal or questionable
activities?

COMMENTS:
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11. MISCELLANEOUS

Y |N

Have you ever participated in any illegal or questionable
activity not specifically asked In this questionnaire?

Do you think that anyone might deliberately make a false or
damaging statement about you?

Have you answered all of the above questions honestly,
completely, and to the best of your ability?

COMMENTS:

12. REMARKS. Is there anything else that you can think of
which might have a bearing on your suitability for assignment to
CID? If so, explain in the space provided below.

REMARKS:
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INTERVIEWEE AND INTERVIEWER CERTIFICATION
READ AND SIGN BELOW

I certify that 1 have read and understand the Privacy Act of
1974 Advisement Statement on Page 1 of this questionnaire, and
that the answers | have provided in this questionnaire are true,
complete, and correct to the best of my knowledge, memory and
belief. 1 understand that willfully making false statements or
omissions of pertinent information may result in my not
receiving a security clearance, access, or approval for Criminal
Investigator Duties and that such actions may result in
punishment under the Uniform Code of Military Justice and/or
separation from military service.

I further understand that I am obligated to inform the
interviewer or the appropriate security manager of any
substantial change to the information 1 have provided herein
which occurs subsequent to completion of this questionnaire.

Applicant’s Full Printed Name Official Mailing Address

Applicant’s Social Security Number

Official Email address

Applicant’s Signature Work Telephone Number

I certify that I have discussed each aspect of this
questionnaire with the above named individual and that 1 have
also informed the applicant of the consequences of providing
false, incomplete, misleading, or erroneous information.

Interviewers Full Printed Name

Interviewers Telephone Number

Interviewers Signature
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GUIDE FOR COMPLETING
FINANCIAL STATEMENT

The purpose of the Financial Statement is to provide an
indication of your financial standing. Due to the adverse
security ramifications of chronic indebtedness, and the
potential for exploitation by a foreign security service, we
wish to ascertain your financial status with you and request
that you provide a Credit Bureau Report. You may use round
numbers rather than specific dollars and cents.

Under assets, savings, and checking are self-explanatory. The
equity line refers to the difference between the value of your
real estate and the amount still owed on your mortgage. (For
example, if your home is worth $200,000 and the loan is
$150,000, then the equity would be $50,000.) The same applies
to the vehicle line — what it i1s worth minus what you owe on 1it.
The furniture line is more general and includes both furniture
and any other property you own which has value and adds to your
total assets.

Under liabilities, the mortgage and vehicle(s) lines are the
other half of what you used under assets. These numbers are
what you still owe on your home mortgage and on any loans on
your vehicles. Charge accounts refer to how much you owe for
credit cards or other charge accounts. Other loans/debts cover
the rest of it and usually include loans such as for education
purposes or other purposes.

On this form, we are seeking total assets and total debts.
During this iInterview, we may ask you what your payments are per
month on these debts iIn order to assure ourselves that you are
financially sound and able to pay your debts as required.
Financial Statement

Assets (Balances):

Savings

Checking

Equity Home/Real Estate Property

Vehicle(s)

Furniture

Other (Investments, Bonds, etc.)
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Total Assets

Liabilities (Balances):

Mortgage(s)
Vehicles(s)
Charge Accounts
Other Loans/Debts

Total Liabilities

Bankruptcies:

Applicant’s Signature Date

ESSAY QUESTIONS

Choose one of the essay questions listed below and prepare at
least a one-page HANDWRITTEN paper. You have thirty minutes to
prepare your one page paper and you are not allowed to use any
reference materials for this paper.

1. What is your view of the prospect of peace in the Middle
East and how would you propose achieving i1t?

2. In the last thirty-five years, the United States has become
much more of a service oriented country opposed to the
manufacturing leader it once was. Why has this change occurred
and what is its impact on the nation?

3. If you had the opportunity, what three countries in the
world would you most like to visit and why?

4-33 Enclosure (1)



MCO 5580.2B
27 AUG 2008

4. What i1s your feeling concerning United States citizens who
emigrate to another county and later attempt to resign their
U.S. Citizenship?

5. With the continuing threat of government furloughs and
reduction in force actions attributed to the budget crisis, what
course of action would you recommend to resolve the continuing
budget crisis?

6. Ildentify the most demanding and stressful part of your
current job. Describe how it has affected your productivity,
both positively and negatively. Then, explain what
adjustments/changes you would make that will help you to be a
more productive employee.

7. 1F¥ you won the lottery, how would your lifestyle change?

8. In view of the current Department of Defense downsizing
philosophy, should we attempt to maintain a strong military?

Figure 4-1.--Screening Questionnaire for CID Candidates
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Section 4200 - Human Resource Practices
(Civilian Police Officers, Investigators, Dispatchers and CPWD
Personnel)

4201. Purpose. This section identifies the pre-employment
standards, as well as standards for continuing employment of
civilian police officers including basic police officers,
investigators, dispatchers, and Civilian Police Working Dog
(CPWD) handling personnel.

4202. Policy

1. Personnel must meet the following pre-employment standards
for hiring consideration as a civilian police officer (including
basic police officers, investigators, dispatchers, CPWD
handlers) on Marine Corps installations:

a. Must be a U.S. citizen, a minimum of 18 years old, and
pass a pre-employment background investigation that includes a
National Agency Check, National Crime Information Center (NCIC)
check, Department of Motor Vehicles check, local records check,
and personal and employment reference checks. All information
requested above is required for the NCIC check. Negative
information may disqualify the candidate for consideration for
employment. Any misdemeanor domestic violence conviction, a
felony conviction of any type automatically disqualifies the
candidate from consideration for employment.

b. Furnish the "Health Fitness Certification” from a
physician, certifying that the candidate is physically fit to
participate in the Health Assessment and Physical Training
Program.

c. Successftully complete the pre-employment physical
agility test (PAT) and meeting height/weight standards as
outlined in section 4600.

(1) When an applicant takes the physical agility test
(PAT) after receiving a tentative offer of employment and fails
the PAT, the applicant can retake the pat to qualify for
employment within 30 days following the initial failure. If the
applicant passes the pat on subsequent attempts within the 30
day period, he/she i1s deemed to have met the pat qualification
requirement for a final offer of employment. Applicants who do
not pass the PAT within the 30 days must reapply.

(2) When an applicant undergoes the Body Mass Index
(BMI) determination under a tentative offer of employment and
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does not meet the BMI standards, or the body composition
standards, the applicant can undergo the BMI/body composition
determination to qualify within 30 days following the initial
failure. ITf the applicant meets the BMI/body composition on
subsequent determinations within the 30 day period, he/she is
deemed to have met the BMI qualification requirement for a final
offer of employment. Applicants who do not meet the BMI/body
composition determination within the 30 days must reapply.

(3) IT an individual does not meet the BMI/body
composition standard and the individual has his/her body
composition determined using the circumference-based method per
reference (s), the body fat determination will be completed by
unit personnel. |If body fat is 22% or less for males and 30% or
less for females, then the individual will be considered iIn
compliance with the body composition standard.

(4) To minimize the number of PAT and BMI/body
composition determinations to be administered, tests and
determinations need only be scheduled once per week during the
30 days to afford individuals who have not yet qualified the
opportunity to do so.

d. Possess valid state driver®s license. Lack of a current
valid driver®s license with full privileges automatically
disqualifies the candidate from consideration for employment

e. Successfully complete the Marine Corps Police Academy
and meet all certification requirements, including but not
limited to weapons, cardiopulmonary resuscitation (CPR),
Automated External Defibrillator (AED), Oleoresin Capsicum (0OC),
and other joint and DOD requirements within nine months of hire
as a civilian police/law enforcement officer. In addition, any
Tield training program, orientation/pre-service training course,
and/or Marine Corps Civilian Police On-The-Job Training Pre-
Service Course must be successfully completed if required.
Chapter 17 and appendices C and D provide additional
information. Fairlure to successfully complete any phase of the
Marine Corps Police Academy will be grounds for termination of
employment.

f. Obtain a passing score during firearms training and with
all assigned weapons. Failure to do so will be grounds for
termination of employment. Personnel must be able to fire
weapons from a standing, kneeling, and prone position.

g- Pass an initial pre-employment urinalysis test. Failure
to do so will result iIn the candidate’s name being removed from
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consideration for employment as a police officer.

h. After being hired, requirements include passing the
semi-annual PAT, qualifying with the required firearms semi-
annually/annually, i1f required, obtaining/maintaining the
security clearance, passing random urinalysis tests, and doing
the job as outlined iIn the position description. Failure to do
the above will be grounds for termination of employment.

i. A Police Officer Information Sheet that includes an
Authorization for Release of Personal Information Form and
Health Fitness Certification (see figure 4-2 beginning on the
following page) will be requested from each candidate during the
hiring process. In addition, the Human Resources Office (HRO)
may use a Declaration of Federal Employment, OF Form 306, to
capture pre-employment information and initiate/establish a
clearance. Candidates are advised that failure/refusal to
release personal Information may impact the government’s ability
to perform required background screening, which would
potentially result in ineligibility for employment
consideration.
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Police Officer Information Sheet/
Authorization For Release Of Personal Information
PRINTED NAME:
SSN: DATE OF BIRTH: SEX: __ RACE:
DRIVER"S LICENSE #: STATE ISSUED: EXP:

The following items are required before your application will be fully
processed.

1. Passing a pre-employment background investigation that includes a
National Crime Information Center (NCIC) check, DMV records check, 50 state
records check/local records check, personal and employment reference checks.
All information requested above is required for the NCIC check. Negative
information may disqualify you for consideration for employment. Any
misdemeanor domestic violence conviction, a felony conviction of any type, or
lack of a current valid driver®s license with full privileges automatically
disqualifies you from consideration for employment.

2. Furnishing the ""Health Fitness Certification”™ from your primary care
physician, certifying that you are physically Ffit to participate in the
Health Assessment and Fitness Training Program.

3. Successfully completing the physical agility test (PAT).

4. Successfully completing the Police Academy, including any field training
program.

5. Obtaining a passing score during firearms training and with all assigned
weapons.

6. Passing a urinalysis test and psychological examination.

7. All required hiring criteria must be passed. Each is a condition of
employment and required for continued service.

8. After being hired, requirements include: passing the semi-annual PAT,

qualifying with the required firearms semi-annually/annually, if required,
obtain/maintain a security clearance, passing random urinalysis tests, and
doing the job as outlined in the position description. Failure to do the

above will result in termination of employment.

I HAVE READ AND UNDERSTAND FULLY THE TERMS WHICH ARE REQUIRED FOR EMPLOYMENT
WITH THE UNITED STATES MARINE CORPS POLICE DEPARTMENT

APPLICANT®S SIGNATURE: DATE:

***] have no known pre-existing physical conditions that will prevent me from
participating in a physical fitness program, defensive tactics training, or
oleoresin capsicum (OC) spray training or other aspects of the job.

APPLICANT*®S SIGNATURE: DATE:

FOUO - PRIVACY SENSITIVE
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1, » (APPLICANT"S PRINTED NAME)
provide the requested information and do hereby authorize a review of and
full disclosure of all records concerning myself to any duly authorized agent
of the Provost Marshal"s Office/Marine Corps Police Department (PMO/MCPD)
whether the said records are of a public, private, or confidential nature.
The intent of this authorization is to give my consent for full and complete
disclosure of the records of educational institutions; financial or credit
institutions, including records of loans, the records of commercial or retail
credit agencies (including credit reports and/or ratings) and other financial
statements and records wherever filed; medical and psychiatric treatment
and/or consultations, including hospital clinics, private practitioners, and
the Department of Veterans Affairs; employment and pre-employment records,
including background reports, efficiency ratings, complaints or grievances
filed by or against me and the records and recollections of attorneys at law,
or other counsel, whether representing me or another person in any case,
either criminal or civil, in which I presently have, or have had an interest.

Privacy Act Statement. This form contains identifiable personal data
provided by you and is to be safeguarded pursuant to the Privacy Act of 1974.
The authority for requesting the information is 10 U.S.C. 3013, and Executive
Orders 10450, 11652 and 9397. The requested information will be used for the
purpose of identification and information, and in making personnel management
decisions. Information from this system may be shared without your consent
pursuant to the listing of blanket routine uses published in the Federal
Register located at http://www.defenselink.mil/privacy/dod_blanket _uses._html.
COMPLETION OF THIS FORM IS VOLUNTARY. Failure on your part to furnish all or
part of the requested information may result in non-selection.

I understand that any information obtained by a personal history background
investigation which is developed directly or indirectly, in whole or in part,
upon this release authorization will be considered in determining my
suitability for employment by the PMO/MCPD. I also certify that any
person(s) who may Ffurnish such information concerning me shall not be held
accountable for giving this information; and I do hereby release said
person(s) from any and all liability which may be incurred as a result of
furnishing such information.

A photocopy of this release form will be valid and original thereof, even
though the said photocopy does not contain an original writing of my
signature.

Witness Signature: Date:
Applicant®s Signature: Date:
Address:

Social Security Number: Date of Birth:
Home Telephone: Work Telephone:
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Health Fitness Certification

Medical Authority: The applicant named below has applied for a Police Officer
position with the US Marine Corps Police Department. He/she will be required
to participate in a Police Academy, which includes a level of health and
fitness. The events mirror those of a municipal police officer (Cooper
Standard) and the Position Description of the Marine Corps Police Officer
will be employed. He/she must be able to successfully complete the events
listed below.

The health fitness assessment may not be conducted without the completed
form.

Please initial (do not mark with an X or check mark) under either YES or NO
for each event, indicating whether the applicant is fit to participate in
that particular event, and then sign and date below.

You are not expected to actually administer the test.
Score will be pass/fail and based on the completion of each event within the
below criteria:

MEDICAL AUTHORITY INITIALS:

YES NO
300 Meter Run: 71.0 seconds
Crunches: 25 crunches/1 minute
Pushups: 20 pushups/2 minute
1.5 Mile Run: 16:28 minutes
Dummy Drag: 25 feet distance
Height Weight
I certify that is/is not fit to
(APPLICANT”S PRINTED FULL NAME) (CIRCLE ONE)

participate iIn the health assessment and fitness training program.

Medical Authority Signature:

Medical Authority Printed Name:

Medical Authority Address (include ZIP code)

OffFice Phone: Date:

****This Health Fitness Certification expires 90 days from the date of the
Medical Authority signature.

Figure 4-2_--Police Officer Information Sheet
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J- Medical Requirements

(1) This medical guideline provides health professionals
and PMs/PCs with guidelines and occupational medical examination
references applicable to conduct occupational medical
examinations for civilian police officers (including basic
police officers, investigators, dispatchers, CPWD handlers),
security guards/personnel and physical security specialists.
Administering occupational medical examinations based on this
guidance will satisfy basic medical requirements.

(2) The health of applicants and employees must be such
that the i1ndividuals have the capacity to meet demands for
performance in the position and for human reliability. Before
employment, and periodically during employment, applicants and
employees iIn these positions must undergo a medical examination
and be physically and medically capable of performing the
essential duties of the position efficiently and without hazard
to themselves or others.

(3) General Considerations. Occupational medical
examination guidance for civilian police officers, security
guards/personnel, and physical security specialists 1Is contained
in reference (ca). The manual specifies the basic medical
requirements for USMC civilian police officers, security guards
and physical security specialists. Reference (cb) is used iIn
conjunction with reference (ca) to provide the baseline
examination required before hire. Specialty examinations for
the Motor Vehicle Operator (Other than DOT), paragraph 712, and
Police/Guard Security, paragraph 714, in reference (cb) are
applicable.

(4) Periodic Examination. Employees are required to
undergo periodic examinations to determine continued fitness for
employment. Reference (cb) provides the frequency of subsequent
examinations. Again, specialty examinations for the Motor
Vehicle Operator (Other than DOT), paragraph 712, and
Police/Guard Security, paragraph 714, in reference (cb) are
applicable and provide for frequency of examination based on
age. Navy/Marine Corps occupational medicine specialists will
administer the schedule.

(5) Additional Testing. Should additional medical
testing be required for potential applicant to become medically
qualified, the cost of those tests will be born by that
individual.
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(6) Medication. Individuals shall notify their chain of
command all prescription medication taken while on duty.

(7) Speech. Individuals must be free from conditions
that interfere with distinct speech.

(8) Additionally, personnel must not have allergies
related to pepper or a pre-existing history of allergic reaction
when exposed to pepper, as students will receive direct
Oleoresin Capsicum (OC) contamination (full Level-1 exposure).

k. Psychological testing (Minnesota Multiphasic Personality
Inventory (MMPI-2)) is required and will be administered prior
to being hired as a condition of employment, as outlined below:

(1) The MMPI-2 is administered to each police officer
candidate. These tests are paper and pencil personality scale
tests that are valid, objective, and reliable instruments that
determine whether the candidate iIn the pre-employment process
has the psychological and behavioral elements required of a
security officer.

(2) The MMPI-2 is a screening tool that reassures the
military has taken every possible step to ascertain that police
officers are fit for duty. Additionally, it is a legal
protection measure against questionable on the lob actions that
lead to cases of alleged negligence. The MMPI-2 database will
ultimately cut costs by enabling demographic data to be used to
improve retention, reduce human relations issues and protect
against legal exposure.

(3) Background. First developed in the 1940s, the MMPI
IS an objective test that measures psychiatric disorders and
negative character traits. The MMPI validation has been
established by over 8,000 published research studies. Although
the MMPI remains accurate, the MMPI-2 is the revised version
updating out of date, gender or awkward items. Most states
require the MMPI-2 for armed positions.

(4) Criteria. Psychological screening is a proven
employment screening instrument free of any cultural or gender
bias that identifies psychological conditions or patterns of
behavior that are critical in that determining occupational
suitability. Some of the positive and negative factors
identified.

(a) Positive dimensions. Good judgment, social
maturity, ability to work in emergency and high stress
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situations, reliability and consistency, does not match profiles
for criminal behavior, violent or sexual abusive officers.

(b) Negative dimensions. Cruelty, poor judgment,
abuse of alcohol or drugs, inability to respond appropriately to
Crisis or emergency situation, poor professional boundaries
profile of violence or sexual abuse, social or cultural
prejudice, terrorist.

(5) Administering and Scoring. The PM/PC i1s responsible
for administering the test for the Marine Corps. The data will
be evaluated and scored by a qualified psychologist as
determined and selected by CMC (PS). Recommendations will be
made with a positive or negative score.

(6) The MMPI-2 test results will be provided to the
installation POC. Because the test results do not provide a
medical diagnosis there aren’t any Health Information Privacy
Act -1999 (HIPA) requirements for document storage. Test
results can be destroyed or stored in secure personnel files.

2. Personnel assigned as police officers, investigators,
dispatchers, and CPWD handlers must meet the minimum
requirements set forth in reference (au). Additionally,
personnel will adhere to the standards set forth by CMC (PS) as
outlined i1n naval messages and other official correspondence.

3. Terminations. The PM/PC may determine that individuals
assigned to PMO/MCPD are not capable of satisfactorily executing
the responsibilities associated with police duties based upon
the individual®s performance and/or conduct. Any Marine Corps
civilian police officer, iInvestigator, dispatcher, or CPWD
handler that is convicted by a civilian court for any offense
involving domestic assault, moral turpitude, or possession, use
or transfer of dangerous drugs or marijuana; or identified on a
urinalysis screening test as a drug or marijuana user, will be
subject to termination of employment in accordance with OPM
guidelines. In those instances, the PM/PC will, in accordance
with the OPM guidelines, make a recommendation to the
installation commander for the termination of the individual, in
close coordination with the DON Human Resource Office.
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Section 4300 - Subspecialty Assignment Eligibility
(Special Reaction Teams, Military Traffic Investigators,
Working Dog Handlers, Bicycle Patrol, and School Officers)

4301. Purpose. This section identifies the standards for
subspecialty assignment eligibility. Within this section, as it
pertains to service members of the Marine Corps, a subspecialty
refers to occupational codes in which there is no competitive
grouping for promotion/skill designator MOSs (including accident
investigators, military working dog handlers, physical security
specialists, and special reaction team members), as well as
daily assignments for which special screening and training 1is
appropriate (bicycle patrol, school liaison, and DARE officers).
These descriptions apply to civilian police officers as
appropriate. See section 4200 for more details regarding
requirements for civilian police officers.

4302. Policy

1. Special Reaction Team (SRT)

a. In addition to criteria for MOS 5811 or qualification
for employment as a civilian police officer, SRT members must
comply with the criteria iIn reference (q) for MOS 5815 (SRT
member) that includes:

(1) At least one year of installation law enforcement
experience.

(2) A high level of physical fitness (at least a 1st
class PFT, or, if a civilian police officer, ability to take and
complete a Marine Corps PFT with a first class score) and
agility; capable of performing arduous tasks over sustained
periods.

(3) Meeting appropriate height/weight standards (USMC
for Marines; section 4600 for civilian police officers).

(4) Qualifying expert with the service rifle and pistol,
as well as other assigned SRT weapon(s).

(5) Being mature and disciplined.
(6) Being capable of working with others In a team.
b. Additional suitability considerations. Potential SRT

members should be screened by the SRT commander (or the senior
entry team leader) for suitability. Nominations are subject to
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the approval of the PM/PC. Additional suitability criteria for
consideration includes:

(1) Volunteers are preferable, however, assignment will
be based on mission requirements and the best qualified
personnel will be assigned to ensure a quality SRT capability.

(2) Available 24 hours for recall.

(3) No prior courts-martial, NJP for Marines, or
equivalent administrative action/ progressive discipline level
for civilian police officers.

(4) Excellent hearing and eyesight, preferably 20-20
correctable vision.

c. Selection

(1) The SRT Commander should be selected by the PM/PC
and be an officer, SNCO, or equivalently graded civilian police
officer.

(2) SRT entry element team leaders should be selected by
the SRT Commander (if appointed), with the concurrence of the
PM/PC.

(3) Designated marksmen and observers should be
nominated by the entry element team leader(s) and selected by
the SRT Commander, with the concurrence of the PM/PC. Each
designated marksman and observer shall have demonstrated
exceptional accuracy and knowledge in the operation of SRT
firearms. Before being designated as a marksman or observer,
the nominated MP should attend SRT phase Il training at U.S.
Army Military Police School (USAMPS), or a federal/state
certified marksman course.

(4) Other SRT members should be selected by the SRT
Commander or designee, per this manual and other guidance set
forth by the PM/PC.

(5) Try outs or indoctrination may be used iIf needed to
screen candidates.

d. Assignment to an SRT should be based upon satisfactory
completion of a 6-month probationary period following graduation
from the SRT Course, USAMPS, Ft. Leonard Wood, Missouri; or
regional FBI Special Weapons and Tactics course; or
federal/state certified course; or equivalent.
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e. Continuous Eligibility

(1) PM/PC should require SRT member participation in
scheduled training, exercises, and employments (unless on leave,
hospitalized/SIQ or TAD) to remain eligible as an SRT member.

(2) SRT members must maintain continuous compliance with
the screening and eligibility criteria. Any SRT member who
fails to meet prescribed criteria shall be prohibited from
serving as a regular SRT member on employments; any such SRT
member shall be allowed no more than 30 days to achieve
compliance before removal from the SRT.

(3) The SRT Commander shall submit a summary of reasons
for the dismissal of an SRT member to the PM/PC.

(4) In the case of Marine SRT members, the installation
commander may recommend to CMC (MMEA) the removal of the 5815
secondary MOS of any Marine who declines to participate in SRT
training.

2. Accident Investigators. Enlisted MPs (Cpl-GySgt) who have
completed the U.S. Ailr Force Traffic Management & Collision
Investigation Course, Lackland Air Force Base, Texas, or the
Traffic Institute Accident Investigators Course and have been
assigned additional MOS 5813 are considered qualified accident
investigators. Similarly, civilian police officers of
equivalent seniority completing the same courses are considered
qualified accident iInvestigators. Accident investigators are
normally assigned within the Operations Division of a PMO/MCPD.

3. Military Working Dog (MWD)/Civilian Police Working Dog
(CPWD) Handlers. A MWD/CPWD handler is a military
policeman/police officer who i1s additionally trained to properly
employ a MWD/CPWD to conduct vehicle searches, searches of open
areas, buildings, vehicles, etc., for the detection of
explosives or illegal drugs and who also has the ability to
search for lost or wanted persons. Requirements/prerequisites
are as fTollows:

a. Must currently hold MOS 5811 or be assigned as a
civilian police officer.

b. Possess no fear of dogs.

Cc. Must be a volunteer.
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d. Complete the Military Working Dog Basic Handler Course
and the Detector Dog Handler Course, Lackland Air Force Base,
Texas. CMC (PS) offers, and funds, limited school seats for
CPWD handlers to attend the Military Working Dog Handler School
at Lackland Air Force Base, Texas. CPWD handlers are initially
hired based on the minimum requirements set forth in reference
(au) for civilian police officers, however, CPWD handlers must
meet the prerequisites for military candidates, minus those
standards specific to general technical scores, or military
entrance battery exams and complete or have completed the
Military Working Dog Basic Handler Course.

4. Physical Security Specialists. A physical security
specialist is typically a military policeman additionally
trained to give the installation commander the ability to
conduct risk/vulnerability assessments, analyze crime, and
recommend appropriate courses of action to eliminate conditions
conducive to terrorism, espionage, sabotage, wrongful
destruction, malicious damage, theft and pilferage. Civilian
police officers of similar grade and rank may be considered for
funded training in the physical security field.
Requirements/prerequisites:

a. Must currently hold MOS 5811, or civilian equivalent.

b. Must have obtained the grade of corporal or higher, or
civilian equivalent.

c. Must complete the Conventional Physical Security Course
at USAMPS.

5. Bicycle Patrol

a. Candidates must undergo the following screening exams:
(1) Physical Activity Readiness Questionnaire (PAR-Q)*
as set forth by the Canadian Society for Exercise Physiology.
See http://www.apsu.edu/recreation/patron/parq.pdf.

(2) Three-minute stress test*, administered by a
qualified fitness professional.

(3) Medical exam.

(4) Orthopedic exam with emphasis on back and knees.
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(5) A cycling-specific physical fitness test using
recovery heart rate, administered by a qualified fitness
professional authorized by this department.

*1f the MP/police officer answers “yes” to any questions on the
PAR-Q or fails the three-minute stress test, he or she must pass
a medically supervised cardiovascular stress test.

b. Initial Training. Selected MPs/police officers must
attend and pass a nationally recognized and standardized basic
police cycling course (minimum 32 hours of training).

c. In-Service Training

(1) Documented, periodic training of at least one full
day per year, refresher to advanced, as determined by the unit
supervisor.

(2) Firearms qualification, in full bicycle patrol
uniform, at least once per year.

(3) Bicycle-specific fFirearms training, in full bicycle
patrol uniform, at least once per year.

d. Successful completion of the cycling-specific physical
fitness test using recovery heart rate, administered by a
qualified fitness professional or successful completion of the
three mile bicycle time trial (must be completed in 12:30).

e. Prior to riding a bicycle In an official capacity,
candidates selected for duty with the bicycle unit must attend
the standard basic course. Reasonable accommodations should be
made where possible when dealing with scheduling conflicts;
however, all newly selected police cyclists shall attend the
class within six months of selection.

. All MPs/police officers who conduct bicycle patrol
attend at least one full-day refresher training class,
preferably at the start of the cycling season.

6. School Liaison. In some DOD schools, a school liaison or
school resource officer is assigned to fixed-post assignments in
the school. These MPs/police officers remain under the direct
control of the PMO/MCPD. They shall maintain high visibility to
prevent and respond to crimes against school property, students,
faculty, and personnel and shall assist the Principals in
maintaining a high degree of discipline and a safe atmosphere
within the school that is conducive to learning. When school 1is
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not in session, due to breaks or vacation, these MPs/police
officers will present themselves to the PMO/MCPD for duty. The
PM/PC should take great care to ensure that MPs/police officers
assigned within, or in close proximity to schools, meet all of
the following criteria:

a. Must have excellent judgment skills, and refrain from
becoming involved iIn the enforcement of DOD school policy that
does not constitute a violation of the law.

b. Superior knowledge of law enforcement procedures.

c. Ability to maintain crowd control.

d. Ability to prepare accurate and concise written reports.
e. Ability to maintain security of confidential materials.

f. Ability to judge when to act independently and when to
refer situations to supervisors.

g- Ability to work cooperatively with employees, students,
parents, and the public.

h. Ability to recognize and report hazards, and to apply
safe work methods.

7. Drug Abuse Resistance Education (D.A.R.E.). D.A.R.E.
instructors must meet the minimum criteria for school liaison
officers articulated above. Additionally, D.A.R.E. iInstructors
must be state certified. Certification by the state in which
the installation i1s located is not required; a previously
certified instructor who moves to a new PMO/MCPD in a different
state may retain the certification for use on base. Overseas
installation instructors will be certified stateside or by an
approved DOD Mobile Training Team (MTT).

4-49 Enclosure (1)



MCO 5580.2B
27 AUG 2008

Section 4400 - Screening, Assignment, and Training of Security
Augmentation Forces and USMC Reserve Personnel

4401. Purpose. This section identifies the standards for
screening, assignment, and training of security augmentation
forces (SAF) and USMC Reserve personnel.

4402. Policy

1. Personnel assigned to law enforcement duties within the
PMO/MCPD under the auspices of the Fleet Assistance Program
(FAP) or local augmentation programs will be interviewed by the
PM/PC, or designated representative to determine their
suitability for assignment for duty. Personnel desiring to make
a lateral move to MOS 5811/21 will submit their request through
their career planner.

2. PMOs/MCPDs may also have members of the United States Marine
Corps Reserve attached to their organization through the
Individual Mobilization Augmentee (IMA) program. These
reservists are members of the Selected Marine Corps Reserve
(SMCR) and are joined to the PMO/MCPD table of organization in
reserve line numbers. IMA Marines are administratively
controlled by Mobilization Command and are operationally
controlled by the PMO/MCPD with which they drill.

4403. Procedures

1. Local security augmentation forces or crisis management
forces are provided for in reference (w) in order to provide the
installation commander with a pre-trained, scalable security
force, ready to respond to changes in the Force Protection
Condition (FPCON). Mutual support agreements should be
established between the installation commander and tenant
commanders. PMs/CPs must coordinate closely with tenant
commanders and utilize existing mutual support agreements to
ensure that the SAF is ready to deploy, when required. The SAF,
by definition, is comprised of non-5800 MOS personnel, who are
in non-mission critical assignments (service members who, 1in
FPCON Charlie or Delta, would not normally present themselves to
duty/work). Agreements should stipulate a minimum of six months
for SAF assignment and determine the appropriate rank structure.
The SAF is often organized in platoons and has a commissioned
officer and staff noncommissioned officer assigned as the SAF
commander and SAF NCOIC (as collateral duties). Members of the
SAF remain in their current billets and organize regularly
during scheduled duty days for SAF muster and training. Local
requirements will determine how often the SAF meets, but monthly
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is 1deal. Training of the SAF is managed by the PMO/MCPD
Training Branch and should include at a minimum:

a. Use of force/deadly force and the force continuum.
b. Weapons familiarization.

c. Defensive tactics.

d. Riot control tactics.

e. Oleoresin capsicum certification/recertification.
f. Communication procedures.

g- Gate/entry control procedures.

2. The FAP is governed by reference (u). Generally, non-5800
MOS FAP personnel are assigned on a year-long basis and remain
under the administrative control of their parent organization.
5800 MOS personnel, however, may be assigned to the PMO/MCPD
when their parent commands are not deployed and are
administratively controlled by the battalion or squadron level
headquarters under which the PMO/MCPD falls. For further
guidance, consult reference (u), installation orders, and local
policies.

3. The IMA program is governed by (bz). The following
provisions apply to IMA Marines in support of PMOs/MCPDs:

a. Background. The Reserve Component (RC) of the United
States Marine Corps provides an immediately available, pre-
trained pool of units and individuals for mobilization in the

event of an emergency. Integration of RC Marines into the
structure of the PMO/MCPD allows for the maximization of
training and mobilization readiness. Incorporating RC Marines

into the daily operations of a PMO/MCPD facilitates training and
working relationships upon which to build should requirements at
the operational level dictate official mobilization, recall, or

full time employment of the RC.

b. Definitions. The following definitions are provided for
the categories and terms most likely to be encountered in the
daily integration of RC Marines within a PMO/MCPD. Consult
reference (t) for additional categories of RC Marines, policies,
and procedures.
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(1) Individual Mobilization Augmentee (IMA). Individual
Selected Reservists who receive training and are pre-assigned to
an Active Component (AC) organization billet that must be filled
to meet the requirements of the organization to support
mobilization (including pre- and/or post mobilization)
requirements, contingency operations, operations other than war
or other specialized or technical requirements. The IMA program
provides a source of trained and qualified members of the SMCR
to fill individual military billets, which augment active
component structure of the Marine Corps, DOD or other
departments or agencies of the U.S. Government. IMA Marines are
subject to the Uniform Code of Justice when on active duty for
training status (inclusive of liberty hours during annual
training under orders and upon arrival to government provided
billeting).

(2) Operational Sponsor (OpSponsor). An OpSponsor is a
command-designated single point of contact for all matters
concerning the IMA program.

(3) Mobilization Command (MOBCOM). MOBCOM retains
administrative control of IMA Marines. All matters pertaining
to pay, records maintenance, awards, discipline, and
administrative procedures are approved by MOBCOM, with routing
and endorsement through the Reserve Support Unit.

(4) Active Duty Special Work (ADSW). ADSW provides full
time personnel augmentation to accomplish special projects and
to meet operational, administrative and exercise support
requirements of relatively short-term duration. ADSW orders are
voluntary and vary in duration. RC Marines serving on ADSW
orders are subject to all policies and procedures applicable to
the AC and are under the administrative control of the AC unit
to which assigned (see reference (ci).

(5) Muster Sheet. A standard sheet used to document an
IMA Marine’s performance of drills. OpSponsors must be
authorized i1n writing to sign muster sheets.

(6) Anniversary Year. Normally, an anniversary date is
an RC Marine’s pay entry base date (exceptions may be found in
the MCRAAM). The anniversary year is the full calendar year
between each anniversary date. In an anniversary year, an RC
Marine must accrue a set number of points to get a satisfactory
year in order to be eligible for promotion and retirement
benefits.

4-52 Enclosure (1)



MCO 5580.2B
27 AUG 2008

c. Special Procedures. The following procedures apply to
the integration of RC Marines within PMO/MCPD.

(1) IMA Marines

(a) RC Marines initiate joining an IMA by contacting
a prior service recruiter. The recruiter screens RC Marines to
ensure that each meets prescribed standards (health, weight,
etc.) for the Marine Corps. The RSU i1dentifies potential
candidates for assignment to a reserve line number associated
with PMO In concert with the recruiter screening. The RSU
actively seeks Marines for affiliation with PMO who meet one of
the following criteria:

1. Prior service Marines holding the 58XX MOS
(enlisted and officer).

2. Currently engaged in civilian employment in
a law enforcement or emergency services field.

3. Grade match (within one grade higher or
lower) to the vacant reserve line number, who meets the criteria
for MOS initial assignment outlined In reference (Q)-

(b) Prior to officially joining the RC Marine to a
reserve PMO/MCPD line number, the RSU should afford the PMO/MCPD
the opportunity to screen the RC Marine. Enlisted Marines are
screened by the Provost Sergeant/Operations Officer, or his/her
designee. The PM/PC will screen RC officers. Screening
interviews may be conducted telephonically, or in person. The
purpose of the screening interview is to assess prior training
and relevant experience of the RC Marine, in order to make the
appropriate determination of employment. Examples: an RC
Marine who is not a 58XX by MOS, but is employed by a federal or
state certified agency as a criminal iInvestigator may be
appropriate for assignment to drill within the CID; an RC Marine
who 1s a civilian police officer with or without the 58XX MOS
may be suitable for duty with the watches; an RC Marine who has
civilian Special Weapons and Tactics (SWAT) training may be best
suited to serve in the SRT during drill days. The PMO/MCPD
screening interviewer will consider all experience and
qualifications (both civilian and military) of the individual RC
Marine and make recommendations for best employment to the PM/PC
on a case-by-case basis.

(c) Upon favorable screening and acceptance, the

designated PMO/MCPD screener will contact the RSU and request
the RC Marine be joined to the IMA line number. After section
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assignment is made, the PM/PC or designated representative will
make contact with the RC enlisted Marine and provide him/her
with a SNCO or civilian police officer in the grade of sergeant
to serve as point of contact for scheduling drills. RC officers
will coordinate directly with the PM/PC.

(d) IMA Marines are normally assigned to a three
year tour beginning on the join date. The “three year tour” 1is
an affiliation status for purposes of drilling, i1t does not
imply three years of continuous active duty. Reassignment to a
different line number in the same IMA does not initiate a new
tour length. IMA Marines (officer and enlisted) who are not
primarily designated as 58XX may be eligible for re-designation
in the primary MOS per the MOS manual. The RSU usually
coordinates with MOBCOM for orders, funding, and school seats
for enlisted IMA Marines to attend the US Army Military Police
School (dependent on availability and scheduled directly with
the IMA Marine by the RSU). Officers may be awarded the MOS
through a period of on-the-job training. On-the-job training
and other MOS conversion options are outlined in the MOS Manual.
Lack of formal MOS designation does not preclude IMA Marines
from drilling once joined to PMO/MCPD affiliated RC billets.

IMA Marines originally designated in other MOSs are eligible and
encouraged to enroll In grade appropriate MP correspondence
courses administered by both the Army Distance Learning Program
and the Marine Corps Institute.

(e) Once the RC Marine is joined to the IMA, he/she
will contact the designated PMO/MCPD POC to schedule drills.
Primary POCs may also contact the IMA Marine should an
operational requirement or training opportunity arise. Drills
should be scheduled a minimum of two calendar weeks iIn advance
of the desired date. Per reference (t), IMA drill periods
(including annual training under official orders) shall be
scheduled by mutual agreement between Operational Sponsors and
the individual Marine.

(f) Billeting expenses are reimbursable for IMA
Marines. [IMA Marines must arrange for their own billeting and
complete SF 1164 for reimbursement.

(g9) Non-MOS qualified IMA Marines and 58XX IMA
Marines who have had more than 12 months break in service, will
complete pre-service training prior to employment on the watch
or in armed duties. At a minimum, all IMA Marines will qualify
with their duty weapon (unless Marine Corps qualification
occurred within the last 12 months), and complete use of force,
Article 31 of reference (c), safe weapons handling/clearing,
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authority and jurisdiction, and holding cell training via formal
instruction prior to drilling in an armed law
enforcement/security capacity. Accredited civilian law
enforcement academy training or criminal justice course work may
substitute for pre-service academic training covering civilian
Miranda warnings, determining iIf search and seizure is
authorized, and basic evidence handling. On a case-by-case
basis, IMA Marines with documented, current training in the
following subjects may be exempted prior to assuming duties
watch/armed duties:

1. Oleoresin Capsicum (must have completed OCAT
based training with an initial Level 1 exposure and refresher
training as applicable).

2. Monadnock expandable or expandable baton.

3. Handcuffing and restraint techniques
(Monadnock Defensive Tactics System, Pressure Point Control
Tactics or Controlled F.0.R.C.E. based training are all
acceptable per current CMC (PS) policy).

(h) IMA Marines will provide PMO/MCPD Training
Branch with certificates of completion or in the case of
academic course work, a course description/proof of completion
to document prior civilian training and request an exemption.
Certificates presented for training iIn subjects (a) - (c) above
must be dated no more than 12 months previous for basic level
certification or 24 months for instructor level certification iIn
order for the pre-service requirement to be waived. Where a
question exists, the PM/PC, under advisement from the Training
Officer/Chief, will ultimately determine acceptability of
civilian training. IMA Marines will make every reasonable
attempt to schedule drill days as soon as possible after
joining, In order to accomplish any pre-service training
requirements. IMA Marines unable to schedule pre-service
training immediately will be allowed to perform drills in an
unarmed, administrative support status.

(1) In addition to pre-service training, IMA Marines
will demonstrate proficiency in military police individual
training standards on a continuing basis throughout the annual
drill cycle. The PMO/MCPD field training program should be
utilized to achieve these standards and document completion.

() IMA Marines have a minimum drilling requirement

of 12 consecutive calendar days per anniversary year for annual
training (exclusive of travel). The 12 annual training (AT)
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days may not be broken up into smaller drilling Increments
without approval from MOBCOM and in no case will single drill
days be split during AT. [IMA Marines receive official orders to
active duty for training during that 12 day period. IMA Marines
are authorized (but not required) to drill a maximum of 24
additional calendar days per year. These 24 drill days are
broken up into two, four-hour drill periods for pay purposes.
Completion of one calendar drill day is reported as two drill
periods on the Muster Sheet. Muster sheets will be completed iIn
accordance with reference (bz). The mustering official should
write a daytime contact phone number next to his/her signature
for verification purposes. The IMA Marine will deliver the
Muster Sheet and any required travel or billeting paperwork, not
later than the next business day after drill is completed, in
order to ensure timely payment.

(k) IMA Marines may cancel a scheduled drill and
reschedule due to civilian employment conflicts, emergencies,
illness or other circumstances by contacting their primary
PMO/MCPD POC. IMA Marines should make every reasonable effort
to provide as much notice as possible before canceling drills
(under normal, non-emergent situations, a minimum of 24 hours
prior cancellation notice is expected). Reference (t) outlines
policies for Rescheduled Inactive Duty Training.

(1) Unsatisftactory performance (performance which is
unlawful or does not adhere to Marine Corps standards) of an IMA
Marine during the drill period or while under training orders
will be presented to the PM/PC, who in turn will inform the RSU.
The RSU will take appropriate action, up to and including
administrative actions or judicial proceedings, based on the
notification, considering the recommendations of the PMO/MCPD
and In a manner serving the best interests of the government.

(m) Superior performance of an IMA Marine should be
documented and rewarded. Letters of Appreciation may be given
at any time to deserving IMA Marines within the PMO/MCPD and do
not require any coordination with the RSU. Recommendations for
Certificates of Commendation, impact and/or end of tour award
recommendations will be accepted by the RSU for consideration of
award.

(n) Proficiency and conduct marks are given by the
local RSU to IMA Marines in the rank of Corporal and below. The
PMO/MCPD should provide input in the awarding of marks.
Counseling folders and other performance documentation should be
maintained by the PMO/MCPD POC to justify recommendations.
Fitness Reports for IMA Marines ranks Sergeant and above are
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prepared by a reporting senior and reviewing officer within the
PMO/MCPD reporting chain, utilizing the Automated Performance
Evaluation System. The RSU does not prepare fitness reports for
IMA Marines. Reporting occasions and the Annual Reserve (AR)
reporting schedule are outlined in reference (ba).

(o) IMA Marines, while In a duty status, are
expected to meet all of basic standards of the Marine Corps
pertaining to weight, physical appearance, customs and
courtesies and adherence to lawful orders designated applicable
to the Marine Corps Reserve. There are some differences in
standards concerning frequency of physical fitness testing (IMA
Marines are tested annually, and may be tested by the PMO/MCPD
or by the RSU during a required annual Muster drill hosted by
the Operational Sponsor) and ability to complete annual training
in the same manner as the AC (due to the scheduling of drills,
IMA Marines may participate in PMO/MCPD centralized training
days 1f they are able and have available drilling days to do
so). Scheduling of IMA Marines to participate in training must
be carefully balanced with the operational needs of PMO/MCPD and
the needs of the individual IMA Marine. Per reference (t), IMA
Marines will not be authorized to drill above their maximum
amount of authorized drill days without authorization from
MOBCOM. As such, reasonable accommodations will be made for the
IMA Marine to complete annual and ITS based training, normally
completed on a centralized training day by the AC, on the days
he/she i1s scheduled to drill. In all other respects, while In a
duty status, IMA Marines will endeavor to meet or exceed all
basic performance standards applicable to the AC.

(2) ADSW Marines

(a) Per reference (ci), administrative control of
Marines on ADSW orders authorized for periods of 31 days or more
shifts from MOBCOM to the gaining AC command upon the Marine’s
acceptance of, and reporting on orders of that length. The
local RSU screens RC Marines seeking ADSW orders to ensure they
meet all applicable USMC standards and are MOS qualified (in
most cases, ADSW is not authorized for Marines who are not an
MOS match to the billet requested). The RSU affords the
opportunity for the PMO/MCPD to interview RC Marines seeking
assignment to the PMO/MCPD in the same manner as the IMA
screening process described above.

(b) All matters pertaining to records maintenance,
awards, performance appraisal (including proficiency and conduct
marks), discipline, operational employment and administrative
procedures for ADSW Marines authorized for 31 days or more are
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managed by the battalion or squadron level higher headquarters
of the PMO/MCPD in the same manner as the permanently assigned
AC Marines. PMO/MCPD ADSW Marines are expected to meet all
training and performance standards set forth for the Active
Component.
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Section 4500 - MPs/Police Officers Involved in Domestic Violence
and the Lautenberg Amendment

4501. Purpose. This section establishes procedures for
handling acts of domestic violence committed by MPs/police
officers and for implementing prevention strategies. This
section will provide law enforcement executives and all PMO/MCPD
personnel guidance in addressing incidents where one (or more)
party to a reported domestic violence incident is an employee,
whether MP/police officer, security or support personnel, of any
rank in the PMO/MCPD.

4502. Policy

1. This section recognizes that MPs/police officers and
security personnel sometimes commit domestic violence against
their family members and/or significant others. All law
enforcement executives and designated representatives must be
familiar with the provisions of this section. This section
provides an overview of requirements. The appropriate SJA
and/or local HRO must be consulted before initiating
administrative, disciplinary, or civilian employment action. By
policy extension, this applies to civilian police officers (as
provided for by OPM rules).

2. PMO and MCPD maintain weapons and ammunition in their
inventory which meet the definitions outlined in the reference
(bh). Essentially, all firearms in the table of equipment for
PMO/MCPD are subject to the restrictions reference (bg) imposes.
Crew served and major weapons systems (examples include missiles
and tanks) are excluded per DOD policy.

4503. Procedures

1. Commanders shall not routinely screen Marines or civilian
employees for domestic violence convictions. For purposes of
installation law enforcement, commanders who suspect or become
aware through voluntary disclosure or other means, that a Marine
or DON employed civilian has a misdemeanor or felony conviction
for domestic violence shall:

a. Consult with the appropriate SJA to determine whether or
not there is, in fact, a qualifying conviction.

b. Afford the individual the opportunity to complete the DD

Form 2760 Dec 2002, “Qualification To Possess Firearms Or
Ammunition.”
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c. Immediately retrieve government issued firearms and
ammunition from the individual and suspend future access.

d. For service members: i1mmediately secure the
individual®s access to any privately owned firearms and
ammunition kept in the member®s government quarters or in the
armory aboard base.

e. Advise the individual (nilitary or civilian) to take
immediate action to lawfully dispose of any privately owned
firearms and ammunition.

f. Refer the individual to the appropriate SJA if there
appears to be a qualifying conviction.

2. Domestic violence is incompatible with military and
government service and is contrary to Marine Corps core values.
It detracts from readiness and will not be tolerated.
Protection of adult victims and children is paramount. The
Lautenberg amendment furthers this end by denying perpetrators
access to weapons following a conviction; however, preventing
domestic violence and timely and effective intervention remain
command responsibilities, executed with the assistance of the
Marine Corps Family Advocacy Program. In addition to the
directed actions to comply with the Lautenberg amendment,
commanders shall continue to take all appropriate measures, to
include restricting access to weapons, whenever they deem it
necessary to protect victims from domestic violence.

3. Commanders may afford service members and civilian employees
who have qualifying convictions a reasonable time to obtain an
expungement or pardon from the qualifying conviction. Access to
firearms and ammunition however, shall be suspended during this
period. Contact CMC (MMEA-6) for retention options, if the
Marine is otherwise eligible and recommended for reenlistment.
Guidance for civilian employees is provided in the DON Civilian
Human Resources Manual and other pertinent references.

4. Marines with qualifying convictions may also be processed
for administrative separation. Separation of members with
qualifying convictions shall comply with existing statutory
military retirement sanctuaries. A service member in a
statutory military retirement sanctuary who has a "qualifying
conviction”™ and would otherwise be separated under current
Marine Corps regulations, shall be given meaningful duties that
do not entail access to firearms or ammunition, until they are
retired upon first attaining eligibility.
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5. A domestic violence conviction is a pre-employment
disqualifying condition for civilian police officers. Local
Human Resource Service Centers (and satellite Human Resource
Offices) will be closely consulted in handling cases of
termination of civilian personnel for qualifying convictions of
domestic violence.
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Section 4600 - Physical Fitness and Wellness
(Military Police, Civilian Police Officers and Security
Personnel)

4601. Purpose. This section provides guidelines for physical
fitness and wellness of all members of the Marine Corps law
enforcement and security community.

4602. Policy

1. The functions of MPs/police officers and security personnel
frequently require good physical fitness. Good physical fitness
and sound general health practices results in healthier
department members. This iIncreases efficiency, reduces
shortages caused by excessive sick leave, and adds to the
member"s quality of life. The Marine Corps LE community
encourages all i1ts members to maintain a satisfactory level of
general health and physical fitness.

2. Marines are required to comply with the physical fitness and
body composition standards articulated in reference (S).-
Additionally, Appendices B and C of reference (s) offer
exercises for maintaining flexibility, cardiovascular health and
muscular/skeletal strength and should be considered in the
baseline formulation of a PMO/MCPD physical fitness program.
Marines are required to engage in physical exercise and
specifically, cardiovascular training, for a minimum of 30
continuous minutes, three times per week.

3. Civilian police officers and security personnel are
encouraged to meet the same physical training standards within
reference (s), In recognition of the fact that the Marine Corps
community aboard installations is largely comprised of
physically fit people and it is within this population that law
enforcement activities are performed. Baseline physical fitness
requirements for civilian police officers are provided in this
section. All civilian police officers and security personnel,
at all levels In the organizational hierarchy, are required to
pass the PAT semi-annually throughout their employment in the
PMO/MCPD per paragraph 4603 below. All civilian police officers
and security personnel, at all levels in the organizational
hierarchy, are required to meet the height and weight standard
prescribed and to maintain the height and weight requirement
throughout their employment in the PMO/MCPD per paragraph 4603
below.

4. To aid in building and maintaining physical fitness, Marine
Corps Community Services (MCCS) offers gym access aboard
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installations and free or low cost personal training options for
all members. PMs/CPs, or their designated physical training
coordinators, may contact local MCCS representatives for more
details.

5. PMs/CPs are highly encouraged to provide time during the
scheduled duty day for individual or team exercise. PMs/CPs are
authorized to implement mandatory physical training programs.

In an attempt to maintain good general health and physical
fitness, all individual members of the law enforcement community
should consider the following:

a. Refrain from using tobacco products.

b. Abstain from or consume alcoholic beverages in
moderation.

c. Maintain a well balanced diet, low Iin fats and
cholesterol.

d. Take part in a regular exercise program, including a
minimum of 30 continuous minutes of cardiovascular training, at
least three times a week.

e. Allow for a sufficient period of daily sleep (eight
hours daily is a good baseline).

f. Get regular medical check-ups and age/sex/family history
appropriate screenings.

4603. Procedures

1. Physical Fitness. It is necessary to define and measure the
physical abilities required of police work in a manner that is
objective, practical and non-discriminatory. Although it may be
infrequent that an individual be physically tasked as such, it
IS necessary to recognize the need for police officers to
maintain a level of physical readiness. Maintaining a minimal
level of fitness is basic to the performance of duty iIn
protecting the military installation, producing a healthy
productive work force, and to maintain appearance in uniform.
Marines are required to complete PFTs In accordance with
reference (s). Civilian police officers and security personnel
will complete separate PATs, as articulated below (civilian
police officers/security personnel who are also members of the
Marine Corps Reserves will be required to participate in both
physical assessment programs and will not be exempt from the

4-63 Enclosure (1)



MCO 5580.2B
27 AUG 2008

below testing requirements based upon successful completion of
an annual Marine Corps PFT).

a. The PAT events are validated through research conducted
at various municipal agencies within the United States and the
Cooper Institute. Each event is an absolute standard, measuring
the level of fitness essential to complete the job tasks
required of the job, regardless of the participant’s gender,
age, or years of service. In other words, the absolute
measurement accounts for the level of physical ability the
position demands and for the safety of the officer.

b. All civilian police officers and security personnel, at
all levels in the organizational hierarchy, are required pass a
PAT as a condition of employment, including a pre-employment PAT
and passing the PAT semi-annually throughout their employment in
the PMO/MCPD. The test must be taken once between January 1 and
June 30 and once between 1 July and 31 December. The PAT will
be administered by the installation site supervisor or his/her
representative (physical fitness coordinator) and will be
maintained in the employee record book. PMs/CPs are authorized
to implement mandatory physical training programs. The PAT
events are to be completed sequentially on the same day allowing
no more than 10 minutes between the end of one event to the
start of another. |If any event iIn the PAT is failed, the PAT is
considered failed and all events must be performed again when
the PAT i1s re-taken.

c. The events are tested in the order below:

(1) 300 Meter Run. Demonstrates anaerobic capacity used
in high intensity baton and defensive tactics training, and 1iIs
important for performing short, intense bursts of effort such as
foot pursuits, rescues, and use of force situations.

(a) Participants must complete the 300 meter run
within 71 seconds.

(2) Crunches. Demonstrate balance and core abdominal
muscular strength and endurance which are used in self-defense
and high intensity arrest-simulation training. Further, these
muscles are important for performing tasks involving the use of
force. It also helps to maintain good posture and minimize
lower back problems.

(a) Conducted on a level surface, participants start
with knees bent, heels about 10 inches from buttocks, while
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lying flat on back. Arms are folded across and touching the
chest with hands flat on upper chest or shoulders.

(b) Feet are held on the floor by partner.

(c) With hands in contact with the chest or
shoulders, participant curls body up until the elbows touch the
thighs, and then lowers himself/herself until the lower edge of
the shoulder blades touch the floor.

(d) Start signaled by a timer and continues until
one minute has elapsed.

(e) Resting may be done in either an up or down
position.

(3) Push-ups. Demonstrate upper body muscular strength
and endurance of the upper body muscles in the shoulders, chest,
and upper arms used in high intensity self-defense and arrest
simulation training. This is Important for the use of force
involving pushing motion, breaking one®"s fall to the ground, use
of the baton, etc.

(a) Participant will start in a “front-leaning rest”
position. Both feet and palms are shoulder width apart. Back
shall remain straight throughout the event. Feet may not
contact a wall or other support surface. Feet and hands will
remain in contact with the floor.

(b) While keeping the back straight, participant
lowers entire body by bending elbows until back, shoulders, and
upper arms are parallel to the floor.

(c) Return to starting position with elbows extended
and arms and body straight. Start signaled by a timer and
continues until two minutes have elapsed.

(d) Resting may be done iIn either an up or down
position where the body is parallel and not touching the ground.

(4) 1.5 Mile Run. Demonstrate cardio-respiratory
endurance (or aerobic capacity) used in extended control and
defensive tactics training. This is important for performing
tasks iInvolving stamina and endurance (pursuits, searches,
prolonged use of force situations, etc.) and for minimizing the
risk of cardiovascular health problems.
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(a) On a flat surface, run or walk 1.5 miles as
quickly as possible. |If appropriate and approved, the run can
be completed on a treadmill that is able to accurately measure
distance traveled in miles. |If a treadmill is used, the
participant will not be permitted to use their hands to hold
onto the treadmill.

(b) At the starting line, participants will start
when directed by the individual timing the event (using a
stopwatch) and will be timed to the nearest second.

(5) 25 Foot Dummy Drag. Demonstrates core strength and
capacity used In defensive tactics training, and Is important
for rescues and use of force situations.

(a) At the starting line, participants must move the
dummy @n a controlled manner for 25 feet.

(b) The dummy must be of average proportionate
height and weight of an adult and weigh between 140 and 150
pounds.

d. Overall Score. Score will be pass/fail and based on
the completion of each event within the below minimum criteria:
300 Meter Run: 71.0 seconds
Crunches: 25 crunches/1 minute
Pushups: 20 pushups/2 minutes
1.5 Mile Run: 16:28 minutes
Dummy Drag: 25 feet distance

2. Height and Weight Standards (Age Neutral)

a. The Marine Corps Police height and weight standards are
based on the Center for Disease Control (CDC) BMI standards.
This measurement provides a healthy measurement based on a
calculation of BMI. Because calculation requires only height
and weight, 1t Is inexpensive and easy to use for clinicians and
for the general public. The acceptable height and weight
standard is 29.99 maximum.

4-66 Enclosure (1)



MCO 5580.2B
27 AUG 2008

b. Those who do not meet the BMI will have their body fat
determined using the circumference-based method per reference
(s). This will be performed by unit personnel. If body fat is
22% or less for males and 30% or less for females, then the
individual will be considered in compliance with the BMI
standard.

c. All police officers, including GS-0083, and security
personnel are required to meet and maintain the height and
weight standard throughout their employment as a GS-0083 police
officer. Police officers must be within the BMI standards upon
hire. Persons not meeting the BMI standard after hire will be
placed on a monitored remedial program that will require the
individual to meet the standard within six months. Any
subsequent failures to meet the BMI standard will be cause for
termination.

d. BMI is a number calculated from a person’s weight and
height. BMI is an indicator of body fatness, not by percentage,
but as an index. BMI is considered as an alternative for direct
measures of body fat. Additionally, BMI is an inexpensive and
easy-to-perform method of screening for weight categories that
does not require highly trained personnel to understand, nor
does 1t require expensive and difficult equipment. See the BMI
calculator, figure 4-3 on the following page.
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Measm:emeut Formula and calculation
units
Kilograms and Formula: weight (kg) / [height (m)]*
meters (or
centimeters) Calculation: [weight (kg) / height (m) / height m)]
With the metric system. the formula for BMI 1s
weight in kilograms divided by height in meters
squared. Since height 1s commonly measured 1n
centimeters, divide height in centimeters by 100
to obtain height in meters.
Example: Height = 165 ¢m (1.65 m), Weight =
68 kg .
Calculation: 68 ~ (1.65)" =24 .98
Pounds and Formula: weight (Ib) / [height (in)]” x 703
inches

Calculation: [weight (Ib) / height (1) / height
(in)] x 703

Calculate BMI by dividing weight in pounds
(Ibs) by height in inches (in) squared and
multiplying by a conversion factor of 703.

Example: Weight = 150 lbs, Height = 575" (65")
Calculation: [150 + (65)7] x 703 = 24.96

Figure 4-3.--BMl Calculation: Same for Male/Female Adults

e. The standard weight status categories associated with
BMI ranges for adults are shown in Figure 4-4 below:

BMI Weight Status
Below 18.5 Underweight
18.5-240 Normal
25.0-299 Overweight

30.0 and Above Obese

Figure 4-4_--BMI Ranges for Adults
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f. The correlation between the BMI number and body fatness
is fairly strong; however the correlation varies by sex, race
and age. At the same BMI, women tend to have more body fat than
men, older people, on average, tend to have more body fat than
younger adults and athletes may have a high BMI because of
increased muscularity rather than increased body fatness.

g- BMI i1s not always an accurate measure of body fatness.
Athletes may have a high BMI due to muscularity rather than
increased body fatness. Generally those with significant
musculature will have a BMI in the overweight range (from 25.0
to 29.9), but this does not necessarily indicate that specific
individual 1s overweight since the BMI is designed for an
““average person”. To avoid eliminating police officers who
possess exceptional muscle mass, those who are not in compliance
with BMI will have their body composition tested per para
4603.2b above.

3. Remediation

a. All civilian police officers and security personnel who
fail the PAT, demonstrate poor physical performance iIn job-
related skills, or who fail to meet the above height/weight
standards, for reasons other than pregnancy, post-partum
recovery, or diagnosis by a licensed medical doctor of a
metabolic condition (such as hyperthyroidism) or diagnosis of
conditions which require administration of medications that
directly result in temporary weight gain, will be assigned to a
remedial physical conditioning program and will be afforded six
months to meet the prescribed fitness standards and/or
height/weight standards. Personnel with the aforementioned
medical exemptions will be provided the requisite six months to
meet standards, upon normalization of the physical condition.

b. Remedial physical conditioning is a process by which
individuals are conditioned in a progressive manner to meet
prescribed standards and this program will be managed by the
PM/PC through the physical training coordinator. The goal is to
provide challenging conditioning sessions, using the spectrum of
aerobic conditioning, resistance conditioning and other related
exercises that will afford civilian police officers and security
personnel an opportunity to rebuild themselves after a weight
and body fat increase, injury/illness, pregnancy, or a period
that lacked a structured fitness program. The philosophy of
remedial conditioning is not punitive in nature, but is intended
to encourage improvement in overall fitness or to supplement a
weight management program. Appendix C of reference (s) provides
a basic template for a physical conditioning program, which may
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be tailored for training to meet the PAT standard.

Additionally, MCCS has numerous resources available to assist
civilian police officers and security personnel in achieving and
maintaining fitness standards.

4. Exemptions

a. Pregnancy. Civilian police officers and security
personnel will be exempt from weight and body fat standards and
the PAT iIn their entirety during pregnancy, but will maintain
active participation in a team exercise program, unless
otherwise prescribed by her physician. Civilian police officers
and security personnel In a postpartum status will be required
to meet PAT and height/weight standards no later than six months
following a physician’s authorization to return to full duty.
PAT testing and height/weight measurement will not be conducted
for official purposes prior to the end of the six month recovery
period.

b. Miscarriage/Stillbirth. Civilian police officers and
security personnel whose pregnancy terminates prematurely or
that results in a stillbirth will meet PAT and height/weight
standards within a time period determined by a licensed medical
doctor. Due to the varying disposition of this medical
situation, it is Important that an open dialogue exist between
the affected individual and her PM/PC to determine the time
needed to recover and conform to body composition standards.
The recovery period in this case, however, will not exceed the
six months authorized for full-term pregnancies.

5. Injury or Illness During Testing

a. Civilian police officers and security personnel injured
during the execution of a semi-annual PAT (for example, pulled
muscle during the run) may be given credit for a PPAT score if
three of the five events were completed prior to the injury.

Or, after clearance from a licensed medical doctor, the
individual will be given an opportunity to run the entire PAT
(all five events) again. Only the PM/PC and his/her physical
training coordinator, after reviewing the facts surrounding the
incident, can authorize that credit be given for a PPAT or if an
individual is given an opportunity to run the entire PAT at a
later time. Individuals completing only two events prior to the
injury will receive neither a score nor PPAT credit. |IFf
evaluated and assigned a light duty status as a result of the
injury, then the individual will be required to retake the PAT
30-90 days after being returned to full duty status.
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Individuals who are evaluated and not assigned a light duty
status will retake the entire PAT at the PM’s/PC’s discretion.

b. Civilian police officers and security personnel
encountering a rapid onset illness prior to the semi-annual PAT
will obtain a note from a licensed medical practitioner. This
d